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[bookmark: _GoBack]To Whom It May Concern,

Student’s Name will be attending the regional conference Name of the Conference and Dates of the Conference.  As a member and officer of Student Organization, Student Name 
will be receiving credit for attending this conference. Attached is a copy of the Student Organization’s name regional conference agenda. 

If you require any additional information, I can be reached at 713-743-XXX or at ____________@uh.edu.


Sincerely,



________________________________
Faculty Title
Student Organization Cougar Chapter Advisor 
