UNIVERSITY OF HOUSTON
REQUEST FOR WAIVER OF POSTING FOR A STAFF POSITION

Employment records must be maintained by Human Resources. The Office of Affirmative Action maintains data concerning sex, race, etc.

Use applicant Self Identification Forms for all applicants.


	POSITION
	     
	
	 FORMCHECKBOX 

	Exempt
	
	GRADE
	     


	DEPARTMENT
	     
	
	 FORMCHECKBOX 

	Nonexempt
	
	FTE
	     


	CANDIDATE
	     




  Is the candidate currently employed by UH?   Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 
                Race/Ethnicity: (New employees, AA Office only)
  (If yes, complete shaded area to the right)                                                  FORMCHECKBOX 
 White, non-Hispanic               FORMCHECKBOX 
 Other Ethnic Group
                                                                                                                      FORMCHECKBOX 
 Black, non-Hispanic                FORMCHECKBOX 
 Hispanic

	Proposed Salary
	     


                                 FORMCHECKBOX 
 American Indian                     FORMCHECKBOX 
 Asian or East Indian

                                                                                                                      Veteran Status:

	Proposed Start Date
	     


                     Veteran                           Yes FORMCHECKBOX 
    No FORMCHECKBOX 
         Sex:        M FORMCHECKBOX 
     F  FORMCHECKBOX 
  

                     Veteran Era Veteran       Yes FORMCHECKBOX 
    No FORMCHECKBOX 
    Disabled:  Yes FORMCHECKBOX 
   No FORMCHECKBOX 

 

  SEARCH PROCESS 
1. How did the candidate learn about your this opening? 

2. Did you announce the position opening in your department?                        Yes FORMCHECKBOX 
                       No FORMCHECKBOX 

3. Did other individuals apply for this posting or express interest in the job?   Yes FORMCHECKBOX 
                       No FORMCHECKBOX 

	JUSTIFICATION FOR REQUEST:

	     

	REQUESTED BY:
	SIGNATURES:
	DATES:

	Director or Dept. Chair:       
	
	

	Mail Code:       
	Telephone:       
	
	

	Dean or Asst. VP:       
	
	

	Appropriate Vice President:       
	
	

	HUMAN RESOURCES:
Compensation:    _________________________
	
	

	Employment:       _________________________
	
	


If the following information has NOT been previously filed with the Human Resources Department, please attach original or copy of the job description and candidate’s application/resume.

ROUTING FLOW:

               INITIATING                               DEPT. /COLLEGE                                   HUM RES                                        EEO/AA

            DEPARTMENT                              CHAIR/DEAN                                             5009                                            PRES 3020


EEO/AA OFFICE                               FORMCHECKBOX 
 Requested Approval             ____________________________             ________________
                                                                                                                        Signature                                                      Date

                                                                    FORMCHECKBOX 
 Requested Denied                 

                                                                                                                               
