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USCIS is currently open and accepting OPT/STEM I-765 application

processing. USCIS has NOT changed application timelines and deadlines due
to COVID-19.

Your OPT STEM application must be received and receipted by the last day of
your Pos-Completion OPT.

Currently there is no delay in I-765 processing time due to COVID-19. You can
check the processing times https://egov.uscis.gov/processing-times/

For current USCIS COVID-19 information see:
https://www.uscis.gov/aboutus/uscis-response-covid-19

OPT/STEM I-765 applications MUST be submitted inside the U.S. That
means that you must be physically present in the U.S. when your application is
received by USCIS. USCIS has NOT made an exception to this due to
COVID-19.

USCIS still requires a handwritten signature for the I-765. NO DIGITAL or
ELECTRONIC SIGNATURES.



https://egov.uscis.gov/processing-times/

Before you submit your OPTX (STEM) application to ISSSO be sure
to log into the SEVP portal and verify/check your employment
information. Be sure that all employment 1s available and accurate.

Do NOT delete any previous employment history, only add to the
information that is already there.

For information on how to update your SEVP Portal account click
here or use this link https://studyinthestates.dhs.gov/sevp-portal-
help/maintain-information/update-employer-information



https://studyinthestates.dhs.gov/sevp-portal-help/maintain-information/update-employer-information
https://studyinthestates.dhs.gov/sevp-portal-help/maintain-information/update-employer-information

Extension of Post-Completion
Optional Practical Training for
students who have completed a
degree in Science, Technology,
Engineering, or Mathematics
(STEM) fields.

Valid for and additional 24
months immediately following
the initial 12 months of Post-
Completion OPT.




Be a recipient of a U.S. Bachelor’s, Master’s or Doctoral degree in a
Science Technology Engineering or Math (STEM) designated
degree program

Currently on approved Post Completion OPT and have not
exceeded 90 days of unemployment.

Be employed or have a job offer (directly related to your field of
study) for a minimum of 20 hours from an employer who is
registered and maintains participation in the USCIS E-Verify
Program.

Employer completes and signs Form 1-983 (employer must
participate in E-Verify employer and have a valid EIN number).

File within the required timeline.



Employment on STEM OPT must be directly related to the STEM major
Employer must be enrolled and maintain participation in E-verify
Employment must be a full-time paid position

Employee and employer must complete the form [-983 Training Plan and agree

to make any modifications as necessary

‘ (LRI ’




ELIGIBILITY

Review the following categories to determine which applies
to you, then follow the guidelines™:

—New 24-Month STEM OPT Request
---Second STEM OPT Extension
—Currently on Post-Completion OPT, Non-STEM Major


Presenter
Presentation Notes
Create link to the 2012 DHS STEM Designated Degree Program List.


—New 24-Month
STEM OPT Request

Have to be in a period of Active Post-
Completion OPT.

The primary/secondary major is in a
field listed on the DHS STEM
Designated Degree Program List.
[Your 6 digit CIP code is listed on pg. 1 of
current Form I-20 next to your primary
major].

You will be, or are currently working
for an employer enrolled in the
USCIS E-Verify system for a
minimum of 20 hours per week.

Second STEM
OPT Extension

Currently on approved Active Post-
Completion OPT.

Work for U.S. employer in a paid
position at least 20 hours per week.

You will be applying for the 2nd
STEM degree at a higher level than
the one used for the first STEM OPT
extension. The 224 STEM OPT
cannot be a continuation of the 15t
STEM OPT.

274 STEM degree meets all of the
same requirements as with the 1%
STEM OPT


https://www.ice.gov/sites/default/files/documents/Document/2016/stem-list.pdf

— OPT STEM EXTENSION based on a previously obtained
STEM degree from a U.S. based, SEVP-certified institution. This is based
on the following guidelines:

Currently on Post-Completion OPT based on a non-STEM degree from
UH.

Earned the STEM degree within the previous 10 years of the date the DSO
recommends the STEM OPT extension.

Received current and prior degree from a US-accredited, SEVP-approved
university, but did NOT benefit from a STEM OPT Extension with the prior
degree.

A new job offer relating to the prior STEM degree from an employer
enrolled in the USCIS E-Verify system. The job on STEM OPT cannot be
based on the Non-STEM post-completion OPT field of study.


