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Terminate Access remove all access Transfer to another Department remove all access 

Add Remove

Budget Supervisor Level 1 (UH Budget Office only) 
Department chart field add/update/correction, Program chart field add/update/correction, Budget Node (Account) chart field add/update/correction, Project chart field add/
update, Project attribute update, Cost Center add/update/correction access,  BDM all Administrator access,  Tree Maintenances access, Budget attribute add/update/
corrections, Budget journal add/update, Budget/GL/PO/AP General Inquiry

CreatorBudget Journal Approval Access

Signatures

Individual: Date

Supervisor: Date

DateBudget Executive Director (UH & UHS) 
or Campus Security Coordinator:

Email signed form to: finsys@central.uh.edu

Budget Override Access: Requisition Purchase 
Order

Budget Supervisor Level 2  
Department chart field add/update/correction, Program chart field add/update/correction, Project chart field add/update,  Project attribute update, Cost Center add/update/
correction, Budget attribute add/update,  BDM all Administrator access,  Tree Maintenances access, Budget journal add/update, Budget/GL/PO/AP General Inquiry

Budget Staff Level 1 
Department chart field add/update, Program chart field add/update, Project chart field add/update, Project attribute update, Cost Center add/update,  BDM Administrator 
access,  Budget journal add/update, Budget/GL/PO/AP General Inquiry

Budget Staff Level 2 
Department chart field add/update, Program chart field add/update, Project chart field add/update, Project attribute update, Cost Center add/update,  Budget journal add/
update, Voucher add/update, GL journal add/update, Requisition add/update, Requestor for requisition, P/TCard doument upload/view, Budget/GL/PO/AP General Inquiry 
 

GL Journal Voucher

CreatorGL Journal Approval Access

CreatorVoucher Approval Access

CreatorRequisition Approval Access

Coll/Div Approver 
(AAF source)

Asset Custodian (UH Budget Office only)

Final Approver
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