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REQUEST FOR SPACE INFORMATION UPDATES

1.

2.

3.

4.

5.

Start by logging in to your CougarNet account

Locate and click the FIX-IT Service Request

Click the Service Requests button

Click the Create Service Request button

Fill in required information
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6.

7.

8.

9.

Click option number 4.All Other Campus Requests (General and Education Specs)

Locate and click Space Information Updates

Choose one of the follwoing

Input information needed
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10.

11.

Input information needed

Click Finish


