    UNIVERSITY OF HOUSTON 

C. F. McElhinney Distinguished Service Award ‑ 2015
IMPORTANT NOTE: Only previous Staff Excellence Award Winners are eligible for the McElhinney Award.   

NOMINATION FORM

Please type or print.

Name of Nominee  













Job Title 






 Department 






Service Seniority Date (if known) ___________________  Empl ID: __________________________
Briefly describe the overall job/professional responsibilities of the nominee.

In a brief statement of 100 words or less, describe the outstanding traits demonstrated by the nominee that contributed in significant and measurable ways to the achievement of the overall goals and objectives of the department and to the University of Houston.  Please include improvements in work methods and operations or other extraordinary contributions beyond expectations of the position. Descriptions of more than 100 words may not be considered by the selection committee.
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Please list the University of Houston job/professional history of the nominee.

DEPARTMENT


 
TITLE




DATES

Nomination submitted by 




            






Type or Print Name 


Signature
Title or Position  













Department  






 
Telephone 




The following is to be completed by the nominee's supervisor or department head.

Briefly describe the functions of the department in which the nominee for the C.F. McElhinney Award is currently employed.

Supervisor or Department Head  




   





Type or Print Name

                     Signature

Department  







 Date  





Dean or designee 





  Date 








              Signature

Division Vice President or designee 





  Date 







                                           Signature

Please submit nomination form and supporting recommendation forms no later than March 31, 2015 directly to:

Chair, Staff Awards Selection Committee

c/o Human Resources Department

347 McElhinney

Mail Code: 5009

Note:  A maximum of four recommendation forms may be submitted with the nomination form.  
NO OTHER SUPPORTING DOCUMENTATION WILL BE ACCEPTED
