IMAGE TRANSFER LAB
SAFETY MANUAL

This poster is designed solely for the promotion of workplace safety and health to protect workers in Singapore. The Workplace Safety and
Health Council welcomes feedback on this poster and any workplace safety and health concerns via email: contact@wshc.gov.sg

2

PURPOSE:
A variety of hazards exist in the Image Transfer
Laboratory at the University of Houston. The risks
associated with these hazards are greatly reduced
or eliminated if proper precautions and practices
are observed in the laboratory. To manage these
risks, and in response to a heightened concern for
safety, this Image Transfer Laboratory Safety Manual
has been developed. The manual is intended to be
the cornerstone of a safety program designed to
aid faculty, staff and students in maintaining a safe
environment in which to teach, conduct research and
learn.
The adherence to procedures in the Image Transfer
Laboratory is an essential requirement for the
effective implementation of the General Laboratory
Safety Program which has been developed by The
Environmental Health & Risk Management Dept. at the
University of Houston. The General Safety Manual can
be viewed from the “Safety Programs” link at
http://www.uh.edu/ehs/safety-programs.html
safety manual objectives:
It is the intent of the Digital Media Program to
provide a safe and healthy laboratory environment
to all laboratory occupants, and this Image Transfer
Laboratory Safety Manual provides control measures
essential for protecting all laboratory occupants from
common hazards found in the laboratory.
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general guidelines:
The following guidelines have been established
to maintain a safe laboratory environment and to
minimize or eliminate hazards in the laboratory. It is the
responsibility each person that enters the laboratory to
understand the safety and health hazards associated
with potential hazardous materials and equipment in
the laboratory. It is also the individual’s responsibility to
practice the following general safety guidelines at all
times:
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Undergraduate students must be supervised by a lab
instructor at all times.
Always know the hazards associated with the materials/
equipment utilized in the lab.
Confine long hair, loose clothing and jewelry.
Do not wear high-heeled or open toe footwear.
Always wear proper eye protection and protective
clothing when handling chemicals.
Never engage in horseplay, pranks or other acts of
mischief.
Never leave running equipment unattended.
Clean up chemical/ink spills immediately.
Keep your work area clean and organized.
Be familiar with the location of emergency equipment,
fire alarm, fire extinguishers and eye wash stations.
Know the appropriate emergency response/evacuation
procedures.
Keep all aisles clear of obstacles and never block a fire
extinguisher or path to an exit.
No food consumption permitted in the lab.
Always wash hands and arms with soap and water
before leaving the lab.
Report any accident, however minor immediately.
Place rags containing any flammable material in the all
metal safety can with the lid kept firmly closed.
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If you need help at any time, ask your instructor.

ERGONOMICS:
Printing and bindery work is physically demanding,
and the lifting and moving of paper for cutting, printing
or folding involve several risk factors that can lead to
a variety of musculoskeletal disorders such as carpal
tunnel syndrome, tendinitis, rotor cuff injuries (shoulder),
epicondylitis (elbow injury), trigger finger, muscle
strains and lower back injuries.
Risk factors include:
Force - The amount of physical effort required to
perform a task (such as heavy lifting).
Repetition - Performing the same motion or series of
motions continually or frequently for an extended
period of time.
Awkward posture - Assuming positions that place stress
on the body (kneeling, squatting, twisting the torso
while lifting).
To minimize the risk when holding, lifting or carrying:
• Work with small easy to handle quantities.
• Use carts or lift assists to move heavier items.
• Keep the items close to your body. This helps to
reduce stress on the back.
• Turn with your feet, not your torso.
• Keep your back straight.
• Use your legs to do the lifting - bending at the waist
is kept to a minimum.
• Get close to where you want to set the items down.
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lifting:
When lifting always keep your back straight or slightly
arched. Let your legs do the lifting.
•
•
•
•
•

Start by placing your feet close to the load.
Get a firm footing.
Center your body over your feet.
Tighten your stomach muscles.
Squat down like a weight lifter bending your knees
while keeping your back straight or slightly arched.
• Grasp the load securely with your hands, and pull
the load close to you. The further the load is from
your body the heavier it is.
• Smoothly lift straight up. Never twist your body while
lifting.
• Look straight ahead, not down while lifting.
Why lift with your legs and not your back? It’s simple....
the leg muscles are much more powerful. Muscle
bundles in the legs are each 8 to 10 inches or more in
diameter compared with the very thin 1/4 to 1/2 inch
layer along the back.
• If you become tired, set the load down and rest for a
few moments.
• Once the load is where you need it, release your
grip. Never release your grip until the load is secure,
and be careful with your fingers when you release
the load.
• If a hand truck or push cart is used, use both your
hands for control.
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Digital Media

NOTES:

The University of Houston is an EEO/AA institution
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