Presenter
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The application window for OPT STEM Extension
1s 90 days prior to the Post Completion OPT EAD
card end date at the earliest, up until the EAD card
end date at the latest, received and properly filed
with USCIS. Applications earlier than or later than
this time window are not accepted by USCIS.

The OPT-X application has to be properly filed
with USCIS within 60 days from the OPT-X
recommendation date on the I-20 or by the last day
of the Post-Completion OPT, whichever comes
first.

If the application is properly filed, a student can work up
to 180 days past their period of Post-Completion OPT
while pending a decision from USCIS.

Most employers may ask for the receipt notice from
your filing in order for you to keep working.

UNIVERSITYof HOUSTON | 1SSS




EMAIL THE FOLLOWING TO ISSSOHLP@CENTRAL.UH.EDU
Student Reporting Obligation Form
Form I-983 Training plan
Copy of latest 1-20, and previous 1-20 if the application is based on a pfoVvious o1 LIV
degree.
Copy of passport(s) that is valid for six months into the future
Copy of your most recent visa page.
Copy of most recent 1-94.
Job offer letter from the employer indicating: job title & job description on company
letterhead.
Copy of front AND back of your current EAD Card.
Copy of diploma (s) OR official transcript(s) (proof of STEM degree)

MAIL THE FOLLOWING TO ISSSO
Complete Payment Coupon and a personal check OR money order made payable to
University of Houston for $200—Include your UHID in the memo line (Please be sure that
your name and address is printed on the top left corner of your check. Do not sign the back

of the check.)
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https://uh.edu/oisss/resources/forms/issso-payment-coupon_final.pdf

Complete the Payment
Coupon

Prepare a personal check
OR money order made
payable to University of
Houston for $200—Include
your UHID in the memo
line

Mail the Payment Coupon
AND the $200 check or
money order together
(Please be sure that your
name and address 1s
printed on the top left
corner of your check. Do
not sign the back of the
check.)

UNIVERSITYof HOUSTON

INTERNATIONAL STUDEN JFFICE

Student Center Morth, Room N203, Houston, TX 77204-302 - Fam: (713) 743-5079 (B www.uh. edu/ofsss

Payment Coupon

Instructions: Please fill out and print this payment coupon. Mail it together with your payment (checks
only) to our office. All payments for 15550 fees must be payable to “UNIVERSITY OF HOUSTON". Only a
personal check or a money order (certified check) is accepted; Do NOT send cash. Our office does not
accept credit card payments. Note that our office fees are not related to any USCIS application fees, for
example OPT application fee, which is payable to USCI5. Only mention a specific advisor in our office for
Post Completion OPT. This will be the advisor for your OPT group session. Thank you.

Student ID number (Peoplesoft number; 7 digits)

Surname (Last Name) __

Given name (First name)

Payment Reason — Please check only one box:

E] Alumni Fee for Post Completion OPT: $100 f Name of OPT Advisor:
Ij Alumni Fee for STEM OPT Extension: $200

:] File Search/ Photocopy (for PR's & Alumni), also Letters and Alumni issuance of I-20: §10

D 1-1 Student on Academic Training (AT) Fee: $100 (for 1% 18 months)

I:I 1-1 Student on Academic Training: $200 (for additional AT beyond 18 months)

Please mail your completed payment coupon and a check or money order payable to
“University of Houston” to our office:

University of Houston

International Student and Scholar Services
c/o Juanette Davis

4465 University Drive, Suite N203
Houston, TX 77204 — 3024



https://uh.edu/oisss/resources/forms/issso-payment-coupon_final.pdf
https://uh.edu/oisss/resources/forms/issso-payment-coupon_final.pdf

HOUSTON

1 t th f b d th Student Center North, N203, Houston, TX 77204-3024 (8} Phone: (713) 743-5065 ) Fax: (713) 743-5079 (B www.uh.edu foisss
Comp cte tne€ 1orm pased on tne STUDENT Reporting Obligations
Students applying for STEM OPT Extension must abide by the following Reporting Obligations:

. .
d ate S you Wlll b e re qulre d tO Six-month Validity Reports: | must submit an OPT-Self Report on 155 website on my scheduled validation

ing dates even | don't have any personal nar employment changes (Please fill out prior to submission):
PT expires)
report.

24months)

STEM OPT recipients must ot et

g experien:

complete a "validation report" to i I
the DSO

comes later, and;
Final evaluation at the end of the OPT.

