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http://uh.edu/oisss

Before you submit your OPTX (STEM) application to ISSSO be sure to log
into the SEVP portal and verify/check your employment information. Be sure
that all employment is listed and accurate and make any changes through
TerraDotta.

DO NOT delete any previous employment history, only add to the
information that is already there.

DO NOT lie or falsify job information.

For information on how to update your SEVP Portal account click here or use
this link https://studyinthestates.dhs.gov/sevp-portal-help/maintain-
information/update-employer-information
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https://uh.edu/issso/services/terradotta/
https://studyinthestates.dhs.gov/sevp-portal-help/maintain-information/update-employer-information
https://studyinthestates.dhs.gov/sevp-portal-help/maintain-information/update-employer-information
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Be a recipient of a U.S. Associate’s, Bachelor’s, Master’s or Doctoral degree in a
Science Technology Engineering or Math (STEM) designated degree program.

Is currently on an approved Post-Completion OPT and have not exceeded 90 days
of unemployment.

Be employed or have a job offer (directly related to your major field of study) for a
minimum of 20 hours per week from an employer who is registered and maintains
participation in the USCIS E-Verify Program.

Employment must be paid.
Employer completes and signs Form [-983 and abides by the requirements therein.
Properly file within the required timeline.

You are allowed 2 OPT STEM Extensions in your lifetime, but these cannot be
used together and have to immediately follow the initial 12-month Post-
Completion OPT period.
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ELIGIBILITY

Review the following categories to determine which applies to
you, then follow the guidelines™:

—New 24-Month STEM OPT Request
-—Second STEM OPT Extension
—Currently on Post-Completion OPT, Non-STEM Major



: New 24-Month
STEM OPT Request

Must be in a period of Active Post-
Completion OPT.

The primary/secondary major is in a
field listed on the DHS STEM
Designated STEM Degree Program
List. [Your 6-digit CIP code is listed on
pg. 1 of current Form I-20 next to your
primary major].

You will be or are currently working for
an employer enrolled in the USCIS E-
Verify system and meet all previously

mentioned eligibility requirements.

Second STEM OPT
Extension

Currently on an approved Active Post-
Completion OPT.

You will be applying for a 2" STEM
Extension at a higher level than the one
used for your 15t STEM Extension. The

2"d STEM OPT cannot be a
continuation of the 15t STEM OPT.

2"d STEM degree meets all the same
requirements as with the 1t STEM
Extension
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https://www.ice.gov/doclib/sevis/pdf/stemList2024.pdf

OPT STEM Extension based on a previously obtained STEM degree from
a U.S. based, SEVP-certified institution. This is based on the following guidelines:

Currently on Post-Completion OPT in a non-STEM degree from UH.

Earned the previous STEM degree within the past 10 years of the date the DSO
recommends the STEM OPT extension.

Received the current and prior degree from a US-accredited, SEVP-approved university,
but did NOT apply for a STEM OPT Extension based on the prior STEM degree.

A new job offer relating to the prior STEM degree from an employer enrolled in the
USCIS E-Verify system. The job on STEM OPT cannot be based on the Non-STEM Post-
Completion OPT major field of study.



The application window for OPT STEM Extension 1s 90 days prior to the Post Completion OPT
EAD card end date at the earliest, up until the EAD card end date at the latest, received and properly
filed with USCIS. Applications outside this timeframe are NOT accepted by USCIS.

The OPT-X application must be properly filed with USCIS within 60 days from the OPT-X
recommendation date on the [-20 or by the last day of the Post-Completion OPT, whichever comes
first.

If the application is properly filed, a student can work up to 180 days past their period of Post-
Completion OPT while pending a decision from USCIS.

Most employers may ask for the receipt notice from your case filing for you to keep working.

NOTE: USCIS uses the UTC time when it comes to filing applications online. Depending on where you live in the U.S. when filing
your application, you must take this additional time in consideration. For example: Filing at 1 1pm CST would be either 5 or 6 am UTC
the following day.



