
POWTfON REQUES'f 1iORRI 
Bertefi ts-Elf gi bie 5 , 5  Pusitinn 

RECLASSIFY POSI'TlON 

Rr:quc.:.st is fur Hutnltn Resott~cs tu con~lucf a zlas,c~Jit~trrinn analysis oj the joh cittlies 
nnct rcqlluir~.nte?zts. 
Fifleti: Rc>qtrwl to reclu,ssijj~ u position tkrr is curretztly, clnd will continue fn bc, 
fjIItd t)j' the illcunib~nf listed in Sectl'o~z 3, 
t ucnrtf: Rsque.s:sl to r.uc.tass@i) 1.7 position tJt.al is nn(filE~7iJ, or ~ 2 i Z t  soon he vuc1.rted kv 
the int+urnbetlr 16.yred in Secfion 3. 

MOTE: Approved Pusiliuu Recl~%sifications entertxi into PwpleSnft HKMS will 
update Job Hrcnrd ctf Incumbent, Pay rate changes due tu pusitinn rc~lassificatiuns 
mtnst be strbmitttrf via PAR. The employee's job record is updated when a position 
is reclnswitled, but pay rate changes resulting from ;r reclassification reytlire a PAIL 

I .  Requested Ac%iun: Job Rcclassifioation 
2. Type nf  Position: N on-exempi StaCS 

Exenipt Staff 
3. Benefits-Eiigihtlity : He11 Plig 
3. Stagy Replacement: Filled: Check "No" 

Vacant: C'heck "Yes" 
5. Pnsitittn #: E11ft.r Applicable I'osition # 

f i t ,  (:'cltn/-/lts, Disision, r)epartnrent nrtrl I,oc(rtiots rrssocirtteci with thc pusiriott will 
pop~d~olcfiwrn Pc:qrleS~,Ii kfu1.fL!. 
6 .  Deparmetxt Coulact: Emnployce 1U of individual in department to conraci 

regarding classification; dcfaults to the prcpascr 
7. J'liune: Contact Phone pclpuhtcs froin PS 
8. E-mail Address: ('ontact I?-inail Address populates from PS 

C;)d2, ,SLT/L~~:V Plt~n. , S L ~  h ~ r y  l;r.sr&, PTIJ tal~d f ki.ad Coi~tnr ~tsxocii~tctf with Ih;. posilion, 
/fnnrrtrl S<jll~ry c!/'rhcprt~vior~s/~~r~ettt  rtrcztnrhenr, rnrdprevioris position q#ectirv rlute 
u)illpopulat~.,/kot?~ />cupleL9qfi IIRhIS. 
9. Proposed: Infom~illion regarding the Prt~pused Classiiication 
1 I). Posi~inrt 8: ( 1  cave Bianki 
1 I .  Title: Pr4:~poscd 7P~k 
12. Job Ctbde: I>roposcd .Jah Cude (if requesting cx~sting, 

cl;+ssiticatiorn) 
13. Salary J'lan: Propused Sa 1:1ry Plan 
13. Salary Grade: Z'ropi~sed Salary Griilc 
15. VZ'E: t'osidtm I;'L'E 
16. f-leatl Count: 1 



POSI'SIOEY REQ [JEST FORM 
Benefits-Eligible =Yositinn 

Head Ckunt is the tzztnrttur r$nuttlo1.i,7c,d it~ctrnrtrent.~$rr n position, ?'lie 
liead 670untji1~ u hene$t,s-cligihIeposition is nlwuys I .  

17. Annual Salary: Estimated Annual Salary 
18. Effective Date: Fiiled: Proposed Kcclassi ficaticm Date 

Vacant: Target Date of Hire 
Prcqrf~scrl K~ckass#cntion .Dale utrd ?'ut;q~f Date cfN&e [ire not r-cfrc~aclivc. 

wit11 nmnilgement; completes the appmved attributes; s i b s  the Position Request 
and eners the seclassi ficatiun inkc) Pet~pleSoB IitMS. 

19. Security Sensitive: tf Stuff Replacement, Clreck "Yes" or "No" 
A T - ~ A C W ~ I ~ ~ ~ ~ ' :  {F 'I'HE t'03114rJN 1S SECLIIU'SY SENSI'TIVE, A KEqries'r FOR 

k&CURITY SENSI~I \ )E l '~st 'r10N FORM IS KEQUIKBD. 
20. Kc~nltrks: 13escribe the requested action aml provide 

additional information as necessary. 

~'oile~eif3ivision Business Adnrinisrrator 
UcanG.tircc tor/PI 
AssociAs~t Vice I'rcsident 
Vice President 
Provost 

'Ibc Position Itequest n w t  have ail appmpriate approvals beforr. it is 
submtltetl to Elurnan Res~urces. l~ouurncats lacking approp~iarr: appravals 
will be re-routed to the necessaly parties heftwe any action is taken on the 
l~osititkn. 

(For £-turnan Kcsources use only) 

~ T T A C  E:~N'~s:  
f : f t ~ ~ D :  Jon ANAI,YSIS QLIES'I'IONNAIRG (JAQ) AND MEMO S'I'A'I'ING 

ILEASON OR c:n~!sr:' mn ~ ~ c t ~ n s s 1  1;rc'KntlN A K ~ ; ,  I~KQUIREU. 
V ~ c ~ w r ;  C : ~ I > Y  OF ' i ' l jrr ~ J N I ~ ~ E R S ~ T Y  Jon I~:SESL;RIIYGION FOK 'wt: PKOP~SI:I)  

'I-jrI,P Ott .~OB Ab4Al,YSls T$L~~STIC,NP~, IE  ( JAQ)  IF KBQUES'I'ING N E W  
'I'II'~,~:L.~RADG~ ANI) MEMU S'i''h'['lr\;i; KEASON t3K (.'ALISE FOR NEW POSI'I'ION IS 

KE<WIRF..D+ 11. hPfst'tfC:ABL,I1, ,%l'r,%l,')l A JOB J)ESC~K~I"I'ION A ~ ) ~ E N u [ J M .  