Regarding work authorization:

.
starting from the date the 24- 0wt o wort the ot ke o 840 cnt ccptons oy st o ey s
g detoils and additienal authorizations if on OPTX, see your immigration attorney if under H1-8 Cop-Gap).

1 will only accept employment directly related to my major area of study.

month extension begins. Update —

O 1 will obtoin @ new I-20 for any new degree progrom and contact 1555 for as

the Self-Report on ISSS’s website 3 Ty
and every time your p ers Onal Or Rueg?::alu'ﬁ; ﬁw:r:le;:ci;rxre_:;-umi or full-time in o degree seeking program while on OPTX.

¥ - I Junderstand | can only a mulate 150 days of unemployment the entire durotion of my OPT and OPT STEM
1 t f t h Extension (<90 days for first 12 months of OPT, on addittonal 60 days for 24 month OPTX). Exceeding thes
emp O y men ln O rma 1 O n C ange S . amounts may result in o violation of my F-1 status.

I, {legibly print your name) , hove read and understand my
obligations as an F-1 student on optional practical training STEM extension (OPTX).

Signature PSID#: Dati




Training plan can be found here:
https://www.ice.gov/sites/default/files/documents/Document/2016/1983.pdf

& Pages 1 — 4 must be completed, all areas filled out and have original signatures.

& Page 5 (Top part — Student Progress report) must be completed and submitted
after 1 year from the start date of your STEM OPT.

& Page 5 (Bottom part — Final Evaluation) must be completed and submitted at
the end of the OPTX and/or the end of your employment.



https://www.ice.gov/sites/default/files/documents/Document/2016/i983.pdf

DEPARTMENT OF HOMELAND SECURITY
U.5. Immigration and Customs Enforcement

TRAINING PLAN FOR STEM OPT STUDENTS

Science, Technology, Engineering & Mathematics (STEM) Optional Practical Training (OFT)

SECTION 1: STUDENT INFORMATION (Completed by Student)

Student Name [SurnameaPrimary Mame, Given Name) Shudenl Email Address:

Student Name: AS hsted on passport :J;Elrzqﬂ;-ll:'hm Recommending . chesal W fiql :fl'h ol Code of School Recammending STEM OPT (nchuding 3

Student Email Address: Current University HOU214F00110000

Name of School Recommending STEM OPT: Enter : CTEM OPT Requested Perd (mm c vy

Uk S . Day after EAD card ends
niversity of Houston Find on your I-20 » Stem OPT End date

Name of School Where STEM Degl‘ee Was Earned: Enter Cuaifyirg Major and cafion of Instructional Programs (CIP) Cade: 6 dllt code on page 1 of I-20

the name of the school where your STEM degree was eoeiType of Cusitying Dearee. Ennter Bachelors Masters. Ph.D

awarded. This may or may not be the same school o B — L

re commendmg the STEM OPT. Date Awarded (mm-dd-yyyyl: Enter date degree was awarded. Prior degree must be within 10 years.

2 Based on Prior Degres? | Yes | Ha
SEVIS School Code of School Recommending STEM OPT Eneloyment Autrzsicn e, 9 digit number on EAD card

DSO Name and Contact Information: Enter the name and

contact information of DSO on your I-20 Ioke st

| declare and affim undar penally of padury that the stabements and information made hérein are rue and earmact i the best of my knowladge,
information and belef. | undenstand that e (aw provides severe perallies for knowingly and willfully falsifying or concealing & malesial fact, or using
Student SEVIS ID Number: Enter your SEVIS number on ay fals dosument in the Submission of this ferm,

your UHI-20 | ceriify that:

STEM OPT Requested Period: From should be the day 1. | e reviewedt undersiand, and wil adhere b this
your Post-completion OPT end

2. 1will nolify the DS0 al the earies! available epparturity if | believe thal my amployer i nol providing me with approp sle Faining as
defineated an this Plan;

3. | understard that the Department of Homekand ty (DHE) miay deny, revoke, of lerminate e STEM OFT of students whom DHS
defermings ane nat angaging in OFT in compka ith the kv, including the STEM OPT of students wha ane nal, of whoss smglayen ane
Check “Yes” if your STEM OPT is based on a not, complying with th Plan
previously_obtalned U.S STEM degree, and IS not . My practical faining eoparturily is directly relaled bo the STEM dagres thal qualifies me for the STEM OPT extersion; and
the same degree upon which your current OPT - il oty the DS : incud
. imited 10, any cha iy iification Numbs il ial redue compersalion
was granted. The date awarded for prior degree fom the amcaid o b j jonin in howrs per week

must be Wlthlll 10 years Of the tlme/date that the that | engage in a STEM Lr.an'lg apportunity, and any decrease '||:r J.brh:ra.'ﬂ'z 20+ .
OPT Stem is recommended. Must be original not electronic!

