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Terminate Access remove all access Transfer to another Department remove all access 

Add Remove

Property Management Supervisor or Staff  (Assets update, Physical inventory update and Journal create) 
Access to view/update/dispose/process to all assets, update asset sequence number,  all asset management reports, all assets self-service access, view/update locations, add/
update asset custodian, view/report/process Physical Inventory, view all documents for Procurement/Travel card,  view AP/PO/GL/Budget, GL journal create  
 
Property Management Staff- Assets update  
Access to view/update/dispose/process to all assets, update asset sequence number,  all asset management reports, all assets self-service access, view/update locations, view 
AP/PO/GL/Budget

Property Management Staff- Assets update and Physical inventory 
Access to view/update/dispose/process to all assets, update asset sequence number,  all asset management reports, all assets self-service access, view/update locations, add/
update asset custodian, view/report/process Physical Inventory, view all documents for Procurement/Travel card,  view AP/PO/GL/Budget

Department Approver (Coll/Div for Property Management  
department)CreatorGL Journal Approval Access

Signatures

Individual: Date

Supervisor: Date

DateAccounting Services Director (UH &UHS) 
or Campus Security Coordinator:

Email signed form to: finsys@central.uh.edu

GL 
JournalsBudget Override Access:
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