	~ NOVEMBER 2014 Payroll Schedule~

	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	
	  
	 
	 
	
	 
	1


	2
	3
Pay Day for M103114

Run Leave Accrual

	4
B110414 - Period ends.
B110414 – Paylines are created.
	5
Absences are finalized at 12:00 for B110414 week 2


	6
ePARs Due in HR for M113014
B110414 - 1st Trial is available.

B110414 – Trial corrections must be corrected by 5:00.
	7
Run Reallocation Process
B110414 – 2nd Trial is available.
B110414 – Last load to Payroll @ 5:00
	8


	9 

	10 
B110414 - Final is run at 9:00 a.m.
	11 
Off Cycle for BF111114 & MF111114

M113014 – Paylines are created.
	12 
Absences are finalized at 12:00 for B111814 week 1
Run Final Reports for BF/MF111114 
ePARs Due in HR for B111814
M113014 - Trial is available.
	13 
M113014 - Trial corrections are due by 12:00

Absences are finalized at 12:00 for M113014 
	14 
Pay Day for B110414, MF/ BF111114
Run Reallocation Process
	15

	16 


	17

	18 
M113014 - Final is run at 9:00 a.m.

B111814 – Period ends
B111814 – Pay lines are created.
	19 
Absences are finalized at 12:00 for B111814 week 2


	20 
B111814 – 1st Trial is available.

B111814 – Trial corrections must be corrected by 5:00.

	21 
Run Reallocation Process

B111814 – 2nd Trial is available.
B111814 – Last load to Payroll @ 5:00
	22 


	23 


	24
B111814 - Final is run at 9:00 a.m.    


	25 
Off Cycle for BF112514 & MF112514


	26 
Run Reallocation Process

Run Final Reports for BF/MF112514
Absences are finalized at 12:00 for B120214 week 1  
ePARs Due in HR for B120214
	27 
      HOLIDAY
	28
    HOLIDAY

Pay Day for B111814 

	29



	30
	
	
	
	
	
	

	~ DECEMBER 2014 Payroll Schedule~

	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	
	
	
	
	
	
	

	 
	1
Pay Day for M113014 & MF112514 & BF112514
Run Leave Accrual 

 
	2
B120214 - Period ends.
B120214 – Paylines are created.
ePARs Due in HR for M123114
	3
Absences are finalized at 12:00 for B120214 week 2 

	4
ePARs Due in HR for B121614
B120214 – 1st Trial is available.

B120214 – Trial corrections must be corrected by 5:00.
	5
Run Reallocation Process 
B120214 – 2nd Trial is available.
B120214 – Last load to Payroll @ 5:00.
	6 


	7 

	8 
B120214 - Final is run at 9:00 a.m.  
Off Cycle for BF120914 & MF120914
(Pays in CY2014’)

	9 
Off Cycle for BF120914 & MF120914

M123114 –Paylines are created.


	10 
Absences are finalized at 12:00 for B121614 week 1 
M123114 - Trial is available. – (Belongs to CY2015)
Run Final Reports for BF/MF120914
	11 
 ePARs Due in HR for B123014
M123114 - Trial corrections are due by 5:00 p.m.
	12 
Pay Day for B120214
Run Reallocation Process
Absences are finalized at 12:00 for M123114


	13 


	14

	15  
M123114 –Final is run at 9:00 a.m.
Pay Day for MF120914 & BF120914

	16 
B121614 - Period ends.
Run Final Reports for BF/MF121614.

B121614 – Paylines are created


	17 
Absences are finalized at 12:00 for B121614 week 2.

ePARs Due in HR for B123014

	18
B121614 – 1st Trial is available.

B121614 – Trial corrections must be corrected by 5:00.

	19 
B121614 – 2nd Trial is available.
B121614 – Last load to Payroll @ 5:00.

Reallocation Process is run.

