
POSITiON ZCEQl~ES'f' FORM 
Benefia-Eligible StuflcPosition 

IN ACTS1 VATE POSI'I'ION 

R P ~ J I ~ ~ S I  is fv d f l ~ l f ~ '  a positivn bvitl~nuf elirnit~u f ing r?~e position 's history. 

1. Requested Action: Inactivate Posilinn 
2, Type of I'usitictn: Nun-exempt S~rtff 

Exempt Staf'f 
3, Bet~eBtu-Efigibiiity: I3enelits Eligible 
4, Staff Replscement: ('heck "No" 
5.  Position #: Erlter Applicable l'ctsiiion # 

6 1)epartrneut Contact: Enrp1oyt.c il3 of individuai in cieyarlment tcr conlilct 
regarding positiort; dchults tcr the prepaser 

7 .  ]%one: C-'orlv;tr;t Phone pc~pulatss from PS 
8. E-mail Address: C'nntact E-mail Address p~tpulates frurnx PS 

1 1 1 ~  Current, or. n~trsf recent, I~zcztnth~~fit's ILanle a~~cll ;tiWPf, /I,); the Curretzr litit., .lob 

9. Proposed: 
1 0. Effeclive Date: fiequested fSate to Inactivate Position 

I-Iurnnn R e s o t ~ ~ c s  verifies the pasition information and approvals, signs thc 
130siti;n~ Rcqucst and inactivates the position 1n f3eopleSnIt 1 i R  MS. 
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1.1. Remarks: I>escrihe the -requested action atrd pri~vide 
additiutml infi~msarion as necessary. 



POSITlON KEQUICS?' FORM 
Benefits-EtiglMe StufT I'usition 

(1nst1'uctions for this Section t c ~  be prttvided by the Budget Office} 

12. Approvals Required: Preparer 
( Ac~ording to Action Requested) Departmen1 Bstsiness Adininidxator 

Collegt'inivisio~l Rusiiress Administrator 
DeanilIirectorlPI 
AssoclRsst Vice l'rcsiclent 
Vicc Preside~~t 
1'5ovost 

The Position Request must have all appruprirrtc t~ppro\(als before it is 
subn~iltcd to I f urnan Itesources. Docurncnts lacking appropriate approvals 
wiil be tc-routed LO 1.11~ necessdry parties befire ally action is taker1 on thi. 
posiiiun. 

( Pc~r 14uman Kesour~es use only) 