Upload the Following to the TerraDotta Portal

Student Reporting Obligation Form

Form I-983 Training plan

Copy of passport that is valid for six months into the future

Copy of your most recent visa page.

Copy of most recent [-94.

Job offer letter from the employer indicating the job title & job description on company
letterhead.

Copy of front AND back of your current EAD Card.

Copy of diploma(s) OR official transcript

Copy previous I-20 if the application is based on a previous STEM degree (Category 1)

ISSSO OPT-X Application Payment Details

By Mail: Complete Payment Coupon and a personal check OR money order made payable to University of Houston for $200—
Include your UHID in the memo line (Please be sure that your name and address is printed on the top left corner of your check.
Do not sign the back of the check.)

In-Person: You may make the payment at our front desk or have a friend come in to do so on your behalf. Payments by check,
cash, or credit card are accepted. The Payment Coupon is still required to complete.



https://uh.edu/issso/resources/forms/issso_payment_coupon.pdf

Complete the form based on the
dates you will be required to report.

STEM OPT recipients must
complete a "validation report"
through TerraDotta

starting from the date the
24-month extension begins.

Complete an employment update
request on the TerraDotta Portal
every time your employment
information changes.



Training Plan can be found here: https://www.ice.gov/doclib/sevis/pdf/i983.pdf

®

Pages 1 — 4 must be completed, all areas filled out. Electronic signatures are now
accepted.

Page 5 (Top part — Student Progress report) must be completed and submitted after 1
year from the start date of your STEM OPT.

Page 5 (Bottom part — Final Evaluation) must be completed and submitted at the
end of the OPT-X and/or the end of your employment for a company.


https://www.ice.gov/doclib/sevis/pdf/i983.pdf

Student Name: As listed on passport
Student Email Address: Current

Name of School Recommending STEM OPT: Enter University of
Houston

Name of School Where STEM Degree Was Earned: Enter the name
of the school where your STEM degree was awarded. This may or
may not be the same school recommending the STEM OPT. Prior
degree = Category 11

SEVIS School Code of School Recommending STEM OPT

DSO Name and Contact Information: Enter the name and contact
information of DSO on your I-20. You may use the office email and
phone number as contact information.

Student SEVIS ID Number: Enter your SEVIS number on your UH I-
20

STEM OPT Requested Period: From should be the day your
Post-completion OPT end and then the TO is 2 years after.

Check “Yes” if your STEM OPT is based on a previously-
obtained U.S. STEM degree (Category II). This is not for
the current degree for which your OPT was granted. The
date awarded for prior degree must be within 10 years of
the time/date that the OPT Stem is recommended.

Check “No” if your STEM OPT is based on your most
recently obtained degree. It is the degree upon which your
current OPT is based.



The Employer EIN is NOT the same as the E-
verify number listed on the I-765. This number
1s usually 9 digits long.

Start Date of Employment should be the day
your Stem Extension will start. The first day
after your post-completion OPT ends. This is
the case no matter if your employment began
before this date.

The Signature of Employer Official with
Signatory Authority MUST BE from someone
working at your company.

ISSSO cannot determine the person responsible at
your organization to complete and sign the form.

Keep in mind that your company will designate
the person who is responsible for completing the
training plan in your behalf,

You can check with your supervisor or human
resources department if you are unsure



Section 5 of the form will be completed by the
student and the employer. A different company
employer cannot sign this part. It must be the same
employer that signs on page 2.

—Be sure to enter exactly where the
physical location that the student works.

—Be sure to list the full address,
including suite or building number is applicable.
If you work remotely, please do not put in your
physical address; still use your employer address
location from where your supervisor works.

—This person will be recorded
as the student’s supervisor.

—be sure that the phone
number is complete and accurate

—be sure that the email address
in complete and accurate

Please include the Student’s Official Job Title



Be sure to read the following
statements:

Employer Official Certification
Privacy Act Statement
Paperwork Reduction Act

Have employer sign with
electronic or an original
signature.

