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About Me
• Worked in Higher Education for over 17 years

• Application Lead for Campus Solutions Services

• Presented at HEUG National Conference

• Asked to present at a HEUG regional conference
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What Will We Cover Today?
• Permission

• When/How to Ask

• Idea Research/Development
• What to present/Where to look

• Presentation Format
• How to present

• Preparation
• Slide show/practice run

• Presentation Time
• Dos/Don’ts
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Permission

• When To Ask
• Two to three months prior to conference dates

• Be aware of early bird registration and registration deadlines

• How To Ask
• Approach subject via email with direct manager

• Many organizations have justification letters, supplemental documents
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Idea Research/Development
• What To Present

• Knowledge area, want to know or you just learned how to do

• Something you have already presented but to a different group

• What is something you are frequently asked about? 

• Know your audience

• Where To Look
• HEUG User Forums 

• Other forums (TASFAA)

• Google
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https://www.heug.org/communities/community-home/digestviewer?communitykey=5563be10-2a83-4b8d-9900-dcc029554d1f


Presentation Format
• How To Present

• Online or In Person

• Length – Ted Talk length, mini session, full session

• Format – Powerpoint, Word, Google Slides
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Preparation
• Slide Show

• What not to do

• Don’t overwhelm the slides with data

• Don’t underwhelm the slides

• Work on transitions and animations

• Practice Run
• Several practice runs

• Any last minute edits/changes
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https://www.themuse.com/advice/signs-presentation-prepared-last-minute


Presentation Time
• Dos/Don’ts

• Do ensure all your audio/visual needs will be met before arriving

• Do show up to your location early

• Do try to relax, take deep breaths

• Don’t stare at your slides the whole presentation

• Don’t rush through the material

• Do be knowledgeable of your material

• Don’t fidget during presentation

• Don’t give someone else control of the slides while you are talking

• Do try to have enough time for questions

• Do have fun with it
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Questions

#UHSLC23

allongor@central.uh.edu
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