Equipment Check-Out
Mathematics Department
University of Houston
	Date:
	16 July 2008 FORMTEXT 

16 July 2008

	Semester:
	     
	Return Date:
	     

	

	First Name:
	     
	Last Name:
	     

	

	Home Phone:
	     
	Mobile Phone:
	     

	

	E-Mail Address: 
	     

	

	Equipment: (Include Property Tag IDs, if present, and condition of items.  Use back of form, if necessary.)
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	UH ID#
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	List of items with Descriptions:

	     

	

	· The Borrower agrees to accept responsibility for the equipment listed with this form until all is returned to the Department IT staff in acceptable condition and the bottom of this form is completed.  
· The Borrower should do their best to avoid damaging equipment beyond normal usage.  Any damage should be reported immediately to the Department IT staff to avoid further damage and to allow warranty repairs.
· The Borrower should understand the proper use and operation of equipment before accepting it.

· The Borrower shall not lend equipment to anyone else.

· If any of the listed equipment is lost or stolen, the Borrower is required to report the loss or theft to the Department IT staff and/or Police.

· The use of equipment is a privilege, not a right.  The University may recall any or all of the listed equipment at any time without prior notice.

	

	By signing below, borrower agrees with the following:

	

	I understand that I am under financial liability for loss or damage to this (these) item(s) if the loss or damage results from my negligence, intentional act, or failure to exercise reasonable care, safeguard, maintain, and, service it (them).

	

	For further detail, see UH MAPP Policy 03.03.03 (http://www.uh.edu/mapp/03adminops.htm)

	
	

	Signature:
	

	

	Supervisor Signature:
	

	

	Equipment Return

	(Equipment must be returned to Math IT only.  Borrower is not allowed to redistribute any or all items.)

	

	Date:
	
	Inspected by
	

	

	Borrowers Initials
	
	Condition:
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	Record any notes or discrepancies on back of form.
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