You will submit page 5 with your
application. Leave page 5 blank.

Further instructions to fill out the I-
983 training plan is found here:
https://www.ice.gov/doclib/sevis/pd}/i
983 Instructions.pdf



https://www.ice.gov/doclib/sevis/pdf/i983Instructions.pdf

During the STEM OPT employment
period, the student will be required
to submit self-reported evaluations
on their performance to ISSSO.

The student evaluations will be
completed by the student and
reviewed by the supervisor. The
evaluations are a shared
responsibility of both the student
and the employer. However, the
student is responsible for submitting
the evaluation in a timely manner to
ISSSO.

Once the evaluation is complete
both the student and employer must
sign. Either an electronic or original
signature is fine.



Submit the following documents through the TerraDotta portal

Student Reporting Obligation Form

Form [-983 Training plan

Copy of passport that is valid for six months into the future

Copy of your most recent visa page.

Copy of most recent [-94.

Job offer letter from the employer indicating: job title & job description on company letterhead.
Copy of front and back of your current EAD Card.

Copy of diploma(s) or official transcript (proof of STEM degree)

Copy previous I-20 if the application is based on a previous STEM degree.

Application payment submission to our office.
By Mail: Complete Payment Coupon and a personal check OR money order made payable to University of Houston for
$200—Include your UHID in the memo line (Please be sure that your name and address is printed on the top left corner
of your check. Do not sign the back of the check.)
In-Person: You may make the payment at our front desk or have a friend come in to do so on your behalf. Payments by
check, cash, or credit card are accepted. The Payment Coupon is still required to complete.

University of Houston
International Student and Scholar Services Office
4465 University Drive, Suite N203
Houston, TX 77204 — 3024


https://uh.edu/issso/resources/forms/issso_payment_coupon.pdf

The ISSSO Counselor will review your request and
determine your eligibility.

If a 24-month STEM Extension is warranted, a
recommendation for an OPT Extension will be
processed in SEVIS which will generate a new [-20.

When you receive your new [-20, print a copy, sign and
date it, then include it with your OPTX application
submission online with USCIS.

File the application with USCIS within 60 days of the
issue date of the new [-20 AND before your current
OPT expires. The USCIS Service Center must receive
and receipt the application, before the current OPT
expires.

Once this is done, you can work up to 180 days
past your OPT end-date as you are pending for
adjudication from USCIS.

Here’s details on how to file your application
with USCIS Online



https://uofh-my.sharepoint.com/personal/dsaesweb_cougarnet_uh_edu/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fdsaesweb%5Fcougarnet%5Fuh%5Fedu%2FDocuments%2FModern%20Campus%2D%20Hosted%20Web%20Files%2FISSSO%2Foptx%2Dfiling%2Dinstructions%2Epdf&parent=%2Fpersonal%2Fdsaesweb%5Fcougarnet%5Fuh%5Fedu%2FDocuments%2FModern%20Campus%2D%20Hosted%20Web%20Files%2FISSSO&ga=1

Provide ISSSO DSO with a scanned copy of the Request for Evidence (RFE)

A DSO will review the RFE and assist you with compiling the requested
information

Respond to USCIS by following instructions to submit online through the
unsolicited evidence option. Remember this is your petition and your
responsibility.



Once you are approved by USCIS and have
your EAD card, do the following:

1. Submit the EAD card, front and back,
through the TerraDotta portal.



Update ISSSO through TerraDotta portal for the
validation report and every time your personal or employment
information changes.

The “Student Reporting Obligations” Form is a reminder of your
reporting dates. Use 1t to mark your calendar ahead of time.