	20 


	21 

	22 
BW Final for B121614 at 9:00 a. m. - (Pays in CY2014)

	23 
Run Reallocation Process
Off Cycle for MF122314 - (Pays in CY2015)
Off Cycle for BF122314 - (Pays in CY2014) 
	24 
       HOLIDAY
	25 
HOLIDAY
	26   
HOLIDAY

Pay Day for B121614 & BF121614
   
	27

	28 

	29
HOLIDAY
	 30 

     HOLIDAY 
B123014 –BW Period Ends

	31
      HOLIDAY
	
	
	


	~ JANUARY 2015 Payroll Schedule~

	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	
	 
	
	
	1 
      HOLIDAY
  
	2 
   HOLIDAY
Pay Day for M123114, MF121614
	3


	4 

	5
Run Leave Accrual  
Absences are finalized at 8:00 am for B123014 week 1 & week 2.
B123014 paylines are created – No trial is available.
B123014 – Final is run @ 5:00 pm.

	6 


	7 
Absences are finalized at 12:00 for B011315 week 1.

ePARs Due in HR for B011315 

	8 
ePARs Due in HR for 
M013115

	9 
Pay Day for B123014
Run Reallocation Process
	10 


	11 

	12 
Off Cycle for BF011315 & MF011315

      
	13 
B011315 - Period ends.
B011315 – Paylines are created.
Run Final Reports for BF/MF011315  
	14 
Absences are finalized at 12:00 for B011315 week 2.

.


	15
B011315 – 1st Trial is available.

B011315 – Trial corrections must be correct by 5:00.
Pay Day for MF011315 & BF011315
	16 

B011315 - Final is run at 10:00 am
B011315 – Last load to Payroll @ 5:00.

Run Reallocation Process
	17 


	18 

	19 
      HOLIDAY

	20 
M0131115 –Paylines are created
M013115 - Trial is available.


	21 
Absences are finalized at 12:00 for B012715 week 1.


	22 
M013115 - Trial corrections are due by 9:00 a.m.

Absences are finalized at 12:00 for M013115
ePARs Due in HR for B012715
	23 
Pay Day for B011315
M013115 - Final is run at 9:00 am

Run Reallocation Process
	24 


	25

	26

Off Cycle for BF012715 & MF012715


	27
Run Final Reports for BF/MF012715

B012715 - Period ends.

B012715 – Paylines are created.
	28

Absences are finalized at 12:00 for B012715 week 2.


	29

B012715 – 1st Trial is available.

B012715 – Trial corrections must be corrected by 5:00.

	30

B012715 – 2nd Trial is available.

B012715 – Last load to Payroll @ 5:00.

Run Reallocation

Process

	31


	~ FEBRUARY 2015 Payroll Schedule~

	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	
	
	 
	
	
	
	

	1 

	2
Pay Day for M013115 & MF012715 & BF012715
B012715 – Final is run at 9:00 am
Run Leave Accrual 
	3

	4 
Absences are finalized at 12:00 for B021015 week 1.


	5
ePARs Due in HR for B021015
	6 
Pay Day for B022715 
Run Reallocation Process
	7 


	8 

	9 
ePARs Due in HR for M022815
Off Cycle for BF020915 & MF020915


	10 
B021015 - Period ends. 
B021015 – Paylines are created.
Run Final Reports for BF/MF020915

	11 
Absences are finalized at 12:00 for B021015 week 2.
	12 
B021015 – 1st Trial is available.

B021015 – Trial corrections must be corrected by 5:00.
	13 
B021015 – 2nd Trial is available.

B021015 – Last load to Payroll @ 5:00.

Run Reallocation Process
	14 


	15 

	16 
Pay Day for MF020915 & BF020915
B021015 - Final is run at 9:00 a.m.

	17 
M022815 –Paylines are created.


	18 

Absences are finalized at 12:00 for B022415 week 1.

M022815 - Trial is available.
	19 
ePARs Due in HR for B022415
M022815 - Trial corrections are due by 9:00 a.m.

Absences are finalized at 12:00 for M022815

	20 
Pay Day for B021015
M022815 - Final is run at 9:00 am
Run Reallocation Process
	21 


	22 

	23 
Off Cycle for BF022315 & MF022315

	24

Run Final Reports for BF022315 & MF022315

B022415 - Period ends.

B022415 – Paylines are created.
	25 
Absences are finalized at 12:00 for B022415 week 2.


	26
B022415 - Trial is available.

B022415 – Trial corrections must be corrected by 5:00. 

B022415 – 1st Trial is available.
	27

B022415 – 2nd Trial is available.

B022415 – Last load to Payroll @ 5:00.

