State Fund Procurement Restrictions


There are different categories of state funds, such as general revenue (e.g., fund 1026), higher education assistance funds (HEAF), and advanced technology program (ATP) to name three.  The following rules apply to all state funds, though HEAF and ATP have additional restrictions.

The following procurements are NOT allowed with state funds:
· Food or beverage of any kind (except for travel meals)

· Tips or gratuity, including tips for travel meals or taxis

· Other entertainment expenses
· Decorative plants
· Support of alumni organizations or activities

· Audit fees, except those paid to or expressly authorized by the State Auditor's Office 

· Personal gifts or expenditures, other than expenditures for employee service awards and/or safety awards not exceeding $50 per award
· For operation of an athletics department
· For operation of an auxiliary enterprise 

· Purchase, rental or cleaning of caps, gowns and other items related to a commencement
· Personal moving expenses
· Expenses related to student travel
· Christmas cards
· Out-of-state student recruitment
· Oversized (e.g., legal size) filing cabinets
· Penalties, unless required by federal law or regulation (vendor-assessed penalties are not allowed, but late payment interest is allowed)
· Television transmitter stations
State funds cannot be used for advance payments, except for the following: 

· Rent for leased space, up to 14 days before due date
· Newspaper or magazine subscriptions up to six weeks in advance of renewal date
· Costs for reserving space for meetings or conferences that will take place in the next fiscal year, if required by the vendor
· Annual maintenance agreements
· Payments to state or federal agencies, if delivery of products or services will be expedited
· Specialized or proprietary goods or services, if advance payment is required by the vendor
· Tuition paid directly to institutions for higher education, up to six weeks before commencement of classes (however, state employees cannot receive advance reimbursement for tuition) 

· Benefits of cost savings resulting from advance payment; 

· A state warrant for purchase of real property, up to seven days before closing date, if the university delivers the warrant on or after the closing date
· Library books and materials, if necessary for efficient library operation
· Any other advance payment that can be justified as necessary and to further of a legitimate public purpose
For additional information about state fund procurement rules, see the Purchase Policies and Procedures Guide on the Comptroller’s website:  https://fmx.cpa.state.tx.us/fm/pubs/purchase/index.php 
Contact Samantha Yurus at 713-743-8721 or Mike Glisson at 713-743-8706 if you have questions.
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