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The document prepared is: Journal Entry Form

On the 1074, you should find and reconcile the following transactions:
Equity Transactions beginning with 4xxxx.

Entering the Graduation Application Fee Deposit in FMP:

v Use the Quick Entry screen.
v" Amount — amount of the check.
v" Document Type: Fees.
v Document #: include the PS journal # and the HO107xxx.
v" Description use detailed description: “ <<Name of the Student>> Graduate Application
Fee”
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Vendor: [Graduate Fees | TSelectvendar | 4297 rwvoice # ]
Description: [Chinwangso, Pawilai Graduate Applid] I, Dite:
ation Fee [mmiéddfiny]

PS Account : 40717 Fpplication Fee Graduate
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Reconciling the Graduate Application Fee Deposit to the 1074:

v" Verify accuracy of the transaction on the 1074.
v" Enter the “Exp Date” and “Exp Amt” in FMP.
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