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A discussion board is like a structured online message board moderated by your instructor. It

is a public place in the course where students can write and exchange information with

others. Each instructor arranges their boards and its settings differently, but they can clearly

see what you contribute. 

1. What is a 

Discussion Board?

Why do instructors use it?

Let's face it. One can feel isolated in an online course! The board is a tool for students to

express ideas and react to what others are thinking. 

 

 

Instructors gauge your understanding of the content through the boards. This is another

reason why is it important to still do your best work here! 

To create a more engaging environment online

To assess students

Learn the Technical Parts of a Discussion Board

Blackboard Help Discussion Board webpage

Blackboard Help Discussion Board video

UH CLASS OET Knowledge Base - Discussion Boards webpage

https://en-us.help.blackboard.com/Learn/9.1_2014_04/Student/090_Tools/Discussion_Board
https://youtu.be/UxjOU5sXmns
http://classweb.uh.edu/blog/knowledgebase/how-to-create-a-discussion-thread-and-reply-to-other-threads/


Identify what the instructor wants you to write about. 

 

 

 

Answer the following: When is the post due? How many are due? Do you have to reply

to others?  

 

 

 

The discussion board connects to what’s being taught, so go over the corresponding

course content before writing. Unless asked to, make connections to the content, not

just your own experiences. 

 

 

 

If students are required to respond to each other, check that your writing has

information that others can build upon. Add your own thoughts and opinions. 

 

 

 

Here is your chance to exchange thoughts with others by analyzing and building on

what they’ve presented. Agreeing with everyone’s post isn’t going to get the

conversation far. Don’t be afraid to suggest, challenge or play devil’s advocate. 

 

 

 

Quality and mechanics count. Read your draft once over before submitting. 

2. How to Write a  

Discussion Post

Steps

1. Read the instructor’s directions. 

2. Identify the timeline. 

3. Gather resources. 

4. Write to solicit responses. 

5. Respond to others. 

6. Check for spelling, grammar, tone of voice, and references. 

Recommended : eLearners.com - How to Write an A+ Discussion Posting

http://www.elearners.com/online-education-resources/online-learning/how-to-write-an-a-discussion-posting/


✖ Writing like you are

texting. 

 

 

 

 

 

✖ Writing about your

personal experiences only. 

 

✖ Getting off-topic. 

 

✖ Making simple

conclusions without

evidence. 

 

✖ Agreeing with

everything. 

 

✖ Forgetting to cite or use

references. 

 

 

 

✖ Using abbreviations,

acronyms or obscure

references. 

Common Mistakes and  

Ways to Avoid Them

Avoid:

How it can  

be perceived:

→ You do not know basic

writing conventions. 

 

 

 

 

 

→ You did not go over the

course content. 

 

→ You are not prepared to

discuss the content in

depth. 

 

→ You repeat what others

say without contributing

new information. 

 

 

 

 

 

 

 

→ You assume

others read the same

content or know what

you're talking about.

✔ Write as if you are writing

a letter, not a text message. 

 

✔  Use proper grammar

and writing conventions. 

 

 

✔ Go beyond your personal

experiences. 

 

✔ Follow the instructor’s

guidelines to ensure that

your writing is connected

to the topic or the given

prompt. 

 

✔ Contribute new

information. 

 

✔ Connect course content

or outside resources to your

writing 

 

 

✔ Write out the whole

word or title before using

acronyms. Avoid obscure

references that do not

pertain to the topic.

Do This Instead:



3. Sentence Starters 

to Extend Discussion

Unlike a face-to-face environment, you won’t have the immediate presence of the

instructor to direct a discussion along. In the online environment, you are

expected to take the initiative and build on the writings of others by offering

meaningful replies.  

 

You can use the sentence starters on the next page to extend discussions when

you reply to a prompt or reply to others. 



"I understand what you’re saying is that…" 
 
"Let me make sure I understand what you’re saying..."

1. Re-voice or summarize

4. Make connections 

others' comments

"This reminds me of the reading on... where the author discussed..." 
 
"A recurring theme that I noticed is..." 

what others have said

 

Ways to Extend 

"I think what Jack meant was…" 
 
"Perhaps the author meant..." 

2. Interpret or explain 

"I would like to piggyback on what Jill said by adding that…" 
 
"In addition to…" 

3. Add to an idea

to experiences, readings, ideas, etc.

5. Draw similarities and contrasts

"I noticed that both Jack and Jill discussed how..." 
 
"On one hand… but on the other hand..." 



"What do you mean by...?" 
 
"Can you explain that in a different way...?" 
 
"I'm not sure I understand what you mean by... Can you explain?" 
 
 

6. Ask for clarification or elaboration

 

Extend with Questions 

"Why do you think...?" 
 
"Can you provide an example of...?" 
 
"How did you come up with...?"

7. Ask for evidence or reasoning

"What if…?" 
 
"Another way to look at this is..." 
 
"I see what you're saying. Another person might otherwise say that... In that case,
what do you think?"

8. Challenge or counterexample

Helpful Links

ReadWriteThink.org - How to Play Devil's Advocate
UNSW Australia - Guide to Discussion Skills

http://www.readwritethink.org/files/resources/lesson-docs/HowtoPlay_Devils_Advocate.pdf
https://student.unsw.edu.au/discussion-skills


Prompt

Why do you think the book is titled, The Great Gatsby? Explain your thinking in an initial
100+ word post by using examples from the reading or outside resources. Post your initial
response by Wednesday, 11:59pm. Reply to two of your peers by Sunday, 11:59pm. 

 

4. Examples

Initial Post

✔  Followed the instructor’s guidelines to ensure that writing is connected to the prompt. 

✔  Wrote as if he was writing a letter, not a text message. 

✔  Connected to course content 

✔  Went beyond personal experiences. 

✔  Used proper grammar and writing conventions. 

✖ Wrote like he was texting. 

✖ Wrote about his opinion only. 

✖ Got off-topic. 

✖ Made simple conclusions without text evidence. 

✖ Forgot to cite or use references. 

Reply 1 (agreement)

TRY AGAIN



Reply 2 (different point of view)

✔  Followed the instructor’s guidelines. 

✔  Wrote as if he was writing a letter, not a text message. 

✔  Connected to course content and thread. 

✔  Contributed new information. 

✔  Went beyond personal experiences. 

✔  Used proper grammar and writing conventions. 

✔  Followed the instructor’s guidelines. 

✔  Wrote as if he was writing a letter, not a text message. 

✔  Connected to course content and thread. 

✔  Contributed new information. 

✔  Went beyond personal experiences. 

✔  Used proper grammar and writing conventions. 

Reply 3 (agreement)

STAMP
APPROVAL

OF



Good luck! You can find more  
teaching and learning resources by visiting:

http://uh.edu/class/oet/

http://uh.edu/class/oet/
http://uh.edu/class/oet/
http://creativecommons.org/licenses/by-nc-sa/4.0/

