University of Houston-Downlown
¥ Marilyn Davies Callege of Business

FREE TAX PREPARATION
UHD VIRTUAL VITA

UHD’S VITA IS NOW ONLINE

The University of Houstan-Downtewn's VIRTUAL Valunteer Income Tax Assistance

{VITA) pragrom offers free tax help 1o people who moke 565,000 or less and need
assistance in preaparing their own tax returns. IRS-cenifed voluntesrs provide fres
bosic income lax return preparation with elecironic filing 1o qualified individuals

HOW THE VIRTUAL TAX PREP PROCESS WORKS

STEP 1: See If You Gualify i
Bo clossified os one or mare of the following:
» $46,000 Annual Income or Less  * Disobled
* College / Univarsity Sludents s Beniof cifizen
/

STEP 2: Call for @ Quick Consultatian

Provide Your Email Address with your nome and ielephens
number and VITA Coordinator will Send an Iniake/
Interview Sheet [a 13414.C; ar 1341 4-MR) for Complation.

VITA Clinic Phone: 713-222-5328
o

STEP 3: Return Interview Sheet & Gather Tax
Documents
= Send Imerview Shaat back by E-mail or Wait for
ZO0M Inwibation,
« Prapares for ZOOM Session by reviewing What to Bring
List lor approprigte documents needed.

STEP 4: Confirm Appointment and Install Zoom
* Call bock ko confirm Readiness for ZOOM Invitation
[Doc and Completion of Taxpayar Intake Shaeet]
* Insioll Zoom Application on phone or computer, and
fest connection

STEP 5: Attend Zoom Session
VITA Coordinatar will |nvite you 1o UHD VITA Foce-to-Face
ZO0M Session and assign o Tox Relurn Preparer
* You and the Preparer will be Assigned 1o o Separale
Breakout Room VITA ZO0OM |Sssson Soeenshoed Tas

Feduen Preporation Sysiom ufiized o Appropriate]
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MARCH 9- APRIL 15
VIRTUAL CLINIC HOURS

DAYS TIME

Monday & Wednesdoy ~ 4:00 BM. - 6:00 PM.
Tuesday & Thursday P30 AM. - 5:30 P
Friday 200 AM. - 3:00 PM
Satrday P30 AM, - 1:30 PM

WHAT TO BRING

W2, 1099-MISC, ate.

Student, Fae Bills

1099.DV, 1099-IMT Interest & dividend
Total paid for daycara, provider's EIN
Social Security cards

ITIM assignment leter

Donation decumentation

Property kaxes paid

1095 Health Insurance Stalerments
Haalth Insurance Exemption Certficote
Income transcripts from IRS, if opplicable
Benk routing and account numbers

Both spouses’ for MF)

IRS Form 134614-C
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MOM-RESIDENT ALIEMNS

* Passport

* Form I-94, Arrival ond Departure Record
= Phota D

*+ [Foreign sfotus proot

+ Birth dates for all family members
= W2 W-265, 109%-R,1099-Misc
+ 1042-5

* RS Form 1 3&14-NR

CONTACT
Email; uhdvita®@uhd.edu

VITA Clinic Phone: 713-222-5328
Website: bit.ly/ 2Rm8pja
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