Signature of Student (Sign in ink):

Check “No” if your STEM OPT is based on your S eted Narne of St T
most recently obtained degree, and that is the -
degree upon which your current OPT is based.




The Employer EIN is NOT the same as the
E-verify number listed on the I-765. This
number us usually 9 digits long.

Start Date of Employment should be the day
your Stem Extension will start. The first day
after your post completion OPT Ends.

The Signature of Employer Official with
Signatory Authority MUST BE original.
CANNOT be electronic.

ISSS cannot determine the person responsible
at your organization to complete and sign the
form.

Keep in mind that your company will designate
the person who is responsible for completing
the training plan in your behalf,

You can check with your supervisor or human
resources department if you are unsure

SECTION 3: EMPLOYER INFORMATION (Completed by Employer)

Emplayer Websile URL:

Emglayer ID Rumber (EIN}

OPT Hewrs P Wesk (rust be al least 20 Campensafion:

Pourswesk |
LK)

9-digit number

Start Date of Employment {mm-dd

OPT Stem Start Date|

A Salary Amount and Freguency:

Other Compensation (Type and Estimated Amound or Value):

SECTION 4: EMPLOYER CERTIFICATION
| declare and affim under penalty of pequry that the statements and information made hersin ane rue and cormect o the best of my knowledge,
irformation and bekef. | understand that the law provides sevene penallies for knowingly and wilfully falsifying or concealing a malesial Bact, or using
any falss dotument in the submission of this fom.

| certify an behalf of the employer that this Trairing Plan for STEM OPT Students {"Plan”) is approved and thal:

1. | heve reviewed and understand this Plan, and | vwill nsure that the supervising Official follows this Plan;

on from the amaunl
nifican decresss in hours per wess thal & shadent angages
OUrs-ped-waek minimum required under this rue;

3. Witk five busie
depariure 1o the
departed when

training for & period of frve consecutine busin without the consent of the emgployer), and

. | will adhere io all applicablie regulatary provisions thal gowern this program (s=e 8 CFR Pat 214), which include, but are not limited bo, the
following:
a. The studenl's practical iraining opportunily is directly relabed 1o the STEM degree that qualifies the student for the STEM OFT extension
and the position offered o e sludent achieves the o
b. The student will recaive on-site Supervision and v , by &x wced and ko ble stadf;
c. The emplayes
prepared io implement thal program, including at the loc

efil resources and personnel io provide the ng program sed forth in
deentified in this Plan;

an, and §e employer is

d. The student on a STEM OPT extension will not replace a full- or pan-time, termporany of permanent L
al e STEM prac inchuding dulies, hows, and compensation-—ars commersural
ble o the empl
# rilary Situabed L
af employment, and
&. The training conducted pursuant io this Plan complies with all applicable Federal and State requirements reliting 1o employment.
Hote: DHS may, at its discretion, conduct a site visit of the employer to ensure that program requirements ane being met, including that the

employer possesses and maintains the ability and resources to provide structured and guided work-based learing experiences
consistent with this Plan.

_ N ) o Must be original not electronic!
Signarlure of Employer Official with Signatory Autharity (Sign in ink)
Prirfed Mame and Title of Employer Official with Signabary Autharity:

Dt {mim-dd-yyyy ) Prinled Name of Employing Organization:




SECTION 5: TRAINING PLAN FOR STEM OPT STUDENTS (Completed by Student and Employer)

Student Mame [SwnamaPrimary Name, Given Name):

EMPLOYER SITE INFORMATION
S

_ —

Section 5 of the form will be completed by the E—

student and the employer. A different company B R

employer cannot Sign this part. It has to be the et t J,Tg::hu:r.n;a?d’ 1 his sectan, amployers o sresdy have an inemalfre xisig iainng i n lace may il in the
same employer that SignS on page 2 | E#_ﬁl-ﬁf:l Ell:-g.;-:bel.hT;‘?'l%rl.;;a:n:‘:m the employer and how thal role i directly relaled o enhancing the studert’s knowledge cbbained

Describe in DETAIL what assignments and
responsibilities the student will have and how the
training is related to the STEM degree. It would be

—Be sure to enter exactly where the
physical location that the student works.

