
WELCOME!



Dr. Sarah Larsen

Vice Provost and Dean 

Graduate School



Dr. Tashemia Jones

Assistant Director 

Academic Affairs



QUICK TIPS & REMINDERS

Medical/Admin 

Request Form

– Obtain all required 

signatures 

– Need actual date 

of withdrawal

– Need student’s 

initials that they 

understand the 

request

– List courses



QUICK TIPS & REMINDERS

Updated signature panel on petition 

• Click on Signature
• Create a new signature 

ID
• Sign

https://uh.edu/graduate-school/forms/gpsp-updated-petition-102020.pdf


QUICK TIPS & REMINDERS

Retroactive withdrawals

– These types of requests need to become 

less.

– Please check in on your students to prevent 

these types of requests

– Will need a serious justification to obtain 

approval at the Graduate School level



Shari Corprew

Director of Graduate 

School Dept.



TUITION CHARGES



Mariel Rocha-Narvaez

Program Manager I, 

Finance/Operations Dept.



FINANCE IRIS TICKETS



FINANCE IRIS TICKETS



CLOSE A HELPDESK TICKET



Shawn Washington

Assistant Director of 

Grad/Int’l Admissions.



PRIOR DEGREE VERIFICATION

International students must provide the required final 
transcript/mark-sheets, as well as their final diploma.

Unless the student has graduate within the last semester, they are expected to provide the 
documents in a timely manner. Please express this to them from the outset. If it has been 5 year 
since they graduated, there’s no excuse for “I didn’t know.”

Before discussing PDV issues with a student, you should consult 
two documents:

Transcript evaluation in CollegeNet
International Transcript page on the UHGS website

Helpful video on how to remove a PDV hold: 
https://www.youtube.com/watch?v=msQByPODnP8&ab_ch
annel=UHGraduateSchool

First, inquire if your student has submitted everything they can 
and what is still outstanding to clear the PDV.

Email gradschool@uh.edu to ask questions before reaching out to 
a particular student.

http://www.uh.edu/graduate-school/international-students/transcripts/
https://www.youtube.com/watch?v=msQByPODnP8&ab_channel=UHGraduateSchool
mailto:gradschool@uh.edu


PDV

Remember:

If a student requires a petition, remember to ask 
this question: Has the student provided all the 
documentation they can at this point?

If a student says, “I’m not getting my diploma 
until _____” – first ask them, how do you know 
that? Knowing how they “know” is the key or 
feedback needed for petitions.

Email gradschool@uh.edu if you have any 
questions.

mailto:gradschool@uh.edu


PDV

R62 Holds are automatically lifted within 24 hours of a 

degree being verified and updated in the system.

If you have questions about whether a transcript has been 

received, email UH graduate school (gradschool@uh.edu)



DEFERRAL REMINDERS

You cannot defer after ORD.

Once ORD has passed, they are now discontinued 

students and if you want to reactivate them for a 

future term (without submitting a new application), a 

petition will be needed with all required approvals to 

“Readmit” the student.

This is needed for accurate data processing reasons.



Please be advised that all international students admitted for 
Spring 2021 are required to attend a check-in session hosted by 
the International Student and Scholar Services Office (ISSSO). 
https://uh.edu/oisss/students/new-students/upon-
arrival/check-in-and-
orientation/uhspring2021internationalgraduate.pdf

In order to prevent the spread of COVID-19, all International 
Student Check-ins are being completed virtually. ISSSO is only 
using email to complete the check-in process for Spring 2021. 

New Students will need to send an email to 
ISSSOHLP@central.uh.edu to complete your International 
Student Check-in. 

INTERNATIONAL STUDENT CHECK-IN

https://uh.edu/oisss/students/new-students/upon-arrival/check-in-and-orientation/uhspring2021internationalgraduate.pdf
mailto:ISSSOHLP@central.uh.edu


LATE APPLYING APPLICANTS

• We can re-open a closed admission 
application for a late applying 
prospective student upon your request. 

• Just forward the request to 
gradschool@uh.edu.  

mailto:gradschool@uh.edu


Fitzgerald Smith 

Admissions Manager 

Grad/Int’l Admissions.



IMPACT OF COVID-19 ON THE ISSUANCE 

OF ACADEMIC DOCUMENTS 
• Due to Covid-19 safety protocols many universities/colleges around the world are 

closed or operating in a limited capacity.

• We have a seen a delay in the issuance of official academic documents e.g. transcripts, 

marksheets, graduation certificates/diplomas.

• How does this affect transcript evaluations for international applicants? 

• Applicants are taking longer to respond to our request for more materials. 

However, the international transcript analyst team is willing to work with students 

and departments given the particular circumstance. Please reach out an analysts 

regarding an evaluation if need be. 

• How does this affect prior degree verification?

• Admitted students are having issues providing us with all official documents 

required to verify their degrees. The Graduate School admissions department is 

aware of this. Just as with the Fall 2020 semester, we ask that departments be 

aware that many students (both Fall 2020 and Spring 2021 admitted students) will 

be approaching them ask for petitions to grant extra time to provide official 

documents to us. 

