
Cost Share Tracking in FMP 
I. Tracking Expenditures (non-payroll and non-IDC) 
II. Tracking Expenditures for Payroll (Time and Effort) and IDC 
III. Setting up Budget Input records 

 
Tracking Expenditures (non-payroll and non-IDC) 
In FMP Ledger, include the speedtype of the grant requiring cost share in the “SubAcct” field of the 
record. 
 

 
 
Tracking Expenditures for payroll (Time and Effort) and IDC 
For Time and Effort, you will need to create Monthly Summary records for both Salary & Fringe. 
1. Create a new “Monthly Summary” records for each employee who is cost sharing time and 

effort.  Type the grant speedtype in the “SubAcct” field.  Type zero (0) in front of the speedtype 
the employee is actually paid from. 

2. Record the amount cost shared each month based on the % of time and effort reported.  Input 
the amount to be cost shared for the employee in the “Initial Balance” field. 

3. Maintain time sheets and payroll reports showing the posted salary and fringe amounts as back 
up documentation. 

 
Example:  If the employee’s salary is $2500/month and employee cost shared 10% time and effort in the month of May, 
the total cost shared would be $2500 x 10% = $250.  You would enter $250 in the expended field for the month of May. 
 
Salary Record: 

 

Note:  The project year 
begins 4/30/06, but this 
same record is used for 
the entire 12-month 
project year



Fringe Record: 

 

 
IDC Expenditures 
Create a “Monthly Summary” record for IDC.  Type the grant speedtype in the “SubAcct” field.  
Type the grant speedtype with a zero (0) in front of it.  Enter the total IDC to be cost shared in the 
“Initial Balance” field. 
Each month, record the amount cost shared in IDC based on the IDC % and the total expended for 
the month.  Example:  If total current month (April) expenditures, including salary, fringe, m&O, are $550 and IDC 
is 48.5%, calculate $550 x .48.5% = $266.75.   You would enter $266.75.50 in the expended field for month of April. 
 
IDC Record: 

 



 
 
Setting up Budget Input records 
 
Create Budget Input Records to set up the cost share budget. 
 
If a cost center is set up for matching funds as cost sharing, add the grant speedtype to the 
subacct field.  In this example, a HEAF cost center was set up for cost sharing. 

 
 
 
If no specific cost center is identified for the cost sharing set up a generic budget input record 
using the grant speedtype preceded by a zero and adding the grant speedtype in SubAcct field. 
 

 
 



To view a Cost Share Report for the grant, perform a find for the grant speedtype number 
in the “SubAcct” field. 

 

Cost Share Balance to be 
met 

Cost Share Encumbered 
in FMP 

Total Expended in 
Cost Sharing 

Total Cost Share Budget 
as shown on the NOA 

 


