Entering Payroll Reallocations

An entry should be made in the Monthly Summary Form of FMP for each Chemistry cost center (debit and credit)
being affected by the reallocation.

The entry should include:

v" Adjustment of the encumbrance to reflect either the debit or the credit due to the cost center.

v Description in the comment box as follows:
o (Date/your initials), (brief reason for the reallocation), (FRS numbers reallocating from and to),
(Check #, Pay Period, total salary and fringe being reallocated), and (the text: “signed on
postedon _ ”)
e Example:
5/26/04 Ibc: Reallocation due to funding change effective 4/1/04 from 225330 to
127311. Check #6301939 for pay period April 2004. signed on Posted on
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Monthly Comment:
Fringe: 1377.11 + (longewvity 220 * 56% funding = 123,201 = 1500.31 Ihc 6/17/04
Fringe, 2dibem=fer ey 220 ) = 267912 lbc 8/20/04
9/14/04 Ibe: REALLOCATION FROM 440571 TO 554250 due to June funding not being loaded in PeopleSoft Budget
Tahle. Check #3177394 for June 2004, $14,558 89 salary. Fringe: $1871.13 + 145 58 ucifwci. Signed on 9/14/04
lbc. Posted on period 998,




