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Terminate Access remove all access Transfer to another Department remove all access 

Add Remove
Purchasing Buyer 
View PO/GL/AP/Budget, view all Purchasing setup, Add/Update Requesters, Add/Update Location and Ship-to location,  view all/create/update/budget check/approve/stage/
source/close Requisitions, view all/create/update/budget check/approve/dispatch/close Purchase Orders, access to run all Purchase Orders/Requisitions reports, access to all 
buyer's Purchase Orders 
 

CreatorRequisition Approval Access

Signatures

Individual: Date

Supervisor (UH & UHS) Date

DatePurchasing or HUB Director (UH & UHS) 
or Campus Security Coordinator:

Email signed form to: finsys@central.uh.edu

Budget Override Access: Requisition Purchase Order

Facility and Plant Operation Buyer 
View PO/GL/AP/Budget,  view all/create/update/budget check/approve/dispatch/close Purchase Orders, Purchase Order Document Tolerances override, access to all buyer's 
Purchase Orders

Purchase Order Doc. Tolerance Exceptions Override 

HUB Office (UH only)  
View PO/GL/AP/Budget,  view/add P/T Card document,  view/update Vendor HUB information, view/update Vendors and Payments information to B2G. 
 

HUB Office (UH only) - Additional Access  
Requisition add/update, Voucher add/update 
 

Final Approver

CreatorVoucher Approval Access
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