July 14, 2016
Address
Dear [University Represented]
Dr. [name] has informed us of his intention to transfer to the University of [Name] on [date] and has request the transfer of the equipment listed below that were purchased using federal funds.   By signing below you have agreed to accept the transfer of the equipment with the following understanding:
· The equipment was purchased using federal funds whose terms and condition has vested the equipment title with the university of Houston
· The equipment and title is being transfer to the university [name] 

· The current per unit fair market value of the item are less than $5,000.00 and is being transferred with no further obligation to the federal awarding agency.
· The period of performance of the project the equipment was purchased for has expired and the equipment is no longer needed by the University.
· The equipment will not be included as a contribution toward cost sharing for other federal awards.

· The depreciation or use charges for the equipment will not be included in any proposal for Facilities and Administrative costs 
List of equipment
	UH Tag #
	Equipment Name
	Federal Agency
	Acquisition  Date
	Acquisition Amount
	Current Book Value

	602652
	BINOCULAR 500HZ EYELINK II SYS
	
	
	36,719.98
	2,187.99

	602651
	DELL OPTIPLEX 960 MINITOWER
	
	
	1,200.80
	71.43

	604910
	VISAGE STIMULUS GENERATOR
	
	
	13,710.00
	4,284.40


​​​_______________________________                ___________________________                   
[UH Chair or Dean]



      
[Other university Chair or Dean]
