Virtual Career Fair Instructions for Students
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Virtual Career Fair Instructions for Students

DURING the Virtual Career Fair

1. Loginto AccessUH, click the Cougar Pathway
icon and log into the platform.

2. Goto Events/Career Fairs/Fall 2020
Energy Career Fair (Click Attend and update
your Chat Profile, if you have not already)

3. Set your Status to Online (under Chat
Profile)

4. When the fair starts, go to the Employer tab and search
and filter to find employers of
interest

5. Click on the employer to view company
profile and positions they are recruiting for. You will see

these 2 options:

e  Group Chat
e Join Queue

o v g
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(You + other students + Employer Rep)

e While you wait, you can join a group video
chhat with an employer by clicking on Group
Chat.

e Ifyou arein a group video chat, employers
can still contact you for 1-on-1 video chats
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1-on-1 video chats [ALL EMPLOYERS WILL HOST]
(You + Employer Rep)

e You can speak to employers in 1-on-1 video chats by
clicking on Join Queue.

e You can getin 3 queues at once to maximize your number
of video chats.

e When it’s your turn to video chat with an employer, you
will see an alert pop up on the screen.

e Click on the alert to see instructions - You will most likely
click the video meeting link that the employer has
provided. (MS Teams, Zoom, etc) It can take a minute or
two to connect.

e When you are done with your video chat, click End Chat,
?r!d you can write notes and use it for follow up after the
air.

6. If you are waiting in employer queues, make sure to stay within that virtual career fair.

If you navigate away to other pages within the site, you may miss invitations from

employers to video chat

7. If you need to step away for a short break, set your Status to Busy. Employers

will not be able to invite you to video chat.

c *If you need assistance during the career fair—visit the “Student Help Desk” >
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by clicking the “i” next to the chat profile button.

AFTER the Virtual Career Fair

1. If you need to leave the fair, set your Status to Offline. You will be removed from any queues

that you are currently in.
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2. When the fair is over, you can access your notes, the representative’s name and email, and use this

information for thank you notes.
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