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• Employment on STEM OPT must be directly related to the STEM major 

• Employer must be enrolled and maintain participation in E-verify 

• Employment must be a full-time paid position

• Employee and employer must complete the form I-983 Training Plan and agree 

to make any modifications as necessary 



ELIGIBILITY
Review the following categories to determine which applies 

to you, then follow the guidelines*:

Category I  (A)—New 24-Month STEM OPT Request
Category I  (B)---Second STEM OPT Extension
Category II—Currently on Post-Completion OPT, Non-STEM Major
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Category I (A)—New 24-Month 
STEM OPT Request

Have to be in a period of  Active Post-
Completion OPT.

The primary/secondary major is in a 
field listed on the DHS STEM 

Designated Degree Program List.
[Your 6 digit CIP code is listed on pg. 1 of  

current Form I-20 next to your primary 
major].

You will be, or  are currently  working 
for an employer enrolled in the 
USCIS E-Verify system for a 

minimum of  20 hours per week.

Currently on approved Active Post-
Completion OPT.

Work for U.S. employer in a paid 
position at least 20 hours per week.

You will be applying for the 2nd

STEM degree at a higher level than 
the one used for the first STEM OPT 

extension. The 2nd STEM OPT 
cannot be a continuation of  the 1st

STEM OPT.

2nd STEM degree meets all of  the 
same requirements as with the 1st

STEM OPT

https://www.ice.gov/sites/default/files/documents/Document/2016/stem-list.pdf


Eligibility for STEM Extension
Category II — OPT STEM EXTENSION based on a previously obtained
STEM degree from a U.S. based, SEVP-certified institution. This is based
on the following guidelines:

• Currently on Post-Completion OPT based on a non-STEM degree from
UH.

• Earned the STEM degree within the previous 10 years of the date the DSO
recommends the STEM OPT extension.

• Received current and prior degree from a US-accredited, SEVP-approved
university, but did NOT benefit from a STEM OPT Extension with the prior
degree.

• A new job offer relating to the prior STEM degree from an employer
enrolled in the USCIS E-Verify system. The job on STEM OPT cannot be
based on the Non-STEM post-completion OPT field of study.
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Documents Required by ISSS for OPT-X 
Recommendation I-20

EMAIL THE FOLLOWING TO ISSSOHLP@CENTRAL.UH.EDU
 Student Reporting Obligation Form
 Form I-983 Training plan
 Copy of latest I-20, and previous I-20 if the application is based on a previous STEM

degree.
 Copy of passport(s) that is valid for six months into the future
 Copy of your most recent visa page.
 Copy of most recent I-94.
 Job offer letter from the employer indicating: job title & job description on company

letterhead.
 Copy of front AND back of your current EAD Card.
 Copy of diploma (s) OR official transcript(s) (proof of STEM degree)

MAIL THE FOLLOWING TO ISSSO
 Complete Payment Coupon and a personal check OR money order made payable to

University of Houston for $200—Include your UHID in the memo line (Please be sure that
your name and address is printed on the top left corner of your check. Do not sign the back
of the check.)

Presenter
Presentation Notes
ADD VO!!

https://uh.edu/oisss/resources/forms/issso-payment-coupon_final.pdf
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I-983 Training Plan

https://www.ice.gov/sites/default/files/documents/Document/2016/i983.pdf


HOU214F00110000

Find on your I-20

Must be original not electronic!

6 digit code on page 1 of I-20
Enter Bachelors Masters, Ph.D.

Enter date degree was awarded. Prior degree must be within 10 years.

9 digit number on EAD card

University 
of Houston

Day after EAD card ends
Stem OPT End date



Must be original not electronic! 

OPT Stem Start Date

9-digit number



Describe in DETAIL what assignments and 
responsibilities the student will have and how the 

training is related to the STEM degree. It would be 
helpful to include the students official job title.

The goals listed here should be specific and 
measurable. The self-evaluations to be completed 
later should reflect and show how the goals listed 

here have been achieved. 

Explain in detail how the employer 
will oversee and supervise the 

student. 

Explain in detail how the employer will 
evaluate the student. Also indicate if  the 

student gaining new knowledge and skills. 



Use this space if  needed for additional 
remarks. 