—Be sure to list the full address, helpful to include the students official JOb t1tle
including suite or building number is applicable | b P e st
a5 well &5 the means by which they will be achisved.
—This person will be recorded The goals listed here should be specific and
as the students supervisor. measurable. The self-evaluations to be completed

later should reflect and show how the goals listed
here have been achieved.

Emgigyer Oversight: Explain how the emplayer provides oversight and superisia rudividuals filling positions such as that being filled by the
named F-1 studend. I the employer has a braining program or related policy in plac & conirols such oversight and supervision, please desoribe.

—be sure that the
phone number is complete and accurate

—be sure that the email

address in complete and accurate Explain in detail how the employer

will oversee and supervise the
student.

MeEasures and 8 fils I:'u:|.4.e|n Few (e emplayer measures and confirms whether individuals flling positions such as that being Til FIH. by the
narmed F-1 ing mowledge and skills. If the employer has a fraining program of refaled policy in place that conlrols such
MEasures and a s J|E'.'.I s& describe,

Explain in detail how the employer will
evaluate the student. Also indicate if the
student gaining new knowledge and skills.

Please include the Student’s Official Job Title




AdchBonal Bemarks fopbonail: Prowvide additional infarmatian pertinent ba the Plan.

Use this space if needed for additional
remarks.

SECTION &: EMPLOYER OFFICIAL CERTIFICATION

| declare and affirm under penalty of perfury thal the statements and information made hergin are rwe and cormect o the best of my knowiedge.,
information and belkef. | understand that the law provides severs peralties for krawingly and willfully falsifying or concealing & material Bct, or using
any false documerd in the submission of this form.

. Employer Official with Signatory Auwsthaority « | cetify thal
Be Sure to read the f0110W1ng . | e reviewed, undenstand, ard will follow this Training Plan for STEM OPT Studerts (Plan);

StatementS: F wi duct the reguired periodic evaluations of the sludent*

A. | will adhere o all applicable regulabary prowisions that gowvern this program (Ses Pavt 2142071 OK0)); and

Employer Official
Certification

. | will notify the: DS0 regarding ary maber npges o of material deviations from this Plan at the eadiest available opportunity, including if |
Believe e shudant is n iving apprapriate fraining as delineated in this Plan.

i Must be original not electronic!

Signature of Emplays al wt natory Autharity (Sign in ink)
Prlvacy ACt Statement Prired Mame ard Title of Ermployes Official with Signabory Authority:

Date {mm-dd

Paperwork Reduction Act

Have employer sign with ALTHORITI

Mg al |rmigy

Original Slgnature- 1372), Section 502 |.-1_Il'v_- Enhanced Border Seouri

and Homedand ity Presidential Directive No.
requeasied in this form.

PURPOSE: Th nation collecian an this fim S used o as in e admirstration of the STEM Oplonal Practcal Traming (OPT) exbéandion 5o
hat Designated Schoal Officials (DS0) can praperdy recaommend the Student for and review and belp coordinate his or ber STEM aopSonal practical
training cpporturity.

You will submit page 5 with your FOUTIE LSES The , , : —— I
wilh tha DHS, Fad 3 , HrESE i FESpOrSe b requests o

application. Leave page 5 blank. e Skudents behall.or 2 clverwis autreiz vacy Actsystem o recordl ncios - rivacy Actof 1674 LS

URE: The information you provide is volurdary. However, failure to provide the informalion requesied on this form may delay or prevent
participation in a STEM OPT opparunity.

hours per respanss, induding ime required for Seanching
sources, gathering the recess - rilatic iding th ation andior documents required, and reviewing the firal
au do nal have 1o sup, s informatic i 3 y of Maragement i
i& burden estirale andior recommendaiions for reducing il S2nd them bo: LS. Immagration and
shingion, D.C.

“See evaluation forms that follow for student's first evalualion, o occur before the one year armiversany of the star date of the student's STEM OPT
employment authorization, and firal program evaluation.




