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Step 1 – Create a Budget Input record for the Sub Account to fund the amount to be 
budgeted. 
 
 

 

Enter the Sub 
Account code. 
 
 
Enter the amount 
budgeted. 
 
 
 
Include a description

 
 
 
Step 2– Create a Budget Input record to reduce the budgeted amount from the main cost 
center budget. 
 
 

 

Sub Acct code is 
left blank. 
 
 
Enter the amount 
budgeted as a 
negative figure. 
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Step 3 – Create a record in Account Info Database to define the Sub Account. 
 

 
 
 
 
Step 4 – to view the Account Summary, perform a find by fiscal year, speedtype, and Sub 
Account Code. 
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