Instruction to submit your material change

1. Loginto your Terra Dotta portal using “Campus ID” if you still use your Cougarnet email, or
“Portal Account” if you have switched to a personal email.

User Login

Log in to get started.

Log in with Campus ID Log in with Portal Account

1. Under control center, Select ‘STEM Material Change Request’ option
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2. Read the instruction thoroughly and briefly describe what changes you are reporting. You must
upload the updated I-983 to report material change.

STEM Material Change Request fRPrint X

Instruction: Reporting Material Changes

The student and employer must complete and sign an updated I-983 form if there are
material changes to or deviations from the original training plan on file during the 24-month
STEM OPT extension. The student and employer must complete and sign a modified Form
1-983 that reflects those changes and submit it to the ISSSO. This ensures that the DSO and
the Department of Homeland Security (DHS) have accurate and up-to-date information
about the student’s training experience.

Some examples of material changes that require updated I-983 form are listed below.

= A change in the employer’s EIN (Employer Identification Number) due to corporate
restructuring or change in ownership

= Any reduction in the student’s compensation that is not tied to a decrease in work
hours

» A significant decrease in the number of hours worked per week, especially if it brings
the total below 20 hours/week, the required minimum for STEM OPT

» A change in the training site address

» Changes in the nature, purpose, oversight, or assessment of the student’s training
opportunity

= Any modification to the student's learning objectives or employer's commitments as
listed in the original Form -983

» Any change that makes the employer attestations or information on the form
inaccurate

o Updated I-983 Form (File Upload)

Please also note the changes that you are reporting.
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