Run Reallocation

Process


	28


	~ MARCH 2015 Payroll Schedule~

	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	
	
	
	 
	
	
	

	1

	2 
Pay Day for M022815, MF022315 & BF022315
B022415 - Final is run at 9:00 a.m.
Run Leave Accrual
	3 

	4
Absences are finalized at 12:00 for B031015 week 1.

ePARs Due in HR for B031015
	5 

	6 
Pay Day for B022415
Run Reallocation Process
	7


	8 


	9 
ePARs Due in HR for M033115
Off Cycle for BF030915 & MF030915

	10 
B031015 - Period ends.
B031015 – Paylines are created.
Run Final Reports for BF/MF030915

	11 
Absences are finalized at 12:00 for B031015 week 2
  
	12 
B031015 – 1st Trial is available.

B031015 – Trial corrections must be corrected by 5:00.

	13 
B031015 – 2nd Trial is available.

B031015 – Last load to Payroll @ 5:00.

Run Reallocation Process     
	14 


	15 

	16
Pay Day for MF030915 & BF030915
B031015 - Final is run at 9:00 am

	17 
M033115 – Paylines are created.
	18 
Absences are finalized at 12:00 for B032415 week 1.

M033115 - Trial is available. 

ePARs Due in HR for B032415

	19 
Pay Day for B031015
M033115 - Trial corrections are due in Payroll by 12:00 noon.
Absences are finalized at 12:00 for M033115
Run Reallocation Process
	20 
       HOLIDAY
	21 


	22 

	23 
M033115 - Final is run at 9:00 a.m.
	24  
Off Cycle for BF032415 & MF032415
B032415 - Period ends.
B032415 – Pay lines are created. 
	25
Absences are finalized at 12:00 for B032415 week 2.
Run Final Reports for BF/MF032415

	26
B032415 – 1st Trial is available.
B032415 – Trial corrections must be corrected by 5:00.

	27   

B032415 – 2nd Trial is available.
B032415 – Last load to Payroll @ 5:00.

Run Reallocation Process
	28



	29
	30
B032415 - Final is run at 9:00 a.m.

	31
	
	
	
	


	~ APRIL 2015 Payroll Schedule~

	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	
	  
	
	1 
Pay Day for M033115, MF032415 & BF032415
Run Leave Accrual
Absences are finalized at 12:00 for B040715 week 1.
	2 
ePARs Due in HR for B040715

	3 
Pay Day for B032415
Run Reallocation Process 

	4


	5

	6

	7 
Off Cycle for BF040715 & MF040715
B040715 - Period ends.
B040715 – Paylines are created.
	8 
Absences are finalized at 12:00 for B040715 week 2
ePARs Due in HR for M043015
Run Final Reports for

BF/MF040715
	9 
B040715 – 1st Trial is available.

B040715 – Trial corrections must be corrected by 5:00.

	10 
B040715 – 2nd Trial is available.
B040715 – Last load to Payroll @ 5:00.

Run Reallocation Process
	11 


	12 

	13 
B040715 - Final is run at 9:00 a.m.
	14 
M043015 – Paylines are created.
	15
Pay Day for MF040715 & BF040715
M043015 - Trial is available.
Absences are finalized at 12:00 for B042115 week 1.
	16
ePARs Due in HR for B042115
Absences are finalized at 12:00 for M043015

	17 
Pay Day for B040715
M043015 - Trial corrections are due in Payroll by 12:00 Noon
Run Reallocation Process
	18 


	19 

	20 
M043015 - Final is run at 9:00 a.m.

	21 
B042115 - Period ends.
B042115 – Paylines are created.
	22 
Absences are finalized at 12:00 for B042115 week 2
 B042115 - Trial is available.
	23 
B042115 – 1st Trial is available.

B042115 – Trial corrections must be corrected by 5:00.

	24
B042115 – 2nd Trial is available.

B042115 – Last load to Payroll @ 5:00.

Run Reallocation Process
	25 


	26
	27

B042115 - Final is run at 9:00 a.m.