EVALUATION OM STUDENT PROGRESS
Pravide a salf-evaluation of your performance, using the measures previously identified, in applying and acguinng new knowledge, skils, and

compedencees identified in the Training Plan for STEM OPT Students. Discuss accomplishments, sucosssful projects, overall conlributions, eic.,
during this réview penod. Address whether there are any modifications o e obpeclives and goals for projects, or new ansas for kil and competency

deselapment
Range of Evaluation Dates:  From {mm-dd-yyyyi: T {mm-ddd-yyyyl:

LEAVE BLANK
_ First evaluation--Required after
Dn i Sl QI completion of 12 months of STEM OPT

period

employment period, the student
will be required to submit self-
reported evaluations on their
performance to ISSS. Signature of Student (Sign in ink):

v ’ Printed Mame of Siudenl DCiabe {mm-dd-yyyy)
The StUdent eva—lua—tlons W]ll be Signalure of Employer Official with Signatory Autharity (Sign in ink)
Completed by the Student and Prirted MName of Employer Official with Signatary Authority: Diate | mam=td-yyyy )

reviewed by the SuperiSOT- The FINAL EVALUATION ON STUDENT PROGRESS

evaluations are a shared Cotmpetencies entfed v he Triniog Plan or STEM OFT Shenta. Ditcuss accomplshmans, succussiurpojoct, tverall coributons. k.
responSIbility of both the Student 3:::%;: rzr-view perod. Address whether there ane any modifications to the objectives and goals for projecls, or new ansas for skill and competency
and the employer. ]:_]:O\R,e‘/er the Range of Evaluation Dabkes:  From {mm-dd-yyyy): To {mme=dd-yyyy):

student is responsible for

submitting the evaluation in a LEAVE BLANK
timely manner to ISSS. Final evaluation--Due at conclusion of 24-

Once the evaluation is complete month STEM OPT period
both the student and employer

must sign.

Signature of Student [(Sign in ink):

Printed Mame of Siudenl DCiabe {mm-dd-yyyy)

Signalure of Employer Official with Signatory Autharity (Sign in ink)




Submit the following documents to ISSS by email to
1sssohlp@central.uh.edu Include your PSID

Student Reporting Obligation Form

Form I-983 Training plan

Copy of latest I-20, and previous I-20 if the application is based on a previous STEM degree.
Copy of passport(s) that is valid for six months into the future

Copy of your most recent visa page.

Copy of most recent I-94.

Job offer letter from the employer indicating: job title & job description on company letterhead.
Copy of front and back of your current EAD Card.

Copy of diploma (s) or official transcript(s) (proof of STEM degree)

Mail the following to our office. The address is below:

ISSSO
University of Houston
4465 University Drive, N203
Houston, TX 77204 - 3024

A personal check or money order made payable to University of Houston for $200 with the Payment Coupon
(Please be sure that your name and address 1s printed on the top left corner of your check. Do not sign the back of
the check.)
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mailto:isssohlp@central.uh.edu
https://uh.edu/oisss/resources/forms/issso-payment-coupon_final.pdf

The ISSS Counselor will review your request and
determine your eligibility.

If a 24-month extension 1s warranted, a
recommendation for an OPT Extension will be
processed in SEVIS which will generate a new 1-20.

When you receive your new I-20, sign and date it,
and include it with your OPTX application. Send a
copy to ISSS to be placed in your file. The original

1-20 is for your use and records.

Mail the completed application to the USCIS
address provided by the Counselor, within 60 days
of the issue date of the new I-20 AND before your

current OPT expires. The Service Center must

receive and receipt the application, before the
current OPT expires.

Once this is done, you can work up to 180
days past your OPT end-date as you are pending for
adjudication from USCIS.




¢ Create an account with USCIS. See video below or click the link to
see their tutorial for support.

my.USCIS.gov


https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account

& After you review the USCIS.gov “How to Create a USCIS Online
Account” webpage

¢ Click on the box to file a form online.
& Select “Application for Employment Authorization”

& Review the Form Overview Page. This 1s important information about
your request to the U.S. Government.

& Continue with each step of the application


https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account

¢ DO NOT SUBMIT UNTIL you have uploaded all required
documentation

& 1-94 record

Visa

Passport

Photos

OPT endorsed I-20
Previous CPT or OPT I-20s
& Previous EAD cards

¢ PLEASE NOTE: If you submit your application and pay the fee to
USCIS WITHOUT havmg proper information in the application,
USCIS will deny your OPT application AND keep your fee.

