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Department Level COOP

Department
LEVEL ENTRY



Department COOP Invitation

• Initial Veoci COOP Invitation will be received via email like the one shared 
below: 

• College level Liaison will assign each College/Division lead to their certain 
COOP plan.

• Once the user clicks on the 
hyperlink for their plan, user will 
proceed to the Veoci website where 
user will log in with users 
registered UH email address and 
password. (Utilize “Forgot 
Password” for first time users).



Leadership

*Pop up box will appear after completing 
each section asking you to “Save & 
Proceed”.*



Department Operational Function



Department Objectives



Emergency Communication



Department Contact Info. During an Emergency



Emergency Access to Information Systems



Essential Functions & Personnel



Essential Functions (Add Essential Functions)



Essential Functions (Add Essential Functions)



Essential Functions (Add Essential Personnel)



Essential Functions (Add Essential Personnel)



Emergency Relocation Needs



External/Internal Dependencies



External/Internal Dependencies (External)



External/Internal Dependencies (External)



Vulnerability/Risk Assessment and Mitigation Strategy



Vulnerability/Risk Assessment and Mitigation Strategy



Non-Essential Personnel



Non-Essential Personnel



Exercising Your Plan



Resumption of Normal Operations



Department Review/Approval Process

Department 
Review and 

Approve of the 
Plan prior to final 

submission, 
follow these 
instructions



Department Continuity of Operations Plan Approval

Users must click “Confirm” after providing 
Signature. Box will remain greyed out until 

provided.



College/ Division Liaison Plan Review Email



University of Houston Office of Emergency Management

We are always here for any questions or concerns you may have!

Ginger Walker
Director, Emergency Management

Email: gkwalker@uh.edu
Phone: 832‐842‐0583

Evan Broadbent
Emergency Management Specialist
Email: elbroadb@central.uh.edu

Phone: 713‐743‐0682