Off Cycle for BF042815 & MF042815

	28

Run Final Reports for

BF/MF042815
	29

Absences are finalized at 12:00 for B050515 week 1.
	30
	
	


	~ MAY 2015 Payroll Schedule~

	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	
	 
	
	 
	
	1
Pay Day for M043015, 

B042115,MF042815 & BF042815
Run Reallocation Process
Run Leave Accrual
ePARs Due in HR for B050515

	2


	3 

	4 

	5
B050515 - Period ends.
B050515 – Paylines are created.

	6
Absences are finalized at 12:00 for B050515 week 2

ePARs Due in HR for M053115
 
	7 
B050515 – 1st Trial is available.

B050515 – Trial corrections must be corrected by 5:00.

	8 
B050515 – 2nd Trial is available.
B050515 – Last load to Payroll @ 5:00.

Run Reallocation Process 

	9 


	10 

	11 
B050515 - Final is run at 9:00 a.m.
	12 
Off Cycle for BF051215 & MF051215
M053115 –Paylines are created.

	13 
Absences are finalized at 12:00 for B052915 week1

M053115 –Trial is available.

Run Final Reports for

BF/MF051215

	14 
ePARs Due in HR for B051915
Absences are finalized at 12:00 for M043015

	15
Pay Day for B050515,

MF/BF050515 

M053115 - Trial corrections are due in Payroll by 12:00 Noon
Run Reallocation Process
	16


	17 

	18 
M053115 - Final is run at 9:00 a.m.

	19 
B051915 –Period ends.
B051915 –Paylines are created.
	20 
Absences are finalized at 12:00 for B051915 week 2
	21 
B051915 –Trial is available.
B051915 - Trial corrections must be corrected by 3:00 
	22 
B051915 - Final is run at 9:00 a. m.
Run Reallocation Process
	23 


	24 

	25 
HOLIDAY
	26
Off Cycle for BF052615 & MF052615

	27                                  

ePARs due in HR
for B060215
Absences are finalized at 12:00 for B060215 week 1

Run Final Reports for

BF/MF052615 
	28

	29
Pay Day for B051915 

Run Reallocation Process
	30

	31
	
	
	
	
	
	


	~ JUNE 2015 Payroll Schedule~

	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	
	
	
	 
	 
	
	

	
	1
Pay Day for  M053115, MF052615 & BF052615
Run Leave Accrual

	2
B060215 - Period ends.
B060215 – Paylines are created.

	3 
Absences are finalized at 12:00 for B060215 week 2. – 
ePARs Due in HR for M063015

	4
B060215 – 1st Trial is available.
B060215 – Trial corrections must be corrected by 5:00.
	5 
B060215 – 2nd Trial is available.

B060215 – Last load to Payroll @ 5:00.

Run Reallocation Process 

	6


	7

	8 
B060215 - Final is run at 9:00 a.m.


	9 
Off Cycle for BF060915 & MF060915
M063015 – Paylines are created.
	10
M063015 - Trial is available.
Absences are finalized at 12:00 for B061615 week 1
Run Final Reports for

BF/MF060915 
	11 
ePARs Due in HR for B061615
 
	12 
Pay Day for B060215 
Absences are finalized at 12:00 for M063015.

M063015 - Mthly Trial corrections are due in Payroll by 12:00 Noon
Run Reallocation Process
	13 


	14 

	15
Pay Day for MF060915 & BF060915
M063015 - Final is run at 9:00 a.m.
	16 
B061615 - Period ends.
B061615 – Paylines are created.
	17 
Absences are finalized at 12:00 for B061615 week 2. 
	18 
B061615 – 1st Trial is available.
B061615 – Trial corrections must be corrected by 5:00. 
	19 
B061615 – 2nd Trial is available.
B061615 – Last load to Payroll @ 5:00.

Run Reallocation Process
	20 


	21 

	22 
B061615 - Final is run at 8:00 a.m.
	23 
Off Cycle for BF062315 & MF062315
	24 
ePARs Due in HR for B063015
Absences are finalized at 12:00 for B063015 week 1.

Run Final Reports for 

BF/MF062315
	25   

	26                                     

Pay Day for B061615
Run Reallocation Process
	27   

	28
	29
	30
B063015 - Period ends.
B063015 – Paylines are created.


	
	
	
	


	~ JULY 2015 Payroll Schedule~

	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	
	     
	.

