Cost Share Tracking in FMP
l. Tracking Expenditures (non-payroll and non-1DC)
1. Tracking Expenditures for Payroll (Time and Effort) and IDC
1. Setting up Budget Input records

Tracking Expenditures (non-payroll and non-1DC)

In FMP Ledger, include the speedtype of the grant requiring cost share in the “SubAcct” field of the
record.

Transactions List Detail

Main Menu | Ledger Menu | Detail Summary | Acct Summary of Found Records | Monthll,l oy, FEpOrt

Type “wendor Name Dz cription DOC ¥ Initial & = Proj Sub foct Ref No POA Est Dat Est Amn

| 2006 “oucher Apple Computer  hac hni 1.42GH i ATO64 05406 450,00

Tracking Expenditures for payroll (Time and Effort) and IDC
For Time and Effort, you will need to create Monthly Summary records for both Salary & Fringe.

1. Create a new “Monthly Summary” records for each employee who is cost sharing time and
effort. Type the grant speedtype in the “SubAcct” field. Type zero (0) in front of the speedtype
the employee is actually paid from.

2. Record the amount cost shared each month based on the % of time and effort reported. Input
the amount to be cost shared for the employee in the “Initial Balance” field.

3. Maintain time sheets and payroll reports showing the posted salary and fringe amounts as back
up documentation.

Example: If the employee’s salary is $2500/month and employee cost shared 10% time and effort in the month of May,
the total cost shared would be $2500 x 10% = $250. You would enter $250 in the expended field for the month of May.

Salary Record:

Speed T -Y Subscct Type Aot Code
019167 37064 tlanthly S0104 Salary: Pies 1.00 FTE
Initial Encumbered .
Individual Balance Remaining Status:
Brawen, Jane 12,222.00 0.0
Cost Sharing for Time and Effort - -
Salan,r $2EI,EIEIDIm0nth Expended Reconciled Date Maote
SEFR 1,000.00 9120005 5% costshared
Emplib: acT 1,000.00 1003152006 5% cost shared
Fosition #:
D O 1,222.00 1162002006 7% costshared
Title: DEC | 1,000.00 1263172006 5% costshared Note: The project year
JAM 1,000.00 13102007 5% cost shared begins 4/30/06 but thlS
)
FE 1,000.00 /282007 5% costshared same record is used for
G0 TO PAYROLL MWAR 1,000.00 312007 5% costshared .
' the entire 12-month
AFPR 1,000.00 E0F2006 5% cost shared . t
[N 1,000.00 S/231/2006 5% costzhared prolect vear
JUH 1,000.00 G/30/2006 5% cost shared
JUL 1,000.00 FiZ2006 5% costshared
Uiz 1,000.00 B/E12006 5% cost shared
Feriod 992
Tot=l 12,322.00
Monthly Comment:

Thiz record is to record costsharing of time and effort for project 27964 for project vear 1.




Fringe Record:

Spesd Type Type Aoct Code
0189167 hdanthly 51104 | Fringe: IMSUR-STATE SUBSIDY
Iiisual R o Status:
Brown, Jane 3,679.00
Cost Sharing for Fringe -
Fringe Expended Reconciled Date Mote
SEF 275.00 QE0M2006 5% costshared
m oct 275.00 1042442006 5% costshared
Fosition #: H 654,00 11/2042006 7% costshared
Title: DEC 275.00 12/3142006 5% costshared
JEM 275.00 143142007 5% costshared
FEB 275.00 202852007 5% costshared
MAR 275.00 212007 5% costshared
APR 275.00 42002006 5% costshared
AT 275.00 SI31/2006 5% costshared
JUMH 27500 Ga20200G6 5% cost zshared
JUL 275.00 T2 12006 5% cost shared
AUG 275.00 2421/2006 5% costshared
Feriod 925

Total 2,679.00

Monthly Comment:
Thiz recard is fortracking time and effart for project 37964

IDC Expenditures

Create a “Monthly Summary” record for IDC. Type the grant speedtype in the “SubAcct” field.
Type the grant speedtype with a zero (0) in front of it. Enter the total IDC to be cost shared in the
“Initial Balance” field.

Each month, record the amount cost shared in IDC based on the IDC % and the total expended for

the month. Example: If total current month (April) expenditures, including salary, fringe, m&O, are $550 and IDC
is 48.5%, calculate $550 x .48.5% = $266.75. You would enter $266.75.50 in the expended field for month of April.

