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P- Card Payment Request Form

Name of Person 
Requesting P-Card Payment: ______________________________________________________

PeopleSoft ID:			______________________________________________________
Date of Request:		______________________________________________________
Date Request needed By:	______________________________________________________
				(example Early Bird Registration, time sensitive date)


_____	Conference Registration – Provide copy of conference brochure/program/registration 
	form completely filled out.	

_____	Subscription, Invoice, Periodical – Provide Original Invoice.

_____	Membership – Provide original invoice and Copy of UH approval of membership found at www.uh.edu/finance/Doc_Ref/General_Ref/ProfOrgMemb.htm



Purpose to the University_________________________________________________________
______________________________________________________________________________

Benefit to the University__________________________________________________________
______________________________________________________________________________

Account to be Charge ____________________________________________________________
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