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Add-Delete Project Permissions

Add/Remove Project Permissions for a Contact




1- Click on PORTFOLIO from the buttons on the left.
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2- Under ADMINISTER, select Security.
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3- Click on the User Access tab.

4- Select the needed Permission Group (such as Contractor/Vendor) from the list on the right
hand side of the screen.

5- Select the individual needing a project added or removed from their permissions.
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To ADD a project to the User:

6- Expand the All Projects menu
7- Select the appropriate Program
8- Drag and drop the desired Project over to the User.
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To remove a Project from the User

9- Right Click on the Project needing removal
10- Select X Delete
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11- Process Complete.