OH RO AT ROFRROT



Complete the form in its entirety as best as you can. You can skip the questions
that you are not required to answer.

Your form will save in draft status for 30 days. If you start the application and
realize you messed up your OPT dates or need to get new photos taken, you
can take a break and complete the form later.

¢ If you’re inactive for 15 minutes, you will be automatically logged out.

Make sure you pick the correct eligibility category for your form! stem
extension = (c)(3)(C))

Make sure your files uploaded properly. Documents and photos can only be up
to 6 MB and they only accept certain file types. If you are getting an error,
check the error message and do what you need to do to correct it.

REVIEW! Always review your application before you pay the fee. If you pay
the fee and submit, you cannot make corrections.



¢ You will recetve a receipt notice immediately
& All notices are posted to your account
¢ You have more control of the application

& Note: Students who file a paper application can also create a
USCIS account. You can link your paper application and receipt
notice to the online account!

& ISSSO recommends that you file your OPTX application online,
however you may still mail your application if your choose. Please see
the next slide on what application materials to mail to USCIS.
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Here is the list of documents that will be mailed to the Service Center
listed on www.uscis.gov:

Y

Form G-1145
Filing Fee of $410--You can pay by:
A check or money order — made payable to the “US Department of Homeland Security.”
Form G-1450- to pay by credit card you must fill out Form G-1450 and attach it to your
application.
DO NOT SEND CASH
Form I-765 (all pages)
Two “passport” photos. Print your name and write your admission number (I-94#) on the back of each
photo.
A copy (NOT original) of page 1 and 2 of the new STEM Extension I-20 from with recommendation for
STEM OPT on page 2. Be sure you have signed the document. This I-20 cannot be more than 60 days
old when it arrives at USCIS or OPT will be denied!
A copy of your I-94 record
A copy Passport
A copy of the most recent F-1 visa page in your passport (even if expired).
A copy of any previous Employment Authorization Document (EAD) card(s) FRONT and BACK
Proof of degree completion: Official transcripts confirming your degree and/or a copy of your diploma

i
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Once you are approved by USCIS and have
your EAD card. Do the following:

I

Complete the OPT Self report at
http://www.uh.edu/oisss/opt-details/

Send a copy of the front and back of
your EAD card to
SEVIS@central.uh.edu. Include your
student ID in the email.



http://www.uh.edu/oisss/opt-details/
mailto:SEVIS@central.uh.edu

Update the Self-Report on ISSS’s website and every
time your personal or employment information changes. Go to
http://www.uh.edu/oi1sss/opt-details/, then click on
and UPDATE YOUR INFORMATION!
The “Student Reporting Obligations” Form is a reminder of
your reporting dates. Use it to mark your calendar ahead of time.

STUDENT Reporting Obligations

Students applying for STEM OPT Extension must abide by the following Reporting Obligations:

Six-month Validity Reports: | must submit an OPT-Self Report on 1555 website on my scheduled validation
reporting dates even | dont have any personal nor employment changes (Please fill out prior to submission):

Reporting Date #1: Date after OPT endgThis is the first day after your Post-OPT expires)
Reporting Date #2: mm /dd /yvyy —-—-> (6 months after date #1) Fill out all reporting dates
Reporting Date #3: (6 months after date #2) for 1555 and then keep it
Reporting Date #4: (6 months after date #3) 53¢ 3 reminder to report
Reporting Date #5: (last day of OPT-Extension, 24months)

[ T T o T O T
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Create a link to the forms in C and D

http://www.uh.edu/oisss/opt-details/
http://www.uh.edu/oisss/resources/files/optx_studentreportingobligationformoct192018.pdf

12 Month Requirement 24 Month Requirement

JNE/2019
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Students on OPT have 90 days of unemployment.
You will receive an additional time of 60 days
during the period of OPT-X. The accumulative
unemployment days cannot exceed 150.

On OPT-X you have 5 business days to report
changes in employment, ending or starting a new
job. This includes updated 1-983’s.

On October 26™, 2018, SEVP will begin counting
days of unemployment for each student. Once the
function is fully implemented, any students
breaching the max days of unemployment will be
auto-terminated.



