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Please note that this tutorial provides guided recommendations. All 
images used are samples. 

Information contained within should not be considered legal advice. 

Remember that it is ultimately your responsibility to ensure the 
application materials you submit to USCIS are completed correctly. 

This tutorial may change over time; please do not download this 
document, and instead access it newly each time at our website 

www.uh.edu/oisss

You can EITHER mail your application to USCIS OR apply online 

Do NOT submit an application both ways! 

http://www.uh.edu/oisss


After you have you I-20 with the OPT STEM Recommendation on 
page 2 of your I-20. You will need to create an account with USCIS. 
Watch the video “How to Create a USCIS Online Account.

If you have already 

created a USCIS account 

before, then you can skip 

to slide #10.



Form I-765: Our office highly recommends all OPT students to file form I-765 online 

with USCIS, although you can still choose to file the paper application – online filing 

is user-friendly and much more efficient than paper filing.

Begin by creating an account on the USCIS website: 

www.uscis.gov



Form I-765

Confirm your email 

address to begin 

setting up your USCIS 

online account – it 

must be an email that 

you check frequently



Form I-765

After reading the 

acknowledgment, 

click “I Agree”.



Form I-765

After establishing a 

password, you will 

choose a two-step 

verification method



Form I-765

Save your backup 

code, if applicable.



Form I-765

Select, “I am 

an applicant, 

petitioner, or 

requestor…”



Form I-765



Form I-765

The online application 

has multiple

sessions to complete. 

These sections are:

• Getting Started 

section

• About You section

• Evidence section

• Additional 

Information section

• Review and Submit 

section

• Form Filing 

Fee section



Form I-765

Select “Application 

for Employment 

Authorization (I-765)”



Form I-765

From the drop down 

menu, select the 

correct employment 

eligibility category

STEM Extension is 

(c) (3) (C)



Form I-765

Read the form 

description carefully, 

and note that the 

eligibility includes 

Post-Completion OPT 

for F-1 students



Form I-765

Note the fee details carefully.



Form I-765

Note the description of documents to prepare in advance of filing the application.



Form I-765

Note the Biometrics appointment details; USCIS will notify if applicable.



Form I-765

Note the overview of 

the application process, 

and then click “next”.



Form I-765

After reading the paperwork reduction notice, details, and security 

reminder, press “start” to proceed with the application



Form I-765

As you begin the 

application, use the 

dropdown menu to 

select the eligibility 

category, c(3)(C) for 

STEM EXTENSION



Form I-765

Type the degree type and name, shortening if it does 

not all fit. You may also use the CIP Code for your 

degree and the degree level.

Type in the name of your employer’s company name, 

EXACTLY as it is shown in E-Verify. The name of the 

company in E-Verify must exactly match the name you 

type on the STEM OPT application. Include any needed 

“LLCs” and punctuation (i.e. ABC Company LLC, Inc.) 

Type the company’s E-Verify number NOTE: The E-

Verify number is different from the EIN number 

required on the form I-983; E-Verify numbers are 

generally four to seven digits long



Form I-765

Select your reason for 

applying as “Renewal 

permission to accept 

employment” 

Select yes to indicate 

whether you have 

previously filed the 

form I-765

Upload files of the front and 

back of your previous EAD 

card(s) and/or Denial 

notices in the “Additional 

Information” section



Form I-765

Select “No”, unless 

you are retaining a 

lawyer or attorney to 

file the form on your 

behalf



Form I-765

Is someone assisting you with 

completing this application? 

ONLY select “Yes” if you are 

hiring your attorney or lawyer, or 

you have an interpreter to fill the 

form.

Most applicants should select 

“No”

ISSSO is NOT completing the 

form for you.



Form I-765

Fill your full legal 

name, matching your 

passport name 

exactly; answer “No”, 

unless you have 

legally changed your 

name on an identity 

document



Form I-765

Fill all requested contact 

information, although 

you may check the box 

and leave the 2nd

telephone number blank; 

at least one telephone 

and one email address 

are required.



Form I-765

Provide a U.S. address 

which you have carefully 

verified, and which will 

NOT change in the next 3-5 

months 

Check “Yes”, unless the 

address you provided is not 

a physical address (e.g., 

Post Office box address)



Form I-765

Generally, allow the 

website to verify the 

address per U.S. postal 

service formatting 

standards



Form I-765

Answer the gender 

and marital status 

questions



Form I-765

Answer all questions 

related to your birth 

location and date of birth



Form I-765

Answer the 

citizenship, I-94, 

and arrival 

questions. 
To view and print your I-94 

go to:

https://i94.cbp.dhs.gov/

https://i94.cbp.dhs.gov/


Form I-765

Provide your most recent date 

of arrival in the U.S., place of 

arrival, and visa status at last 

arrival; 

If you entered the U.S. on another status

other than F-1 and completed a change of

status with USCIS, write your last entered

status for “Status at last arrival”

Your current immigration status should be

“F-1 student”

Provide your passport number, 

but do not answer the travel 

document question



Form I-765

Provide your passport 

expiration date;

Provide the country that 

issued your passport (which 

country’s government issued 

your passport)

Select F-1 Student for your 

current immigration status



Form I-765

Fill your SEVIS number, 

except the “N” which is 

already filled; your SEVIS 

number is on your form I-20, 

page 1, at the top



Form I-765

Enter the USCIS # from your

EAD card into the “What is your

A-Number?” question

You will only have a USCIS 
Online Account Number if you 

previously filed an online 

application with USCIS. Enter 

it here. Check “I do not have 

or know my USCIS Online 

Account Number” if you never 

filed online before. 

