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Program Services Coordinator (part time-30 hours per week)
Heroes for Children

Heroes for Children (HFC) has an opening for a highly motivated, compassionate
individual, skilled in volunteer coordination and program implementation. The
Program Services Coordinator is an exciting part-time position (up to 30
hours/week) responsible for delivering the HFC mission programs and
coordinating volunteers in the Houston area. ldeal candidate will have 2-3 years
of professional experience in nonprofit, working with volunteers and
implementing programs to serve clients and constituents.

ePrefer 2-3 years of volunteer management experience with demonstrated skills in
coordinating successful volunteer driven events

e Proficient with Microsoft Office, Outlook, Facebook, Twitter, Constant Contact
Preferred

eProficient with donor software preferred

eDetail-oriented and thorough with work

oSelf-starter and highly motivated

eExcellent organizational skills

eStrong communication skills

eAble to work occasional weekend/evenings

eHave a high school diploma

oFlexibility to travel within the Houston area and state-

Per hour-Negotiable

Heroes for Children
9039 Katy Freeway

Houston, TX
Monique Hernandez

Houston Manager
mhernandez@heroesforchildren.org

Email cover letter, pay requirements & resume

October 28,2013

To post a job opportunity or if your response to this job posting results in
successful employment, please email the GCSW Office of Alumni and Career
Services at mswjobs@central.uh.edu with the hiring details of your new job

opportunity. Thank you.
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