IDC Record:
Speed Type (Subfucct Y Aot Code
037964 37064 S6504  (|0C: IMD CET-OM CoPLUS
Iniisual e, R, status:
|IDC on Time & Effort 7.761.00 0.00
Cost Share for 37964
Expended FReconciled Date MHaote
SEFP 61837 0302006 (F12TS total exp x 43.5%
m OCT | ‘18237 10/32006  F1275 total exp x 92.5%
Position #: HOW | gsz203 11/2002006  $1976 total exp x 42.5%
Title: DEC 612,37 12/242006  F1275 total exp x 92.5%
J 61237 102402007 B1275 total exp x 42.5%
FEB 61237 2/28/2007  F1275 total exp x 42.5%
MAR | B12.37 /3142007 F1275 total exp x 42.5%
APR 61837 ABIZO06  F12TS5 total exp 3 43 5%
MEY | B18.37 /312006 F1275 total exp x 42.5%
JUH 61337 B/20/20056  B1734 total exp x 42.5%
JUL 612,37 /3402006 F1ZTS5 total exp x 42.5%
AUG | 61837 /3102006 F12T5 total exp x 42.5%
Period 9898

Total 7. 7641.00

Monthly Comment:

Thiz recaord is for tracking IDC cost sharing for project 37954, Each month, add the total cost shared expenses in zal
ang & fringe. Muliply by the 1DC rate.




Setting up Budget Input records

Create Budget Input Records to set up the cost share budget.

If a cost center is set up for matching funds as cost sharing, add the grant speedtype to the
subacct field. In this example, a HEAF cost center was set up for cost sharing.

Budget Input

(

If no specific cost center is identified for the cost sharing set up a generic budget input record
using the grant speedtype preceded by a zero and adding the grant speedtype in SubAcct field.

=
=
'_
g Speed Type: Docurnent &
| Sub Accts E7oea | Referemce s |
E Accourt Code: Erterad Ey:
| Spensar: [ HEAF
[
¢n | Description: MOA
)
=
. m
START AMOUNT
. CoM BE DIFFERENT
Start Amount: 10,000.00 FOR & MEW COST CEMTER
5| O Salary L 1
g Fringe Benefits I:l
o L 1
o M &0
= Travel L 1
L Equiprmert 10,000.00
W Subsward(c=28k) [ ]
I o e T

w

Budget Input

=
O | Documert Typs:
'_
% Inzorrect SpeedType Please Correct Document #: :l
x Referemce [ ]
E Azcourt Code: Ertered Ey: |:|
5 Sponsaor: [ ]
¢ | Description: Cost Share budget on st 37954 for: Salany F123
o] [22 (CMC - $T136; TeSUH - $51867%; Fringe $367
% brChdE H243 TeslIH 48450 10C STTEA (Chd
by
o
START AMOUNT
. CoM BE DIFFERENT

Start Amount: 23.762.00 FOR & MEW COST CENTER
- &3 Salary 12 32200
= Fringe Eensfits 3 ,670.00
o L 1
E :-1 &0
T ravel
& Equipment L 1
o Subsward( =28y [ ]
o SubAwardi>=28K) [ ]
= Participate Cost [ |

Indirect Cost F761.00

Equity I:I




To view a Cost Share Report for the grant, perform a find for the grant speedtype number

in the “SubAcct” field.

Find Recalculate Project Status Sumrmary Print
COST CENTER INFORMATION
Eutingsy Fund Cept Frogram Froject
Loems .., SpeedTjpe Sub Acct Lt el = = =
019167 37964
Fl Sponsor: 8
Title:
STATUS SUMMARY
" Sectio IDC )

Budgeted Expended Encunberad Outstanding Balance
* Salaries| 12 3zz.00 | 1032200 [ 2 000.00] | 0.o0] | 0.o0]
* Fringe Benefits | z,675.00] [ 2, 129.00] | 550.00] | o.o0] | 0.00]
*MED | | | 0.00] | 0.00] | | | 0.00]
* Trawel | | [ 0.00] [ 0.00] | | [ 0.o0]
Equipmert [ 10,000.00] | 0.00] | 0.00] | | [ 10,000.00]
Participate Cost [ | 0.00] | 0.00] | | [ 0.0o0]
Sub Cortract (2 25,000] [ | 0.00] | 0.00] | | [ 0.o0]
Sub Cortract (2 25,000) [ | | 000 | 0.00] | | 0.00]
10C| 7, 761.00] [ 7, 761.00] | 0.00] | o0 | 0.o0]
TOTAL 53 .762.00] | 24 2412.00] | 2 550.00] | [ 40,000, o]

Reconcile hont

il /

\

* Currenthn@nce 10,000.00 Y\
<

/

\

V4
Total Cost Share Budget
as shown on the NOA

\
Total Expended in
Cost Sharing

Cost Share Encumbered
in FMP

Cost Share Balance to be
met