If you change employer while OPTX i1s
pending or approved your must send
the following to
SEVIS@central.uh.edu.

Have current employer complete a
Final Evaluation (page 5 of 1-983)

Have new employer to complete a
new [-983 (pages 1-4)

Complete OPT Self report
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In most cases, you should not travel outside of the U.S. if your
EAD is expired and the 24-month extension request is pending.
Wait until you receive the new EAD before traveling. You will be
unable to apply for a new VISA until you are on an approved
period of STEM-OPT.

In order to travel while on OPT, please see the required
documents below:

I-20 (endorsed on the 2nd page that is no older than six
months upon return to the U.S. This signature can be given
by either coming to our office, sending it to us, or asking for
a reprint, sevis@central.uh.edu ).

Passport that is valid within six months or more
Valid VISA
STEM OPT EAD card

Job offer letter and/or a letter from employer stating that
they know you are leaving the country and for what reason


Presenter
Presentation Notes
Bullet 2, make “The Employer’s….” a link;  do the same for “Student Statement…” in the next bullet

mailto:sevis@central.uh.edu

After you have mailed your a%plication and received your I-797 receipt
notice from USCIS you can check the status of your a};;phcat;on

at www.uscis.gov click “check case status” and enter the receipt number
provided on your receipt notice.

You may continue to work up to 180 days while your OPT Stem Extension
1s pending

Once approved for OPTX you are required to submit a scanned copy of the
front and back of your new STEM EAD card to our office via email at
sevis@central.uh.edu

The travel endorsement 1s valid for 1 year while you are on OPT/OPTX. It is
recommended to be within 6 months and have the employment information
on the I-20, but it’s nor required by law.

You are required to submit a Six-Month Validity Report to confirm your
information every six months on the UH ISSS website i
http://www.uh.edu/oisss/ Click Optional Practical Training—Click OPT
Self Report

1-983 Annual Evaluation must be submitted 12 months from the OPT start

date or the start date from Workmﬁ for the company whichever comes later.
12-month Evaluation: Complete the top half of page 5 on the I-983. Submit
to sevis@central.uh.edu

1-983 Final Evaluation must be submitted at the end of the OPTX or at the
end of employment within five business days. 24-month (Final Evaluation):
Complete the bottom half of page 5 on the I-983. Submit to
sevis(@central.uh.edu

If you change employers while your OPTX is pending you must do the
following:

Submit a final evaluation from previous employer to our office via email
at sevis@central.uh.edu

Submit a new 1-983 from new employer to our office via email
at sevis@central.uh.edu

If you receive a Request for Evidence (RFE) contact our office
immediately


http://www.uscis.gov/
mailto:sevis@central.uh.edu
http://www.uh.edu/oisss/
mailto:sevis@central.uh.edu
mailto:sevis@central.uh.edu
mailto:sevis@central.uh.edu
mailto:sevis@central.uh.edu

1-765 Filing Fee https://www.uscis.gov/i-765

1-765 Form -- https://www.uscis.gov/i-765

1-983 -- https://www.ice.gov/doclib/sevis/pdf/1983.pdf
ONLINE STATUS CHECK

The status of your application can be checked online with your receipt number (See I-797):
https://egov.uscis.gov/casestatus/landing.do

ONLINE REQUEST FOR UPDATE

You can request an update if you haven'’t received your card after 90 days:
https://egov.uscis.gov/casestatus/landing.do

AUTHORIZATION
The USCIS has the final authority to grant OPT.

SOURCES
www.studyinthestates.dhs.gov; www.uscis.gov/working-united-
states/students-and-exchange-visitors/students-and-employment/stem-opt;
8 CFR 214, 274a

USPS Informed Delivery - Use this to find out what is coming in your mail
each day as it will help you see when your EAD card will arrive.
https://informeddelivery.usps.com/box/pages/intro/start.action



https://www.uscis.gov/i-765
https://www.uscis.gov/i-765
https://www.ice.gov/doclib/sevis/pdf/i983.pdf
https://egov.uscis.gov/casestatus/landing.do
https://egov.uscis.gov/casestatus/landing.do
http://www.studyinthestates.dhs.gov/
http://www.uscis.gov/working-united-states/students-and-exchange-visitors/students-and-employment/stem-opt
https://informeddelivery.usps.com/box/pages/intro/start.action
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