USCIS online account number: you 

would have this number only if 

USCIS sent an account access 

notice to you (most students do not 

have this when filing for OPT)



Form I-765

Answer the Social Security Number 

questions. Most students already have the 

SSN when applying for OPT; however, if 

you do not have the SSN, you may use this 

section to request the SSN, by giving 

consent for USCIS to forward your request 

to the Social Security Administration 

(SSA), and by providing your parents’ 

names. If you already have the SSN, you 

will not answer those questions.

Answers shown here are for a student who 

already has the SSN.



Form I-765

In this section, you will upload 

your new, recent passport photo; 

be sure that it meets the format 

requirements (e.g., 2x2 inches 

square, etc.) Do not use an old 

photo



Form I-765

Upload your most recent I-94 –

which you may download from 

www.cbp.gov/I-94 - click “Get 

most recent I-94” and enter the 

data from your U.S. visa page

If you have a paper I-94, you must 

obtain a clear image of it and upload to 

the application NOTE - if you changed 

your status to F-1 while inside the 

United States (through a USCIS I-539 

form), then your I-94 will be located on 

the bottom of your I-797 F-1 approval 

notice



Form I-765

Upload the following:

• Image of your most recent 

passport

• Image of your F-1 Visa If you 

do not have a F-1 visa, 

upload your I-797 F-1 

approval notice. Canadian 

and Bermudian students 

will not have F-1 visas. 

• All previous EAD CARDS front 

and back



Form I-765

Upload images of page 

1 and 2 of the a new 

signed

I-20 with OPT STEM 

recommendation.

Do not submit this 

form without the 

proper I-20 with the 

OPT STEM 

Recommendation on 

page 2



Form I-765

Upload images of your 

diploma/degree and 

transcripts on this page



Form I-765

Institution Accreditation 

For students applying for the STEM OPT 

Extension based upon their most recent degree 

awarded you do not need to complete this 

section

If you are applying for STEM based on a prior 

degree (i.e. a degree that is different from the 

one you used to apply for your most recent post-

completion OPT), you will need to provide 1) 

proof of the institutional educational 

accreditation and 2) proof of the institutional 

SEVP accreditation of the school that awarded 

you that diploma. This is very rare. 

For Example: for example: if you are on your first year 

of Post Completion OPT is based upon your History 

Master’s degree which is not STEM OPT Extension 

eligible, but want to apply for the STEM OPT 

Extension based upon your bachelor’s degree in Math 

you will need to upload proof of accreditation of the 

institution where you received that degree. You will be 

responsible for reaching out the institution. If UH is the 

institution please reach out to the advisor who 

processed your OPTX



Form I-765

If you need to provide any additional information for any of your answers to the questions on 

the application, enter it into the “Additional Information” section. You should include the 

questions that you are referencing (Section, Page, Question, etc). If you do not need to 

provide any additional information, you may leave this section blank.



Form I-765

Carefully note the 

application refund policy 

before continuing

Check your application for 

accuracy and completeness 

before submitting 

Check for any alerts that may 

be showing, and correct them 

as needed 

WARNING - alerts are not 

always shown! It is your 

responsibility to ensure your 

application is correct



Form I-765

You may review 

your I-765 

answers as a 

draft snapshot, 

prior to final 

submission of 

the application.



Form I-765

Read and 

acknowledge the 

applicant’s statement, 

then continue.



Form I-765

Read the entire 

applicant’s declaration 

and certification.



Form I-765

Check the box, and then 

type your name as your 

digital signature.



Form I-765

Note the fee 

payment overview

WARNING: Do not 

submit an STEM OPT 

application online from 

outside of the US 

and/or without an INK 

SIGNED STEM OPT 

recommendation I-20 

Once you pay the 

online application fee, 

the I-765 is considered 

filed immediately and 

can result in a denial if 

you applied from 

outside the US and 

without the STEM 

OPT I-20



Form I-765

Be sure that you have uploaded 

all required evidence before 

submitting your application –

prior to submission, your 

application will be saved as a 

draft, up to 30 days maximum.



Form I-765

As you finish the application, 

you will be redirected to 

Pay.gov for application 

payment, and then redirected 

back to USCIS for your receipt 

number (case number). When 

you have the receipt number, 

you have finished the 

application.



You can EITHER mail your application to USCIS OR apply online 

Do NOT submit an application both ways! 

You can only submit your OPT application through 1 method 

Please decide if you will mail your application, OR if you will 

submit it online 