Must be original not electronic!



LEAVE BLANK
First evaluation--Required after 
completion of  12 months of  STEM OPT 
period 

LEAVE BLANK
Final evaluation--Due at conclusion of  24-
month STEM OPT period



Submit the following documents to ISSS by email to 
isssohlp@central.uh.edu Include your PSID

 Student Reporting Obligation Form
 Form I-983 Training plan
 Copy of latest I-20, and previous I-20 if the application is based on a previous STEM degree.
 Copy of passport(s) that is valid for six months into the future
 Copy of your most recent visa page.
 Copy of most recent I-94.
 Job offer letter from the employer indicating: job title & job description on company letterhead.
 Copy of front and back of your current EAD Card.
 Copy of diploma (s) or official transcript(s) (proof of STEM degree)

Mail the following to our office. The address is below:  

ISSSO
University of Houston

4465 University Drive, N203
Houston, TX  77204 – 3024

 A personal check or money order made payable to University of Houston for $200 with the Payment Coupon
(Please be sure that your name and address is printed on the top left corner of your check. Do not sign the back of
the check.)

How to Apply
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https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account


https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account










Here is the list of documents that will be mailed to the Service Center 
listed on www.uscis.gov: 

Form G-1145
Filing Fee of  $410--You can pay by:

A check or money order – made payable to the “US Department of  Homeland Security.” 
Form G-1450– to pay by credit card you must fill out Form G-1450 and attach it to your 

application.
DO NOT SEND CASH

Form I-765 (all pages)
Two “passport” photos. Print your name and write your admission number (I-94#) on the back of  each 

photo.
A copy (NOT original) of  page 1 and 2 of  the new STEM Extension I-20 from with recommendation for 

STEM OPT on page 2. Be sure you have signed the document. This I-20 cannot be more than 60 days 
old when it arrives at USCIS or OPT will be denied!

A copy of  your I-94 record
A copy Passport 
A copy of  the most recent F-1 visa page in your passport (even if  expired).
A copy of  any previous Employment Authorization Document (EAD) card(s) FRONT and BACK
Proof of  degree completion: Official transcripts confirming your degree and/or a copy of  your diploma

GET A TRACKING NUMBER FOR YOUR PACKAGE
Keep a copy of  all documents you send for your personal record. 

USCIS Mailing Checklist

http://www.uscis.gov/




http://www.uh.edu/oisss/opt-details/
mailto:SEVIS@central.uh.edu


Update the Self-Report on ISSS’s website every 6 months and every 
time your personal or employment information changes. Go to 

http://www.uh.edu/oisss/opt-details/, then click on OPT SELF 
REPORT and UPDATE YOUR INFORMATION!

The “Student Reporting Obligations” Form is a reminder of  
your reporting dates.  Use it to mark your calendar ahead of  time.

Maintaining Status During STEM Extension 
Reporting Requirements – 6 months Reporting
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Maintaining Status During STEM Extension 
Reporting Requirements



Maintaining Status During 
STEM Extension 

Reporting Requirements 
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I-765 Filing Fee https://www.uscis.gov/i-765
I-765 Form -- https://www.uscis.gov/i-765
I-983 -- https://www.ice.gov/doclib/sevis/pdf/i983.pdf
ONLINE STATUS CHECK

 The status of  your application can be checked online with your receipt number (See I-797):  
https://egov.uscis.gov/casestatus/landing.do

ONLINE REQUEST FOR UPDATE
 You can request an update if  you haven’t received your card after 90 days:
 https://egov.uscis.gov/casestatus/landing.do

AUTHORIZATION
 The USCIS has the final authority to grant OPT. 

SOURCES 
www.studyinthestates.dhs.gov; www.uscis.gov/working-united-

states/students-and-exchange-visitors/students-and-employment/stem-opt;
8 CFR 214, 274a

USPS Informed Delivery – Use this to find out what is coming in your mail 
each day as it will help you see when your EAD card will arrive.

https://informeddelivery.usps.com/box/pages/intro/start.action

RESOURCES

https://www.uscis.gov/i-765
https://www.uscis.gov/i-765
https://www.ice.gov/doclib/sevis/pdf/i983.pdf
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