	1
Pay Day for M063015 & MF062315 & BF062315
Absences are finalized at 12:00 for B063015 week 2.
Run Leave Accrual

	2
B063015- Trial is available.
B063015 – Trial corrections must be corrected by 5:00.
Run Reallocation Process 

      
	3
    HOLIDAY

 
	4


	5

	6
B063015 - Final is run by 12:00 noon.

	7
Off Cycle for BF070715 & MF070715
.

	8 
Absences are finalized at 12:00 for B071415 week 1.
Run Final Reports for

BF/MF070715 
ePARs Due in HR for M073115

	9 
ePARs Due in HR for B071415

	10   
Pay Day for B063015 
Run Reallocation Process
	11


	12 

	13 

	14 
Pay Day for MF070715 & BF070715
B071415 - Period ends.
B071415 – Paylines are created.
	15 
Absences are finalized at 12:00 for B071415 week 2.

	16 
B071415 – 1st Trial is available.

B071415 –Trial corrections must be corrected by 5:00.

	17
B071415 – 2nd Trial is available. 
B071415 – Last load to Payroll @ 5:00.

Run Reallocation Process.
	18 


	19 

	20
B071415 - Final is run at 9:00 a.m.
	21
M073115 –Paylines are created
	22  
M073115 - Trial is available.
Absences are finalized at 12:00 for B072815 week 1

Absences are finalized at 12:00 for M073115
	23 
ePARs Due in HR for B072815
M073115 - Trial corrections are due in Payroll by 12:00 Noon

	24   
Pay Day for B071415 
M073115 - Final is run at 9:00 a.m.

Run Reallocation Process
	25 


	26 

	27                                  

Off Cycle for BF072115 & MF072115


	28                                          

Run Final Reports for

BF/MF072115 

B072815 - Period ends.

B072815 – Paylines are created.                                         
	 29

Absences are finalized at 12:00 for B072815 week 2.

	30

B072815 – 1st Trial is available.
B072815 – Trial corrections must be corrected by 5:00.
	31

B072815 – 2nd Trial is

available.

B072815 – Last load to

Payroll @ 5:00.

Run Reallocation Process


	~ AUGUST 2015 Payroll Schedule~

	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	
	 
	
	
	
	
	1


	2

	3 
Pay Day for M073115, MF072115 & BF072115
Run Leave Accrual
B072815 - Final is run at 9:00 am.
	4 

	5
Absences are finalized at 12:00 for B081115 week 1.
	6 
ePARs Due in HR for B081115
ePARs Due in HR for M083115
	7 
Pay Day for B072815 
Run Reallocation Process 
	8 
 

	9 

	10   
Off Cycle for BF081015 & MF081015 

	11    
B081115 - Period ends. 
B081115 – Paylines are created.
Run Final Reports for

BF/MF081015  


	12   
Absences are finalized at 12:00 for B081115 week 2.

ePARs Due in HR for B082515

	13   
B081115 – 1st Trial is available.

B081115 – Trial corrections must be corrected by 5:00.
ePARs Due in HR for B082515 
	14   
B081115 - 2nd Trial is available.

B081115 – Last load to Payroll @ 5:00.
Run Reallocation Process
	15


	16 

	17 
Pay Day for MF081115 & BF081115
B081115 - Final is run at 9:00 am
M083115 –Paylines are created.
	18   
M083115 - Trial is available. 

	19   
ePARs Due in HR for B083115
Absences are finalized at 12:00 for B082515 week 1.
Monthly FY15 Vacation

Roll-Over Deadline
	20   
Absences are finalized at 12:00 for M083115.

M083115 - Trial corrections are due in Payroll by 12:00. 


	21
Pay Day for B081115
M083115 - Final is run at 9:00.
Run Reallocation Process
	22


	23

	24  

Off Cycle for BF082415 & MF082415  


	25
B082515 - Period ends.

Run Final Reallocation Process for FY2015 is run. 
Run Final Reports for

BF/MF082415 

Create Pay lines for B082515
	26 
Absences are finalized at 12:00 for B082515 week 2.

ePARs Due in HR for B090815
	27
B082515 – Trial is available.  
B082515 – Trial corrections must be corrected by 5:00.
B082515 – Last load to Payroll @ 5:00.
	28
B082515 – Final is run at 9:00 am

Run Reallocation Process
	29

	30
	31

B083115 - Period ends.

	
	
	
	
	


