
Payro 

Key 
The numbers to the right 
refer to sections of the 
paycheck on the previous 
page. 

Match up the numbers and 
sections for an explanation 
of your Pay Check. 

Direct Deposit Saves you 
Time and Hassles 

To enroll in direct deposit, 

visit the HR or Payroll 

department to obtain a direct 

deposit form. 

1 Pay Period 
Your Pay Group, Campus and Pay Begin Date and Pay End Dates are indicated here. 
This also includes the check number and the date the check was issued. 
2 Name/ Address/ SSN 
Your name, current address and SSN are indicated here - Please verify that your 
current address is correct. 
3 Employee I D  
Your Employee ID number in the Payroll System.Your Department number and 
Name.The location code represents the payroll distribution area within your 
department that distributes your paycheck or direct deposit advice. 
4Tax Data 
Your Federal tax withholding status is shown here, along with the number of 
allowances you have claimed and any additional withholding you have requested. 
5 Hour s  and Earnings 
Shows your earnings for the current pay period and for the calendar year to date. 
Any additional earnings for the pay period are also reflected. 
6 Taxes 
Includes Federal withholding, Medicare (MED/EE), and Social Security (OASDI/ 
EE) taxes. 
7 Before-Tax Deductions 
The items that are deducted from your pay before Federal withholding, and, in some 
cases, before Medicare and Social Security taxes are calculated. Includes the cost of 
benefits you selected atid contributions to your retirement account. 
8 After-Tax Deductions 
Any other items withheld from your pay, such as additional insurance deductions 
or a Unitedway contribution. These are deducted from your pay after Federal 
withholding, Medicare, and Social Security taxes are calculated. 
9 Employer-Paid Benefits 
Shows the Value of any benefits paid by the University of Houston, such as the 
employer-paid portion of retirement or employer-pid portion of medical insurance 
costs. 
10 FederalTaxable Cross 
The amount of earnings that is subject to Federal withholding tax.This is your 
Current Total Earnings minus your Current Total Before-Tax Deductions. 
1 1 Net Pay Total 
Your Net Pay is your CurrentTotal Gross Pay minus your CurrentTotalTaxes, and 
CurrentTotal Deductions. Net- Pay is your "Take Home" pay. 
12 Leave Accrual /  Fiscal Year 
This indicates the hours of leave time (CompensatoryTime,Vacation and Sick) 
accrued and used during the fiscal year. 
13 Net Pay Distribution 
For direct deposit, this area shows how much was credited to your bank, savings 
and loan, or credit union account(s).The total of all amounts will equal your Net 
PayTotal (See #I  1 above). If you do not have direct deposit, this shows your check 
number and the total amount of the check. 
14 Check  or Advice 
If you have direct deposit, this will be an advice only. If you do not have direct 
deposit, this will be your actual check. 
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