POSITION REQUEST FORM
Benefits-Eligible Faculty Position

CHANGE FUNDING FOR POSITION

Request is ta change the funding for a position.

REQUESTS FOR FUNDING CHANGES ONLY SHOULD BE SENT BDIRECTLY
TO THE BUDGET OFFICE.

Note: If multiple actions are requested on a pbsititm request, use the other action
for the Requested Action. If information is provided in Section 3, Human Resources
will sendd the request to the Budget Office after completion.

I. R o1 ing Source Change

2. Type of Position:

3. Benefits-Eligibility: Benefits Eligible

4. Staff Replacement: : Check “No”

5. Position #: Enter Applicable Position #

The Campus, Division, Depariment and Lovation associated with the
pepulate from PeopleSoft HRMS.

pasition wilf

6. Department Code: Eunter (Type over) New Department Code

7. Depariment Contact: Employee 1D of individual in department to contact
regarding position; defaults to the preparey

& Phone: Comtact Phone populates from PS

9. E-mail Address: Contact E-mail Address populates from PS

The Current, or most vecent, Incumbent’s Name and EMPL ID; the Current Title, Job
Coide, Salary Plan, Salary Grade, FTE and Head Count associated with the position,

Annual Salary of the previous/curvent incumbent, and previous position effective date
will populate from PeopleSofi HRMS.

10. Proposed: (Leave Blank)

{Nuo action regaired)

11. Remarks: Deseribe the requested action and provide
additional information as necessary.
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{(Instructions for this Section to be provided by the Budget Office)

12. Approvals Required: Preparer :
{Avcording to Action Reyuested) - Department Business Administrator
College/Division Business Administrator
Dean/Director/Pi
Assoe/Asst Vice President
Vice President
Provost

The Position Reguest must have all appropriate approvals before it is
subrtted to Faculty Affairs. Documenis lacking appropriate approvals
will be re-routed to the necessary parties before any action 1s taken on the
position,

{(No action reguired)
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