STEP #1

Login in the AccessUH webpage then double-click on the icon “Office 365", circled in red in the upper screen shot
below . Do not use Safari!

https://accessuh.uh.edu/login.php
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https://accessuh.uh.edu/login.php

STEP #2

From the “Office 365” lost of “All Apps”, choose TEAMS (circled in red in the screen shot below)
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Organize your contact info for all ...
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The customizable, chat-based tea...
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Connect with coworkers and class...
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How to Login to Microsoft Office 3.
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Class Notebook
Organize your lesson plans in a di...

Kaizala
A simple and secure mobile chat ...

Planner

Create plans, organize and assign ...

Staff Notebook

Collaborate with faculty and staff ...

To Do

Manage, prioritize, and complete ...
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Dynamics 365 Excel

Delve

Get personal insights and relevan...

OneDrive

Store, access, and share your files ...

Power Apps

Build mobile and web apps with t...

Stream

Share videos of classes, meetings,...
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Share videos of classes, meetings,...
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Microsoft Ph...

Dynamics 365

Break down the silos between yo...

OneNote

Capture and organize your notes ...

Power Automate

Create workflows between your a...

Sway

Create and share interactive repor...

Whiteboard

Ideate and collaborate on a freefo...

Microsoft Ph...

Excel
Discover and connect to data, mo...

Outlook

Business-class email through a ric...

PowerPoint

Design professional presentations.

Tasks

Create and manage tasks in Outlo...

Word

Bring out your best writing.
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STEP #3

The app TEAMS looks like the screen shot below. It has a left hand side panel. Each of the icons in that panel has a
name. Click on the icon “Teams” circled in yellow. You should be able to see there your recitation team (also
circled in yellow).

Now click on the box “Join or create team” circled in red for activating the Learning Center (LC). The Learning
Center is served by graduate students and is opened from 9AM to 5:30PM Mon through Thu and from 9AM to
3:30PM on Friday .
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STEP #4

In the box “Join a team with a code” enter
zigx5li

all in lower case letters, no space.

< Back

= | Join or create a team Search teams Q.

HH

Create a team Join a team with a code Joint group meetings (XL-MS) All UH Team

8 members | Public 22 members | Public
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Jrainstorming, collaboration, networking All UH Team



STEP #6

Inside the virtual class “LC_S21” select the screen “General=> Posts” shown below and start a new conversation. Type
the symbol “@” followed by the name of the Graduate student whom you want to discuss with.
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Welcome to LC_S20

LC S20 Try @mentioning the class name or student names to start a conversation.
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Maric, Sladjana has added Portillo Vazquez, Israel to the team.
Maric, Sladjana has added He, Muyuan and 3 others to the team
Maric, Sladjana has added Malatino, Frank and 5 others to the team
Maric, Sladjana has made Wood, Anthony P 2 team owner

Maric, Sladjana has made Guthrie, Sean a team owner.

Maric, Sladjana has made Malatino, Frank a team owner.

Maric, Sladjana has made Munford, Donnie C a team owner

Maric, Sladjana has made Adlakha, Vidushi a tearm owner

Maric, Sladjana has made Stancato, Keea a team owner.

Maric, Sladjana has added Yuan, Jingcheng and 3 others to the team.
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Maric, Sladjana has added Sheibani, Oveis to the team

Today
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Maric, Sladjana has added Ene, Emanuela to the team.

Start a new conversation. Type @ to mention someone.
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