
NEW SALARY NODE ENTRY IN FILEMAKER PRO 
From BDM, obtain the salary 
nodes (categories) and amount for 
each node. 

In the  departmental FileMaker 
database, create the budget  input 
form and select the arrow on the 
left hand side of Salary to enter 
each category from BDM 

Enter the  budgeted amount  for 
each of salary categories  

From BDM, position tab you can 
obtain the FY 07 assignments that 
would roll into PS. 

Enter the assignments into file 
maker pro assignment data base 
then post to ledger.

Here you can also make notes to 
correct any incorrect roll on a 
PAR or PRF.



NEW SALARY NODE ENTRY IN FILEMAKER PRO 
In ledger, in the comment field, 
type “rolled from BDM 2007” 

The cost center summary will 
display budgeted salary, 
Expended Salary, Encumbered 
salary and Balance as one  line: 
To see each line of salary by 
nodes or category, click on 
“Salaries”

This will display the different 
categories of salaries. 

***If printing or saving form to 
.pdf, please scale to 90% Portrait 
***



NEW SALARY NODE ENTRY IN FILEMAKER PRO 

To see the details of who is being 
paid in any category, click on the 
name of the category and it will 
bring you to the payroll detail 
screen.

***To print…set to print on 
Landscape and scale down to 
87%***