STUDENT Reporting Obligations

Students applying for STEM OPT Extension must abide by the following Reporting Obligations:

Six-month Validity Reports: | must submit an OPT-Self Report on 1555 website on my scheduled validation
reporting dates even | dont have any personal nor employment changes (Please fill out prior to submission):
Reporting Date #1: Date after OPT endgThis is the first day after your Post-OPT expires)
Reporting Date #2: mm /dd /yvyy —-—-> (6 months after date #1) Fill out all reporting dates
Reporting Date #3: (6 months after date #2) for 1555 and then keep it
Reporting Date #4: (6 months after date #3) 53¢ 3 reminder to report
Reporting Date #5: (last day of OPT-Extension, 24months)

(]
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https://uh.edu/issso/resources/forms/opt-x-student-reporting-obligation-form.pdf




If you change employer while OPT-X is pending or
approved your must send the following through
TerraDotta.

v Have current employer complete a Final
Evaluation (page 5 of [-983) if your period of
OPT-X has already begun.

v Have new employer to complete a new [-983
(pages 1-4)
v Request a new [-20.

v Submit the new 1-20 and a signed/dated letter
providing a reason for the change that includes
the new company’s E-verify name and number
to the unsolicited evidence section of the
application online with USCIS.

[



In most cases, you should not travel outside of the U.S. if your EAD is expired and the 24-month extension request is
pending. Wait until you receive the new EAD before traveling. You will be unable to apply for a new VISA until you
are on an approved period of STEM-OPT.

In order to travel while on OPT, please see the required documents below:

[-20 (a travel endorsement on the 2nd page that is no older than six months upon return to the U.S. This signature
can be given by requesting a reprint through TerraDotta and pay the $10 alumni fee payment. O if you have the
original form I-20, it can be re-signed without any additional fee.

Passport that is valid within six months or more
Valid VISA
STEM OPT EAD card

Job offer letter and/or a letter from employer stating that they know you are travelling internationally and for what
reason



After you have submitted your application online, you will receive your I-797 receipt notice from USCIS and can check
the case status of your application at or logging into your account.

You may continue to work up to 180 days while your OPT Stem Extension is pending

Once approved for OPTX you are required to submit a scanned copy of the front and back of your new STEM EAD card
through TerraDotta.

The travel endorsement is valid for 6 months while you are on OPT/OPT-X. It is recommended to have the employment
information printed on the I-20, but it’s not required by law.

You are required to submit a Six-Month Validity Report to confirm your information every six months through
TerraDotta.

[-983 Annual Evaluation must be submitted 12 months from the OPT start date or the start date from working for the
company whichever comes later. 12-month Evaluation: Complete the top half of page 5 on the 1-983. Submit through
TerraDotta.

[-983 Final Evaluation must be submitted at the end of the OPTX or at the end of employment within five business days.
24-month (Final Evaluation): Complete the bottom half of page 5 on the [-983 and submit through TerraDotta.

If you change employers while your OPTX is pending you must submit the following through TerraDotta and following
instructions in this Powerpoint presentation on what to submit to USCIS:

Submit a final evaluation from previous employer.
Submit a new [-983 from new employer

If you receive a Request for Evidence (RFE) contact our office immediately


http://www.uscis.gov/

I-983 -- https://www.ice.gov/doclib/sevis/pdf/i983.pdf
STEM List: https://www.ice.gov/doclib/sevis/pdf/stemList2024.pdf

ONLINE STATUS CHECK

The status of your application can be checked online with your receipt number (See 1-797):
https://egov.uscis.gov/casestatus/landing.do

ONLINE REQUEST FOR UPDATE

You can request an update if you haven’t received your card after 120 days:
https://egov.uscis.gov/casestatus/landing.do

AUTHORIZATION
The USCIS has the final authority to grant OPT/-X employment authorization.

SOURCES

www.studvinthestates.dhs.gov: www.uscis.gov/working-united-states/students-and-exchange-
visitors/students-and-employment/stem-opt;
S CFR 214. 274a

USPS Informed Delivery — Use this to find out what is coming in your mail each day as it will help you
see when your EAD card will arrive.
https://informeddelivery.usps.com/box/pages/intro/start.action
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