Electronic Sample

<Date>

Job #: <Job#>

Dear  <Name>

Thank you for your application materials for the position of <title> in the Department of <department name> at the University of Houston (UH).  The search committee is pleased that you have expressed an interest in the position.  Enclosed is information describing UH and you may also wish to visit our web site, www.uh.edu.

The University supports the principles of equal opportunity and affirmative action.  We would appreciate your cooperation in completing a voluntary self identification form. Click here for the Self ID Form.  After completing the form, save the document, and attach it to an email message addressed to eos@uh.edu.  The information gathered from the self identification form will only be utilized for statistical purposes and will in no way affect the consideration of your credentials.

Thank you for your interest in the University of Houston.

Sincerely,

<Name>

Chair, Search Committee

Enclosure (1)