• Note: We are meeting with students who want to provide academic documents to us 

for degree verification on an appointment basis only. Students are asked to contact 

gradschool@uh.edu to make an appointment.  

mailto:gradschool@uh.edu


PRIORITY FOLDER - CNET

• We are in a new admission cycle and some Fall 2021 deadlines 

are already approaching.  

• Applications which require transcript evaluations are tagged and 

completed based on the application deadline.

• If your program has a February application deadline, then we will 

work to complete all evaluations in February. 

• The Priority Folder is available for those applications which the 

department needs a transcript evaluation done quickly (ready to 

make an offer of admission).

• Once the application is placed in the Priority Folder then the 

transcript team will work to have the evaluation completed within 

24 to 48 hours. 

• Use this folder for applicants who are truly priority.  When a 

high volume of applications are pushed we cannot complete the 

evaluation in 24-48 hours. 



PRIORITY FOLDER



BEST PRACTICES

• Always use the evaluations as a reference during the admissions process 
to ensure that you are offering admission only to applicants who meet 
our admissibility standards. Also, use the other information provided so 
that you have knowledge of the applicant’s academic background.

• Reference the evaluator’s comments and the Graduate School’s website 
to answer newly admitted students’ questions about what materials are 
needed.

• Do not receive transcript materials in your office, also route walk in 
applicants or mailed transcript documents directly to the Graduate 
School Dept.  Never open a transcript in your office.

• Use the “Priority” requests strategically in order to make admission offers 
to the best candidates early.

• Do not offer admission until a transcript evaluation has been completed; 
this will prevent offering admission to applicants who do not qualify for 
graduate study in the United States.



Christen Powers

SEVIS Compliance 

Coordinator



I-20 UPDATES

• SEVP Guidelines regarding I-20 delivery

– I-20 documents are still being delivered 

via email.  This is the official I-20.

• The student will need to sign and print the 

document. 



SPRING 2021

• Processing for Spring 2021 is almost 

complete

– If you have a student that still does not 

have an I-20, please get their information 

to me as soon as possible.



FALL 2021

• Processing for Fall 2021 will begin in 

January and documents will begin 

going out on February 1.

– This is due to the interview window 

needing to be within six months of arrival

– Students deferred from a previous 

semester will need new documents



NEW LETTER OF FINANCIAL BACKING

• The letter of financial backing is 
getting an update.
– Information being updated includes

• Tuition amounts

• Personal support amounts

• Dependent support amounts

• Book and supply amounts

– GTF and tuition waiver amounts will be the 
same for all the colleges



OUT OF OFFICE

• SEVIS coordinator will be out of the 
office the whole week at Thanksgiving, 
and beginning on December 22, 2020 
for winter break.  Christen will not have 
access to the office phone or email 
during that timeframe.  

• Please ensure any documents needed 
for Spring 2021 are requested before 
November 19, 2020.



Bina Benavides, M.P.A. 
Program Manager, Graduate 

International/Admissions



UH Graduate School Virtual Events 
Date Event Type RSVPs Attendees Partnering Departments

2-Oct-20 UHGS General Information Session 129 36

5-Oct-20 UHGS General Information Session 49 20

6-Oct-20
UHGS Graduate School STEM  Programs and 
Admissions

30 14
College of Technology

7-Oct-20
UHGS Graduate School CLASS  Programs and 
Admissions

39 27
College of Education, College of Social Work

12-Oct-20
UHGS Graduate School STEM  Programs and 
Admissions

22 13
College of Engineering, College of Technology

14-Oct-20 UHGS General Information Session 30 15

15-Oct-20
UHGS Graduate School CLASS  Programs and 
Admissions

20 9
College of Education

19-Oct-20 UHGS General Information Session 24 9

20-Oct-20
UHGS Graduate School STEM  Programs and 
Admissions

44 19
College of Engineering

21-Oct-20 UHGS General Information Session 15 5

26-Oct-20 UHGS General Information Session 45 17

27-Oct-20
UHGS CLASS Communication Disorders Ph.D

22 11
CLASS Communication Sciences and Disorders 

Ph.D Program

28-Oct-20 UHGS General Information Session 7 3 Bauer College, Accountancy Program

28-Oct-20 UHGS General Information Session 10 10 Language Cultural Center

2-Nov-20 UHGS General Information Session 32 6

3-Nov-20
UHGS Graduate School STEM  Programs and 
Admissions

30 6
College of Engineering

6-Nov-20 UHGS General Information Session 51 22

9-Nov-20
UHGS College of Pharmacy Ph.D Information 
Session

25 9
College of Pharmacy Ph.D

10-Nov-20 UHGS General Information Session 35 14

11-Nov-20
UHGS College of Pharmacy Ph.D Information 
Session

15 6
College of Pharmacy Ph.D

11-Nov-20
UHGS Graduate School CLASS  Programs and 
Admissions

36 6
College of Education

Total 710 277 39% attendance rate

Total Information Sessions Fall 2020 60



UH Graduate School Virtual Graduate Fair Events 



UH Graduate School  Future Virtual 
Recruiting Events 




