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Overview of Career Services
Services

• Career Counseling: In-person & Drop-ins

• Events: Workshops, Meet & Greets, Career Fairs &
Employer visits

Resources

• Smart Resume Powered by VMock

• Vocational Assessments – Focus 2

• Career Closet

• Cougar Pathway



COUGAR PATHWAY

Database for students & alumni subscribers:

• Search & Apply for on-campus jobs, internships
and full-time jobs

• Upload resumes & cover letters for review

• RSVP for UCS Events

• Schedule 1:1 career counseling appointments



LinkedIn

Basics



LinkedIn Basics
• Headshot

• No selfies

• Chest up

• Can be taken with a nice phone camera with nice background

• You can even use a ring light if you have one

• Banner

• Relevant to your or industry



LinkedIn Basics
• Headline 

• Keywords and phrases used to find you

• Tailored to the position or industry you’re interested in

• Incorporate your specialty



LinkedIn Basics
• About Section

• Organized summary of skills, talents and expertise in detail

• Who you are, who you help, and how you help them

• Use bullet points to break up the content

• Specialty or expertise section – keywords that show up in a job posting 
that help you be found in search results.





LinkedIn Basics
• Experience Section

• Informal

• Can write in first person

• 2-3 sentences that explain biggest accomplishments

• 1 quantifiable accomplishment

• things you can measure such as a number, data point, percentage, $ amount

• Place keywords and phrases that show up in the job description





LinkedIn Basics
• Education Section

• Helps you build your career story

• Type of degree

• Institution

• Awards received

• Certifications and Trainings



LinkedIn Basics
• Skills and Endorsements

• Helps you show what your expertise is

• Employers use this section to find talent

• Profile displays top 3 skills

• Able to list up to 50 skills, but this may water down the profile



LinkedIn Basics
• Recommendations

• Perfect way to get recognized for what you do

• Statement written by another LinkedIn member to commend you for 
things you’ve done on the job

• ASK for recommendations from people in leadership positions or 
colleagues

• Don’t be shy. 



Make yourself open to
• Finding a new job

• Hiring

• Providing services

click here



LinkedIn Basics
• Privacy Settings

• Edit your custom URL

• Use your name or variation of name

• Edit visibility

• You want to allow people to see your profile even if they are not signed in

• Shows how you appear in search engines

• Job seeking preferences

• Job applications setting

• Let recruiters know you’re open to opportunities

• https://www.linkedin.com/mypreferences/d/categories/profile-
visibility







LinkedIn

&

The Job Search



LinkedIn Recruiter

• Recruiter, employers, hiring managers have a tool called 
LinkedIn Recruiter

• Search engine similar to applicant tracking system

• Picks up keywords and phrases they focus on

• You want your profile to pop up in their results

• Optimize your profile

• Utilize keywords and phrases that match the job description



Job Search



Job Search Demo

• https://www.linkedin.com/jobs/



LinkedIn

&

Networking



Networking is not simply going to
career fairs or networking events…

its developing long term
relationships with people who know
you or know of you.

#relationshipgoals



Benefits of Networking

• Recognize your career goals and passions

• Develop confidence

• Improve your communication skills (written and oral)

• Learn more about your industry or profession

• Increase creativity and innovation 

• Build your network and connect people together

• Find out about opportunities!



Identify Your Network

Who is in your network? (1st, 2nd or 3rd degree)
• Family
• Friends
• Neighbors/Family Friends
• Religious Community
• Supervisors/ Co-Workers
• Student Organizations

• Social Clubs/Groups

• College Classmates

• College Professors/Staff

• College Alumni

YOU



Build Your Network

• Make connections within your current network
• Attend on-campus career events (career fair)
• Get involved in student organizations, professional

associations or social club

• Participate in networking events

• Meetup.com / Eventbrite / UH events

• Informational Interview

• Use LinkedIn



What you do on other social media

I like donuts

Watch me eat a donut

Here’s a cool photo of my donut

Here’s a donut recipe

I’m listening to “Donuts”

Any one want a donut?



On LinkedIn:
A professional mind-set

• I hope to operate a donut franchise one day

• I’m looking for a job at a donut company

• I have three years of experience making donuts

• My top skills are donut production and sales

• Here are 3 recommendations from former donut colleagues



Making

Connections







Follow Up & Maintain

• Share relevant articles

• Like and comment on posts

• Congratulate on anniversaries

• Invite for coffee

• Connect others!



THANK YOU!
Questions?

@CoogCareers

Connect with us:

Website: 
www.uh.edu/ucs

Drop-In Hours
Tues-Wed: 1-3pm
In-person and virtual
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