
Security eForm. CBA Approval 
CBAs can either approve or decline an access request.   

Background: Campus Solutions security access for Student Records and Academic Advising can now be requested 
electronically. Later, access request option for other modules will be added. For other access requests, please complete 
the paper security form, https://tinyurl.com/y449dr5z.  

1. Once a manager approves access request for Campus Solutions, using electronic version of the security form 
(security eForm), you will receive a similar email, as their CBA:   

 
2. Alternatively, you can access the form by following steps a through c. 

a. Log into Campus Solutions in any browser. 

 
b. Ensure you can see the CS security form icon.  

 
If you don’t see the icon, please email sa-security@uh.edu with your emplid. 

c. Select ‘Evaluate a Request’ from the left-hand menu.  
All the forms that are waiting for your approval will show up.  
Select the appropriate form from the list. 

 

https://tinyurl.com/y449dr5z
mailto:sa-security@uh.edu


 
3. Following screen comes up. Validate items 1 through 6. Please ensure all the information on this page is 

correct. 

 
 
 
4. Click ‘Next’ 

 
5. Following screen comes up. For items 1 and 2, please validate that the employee has selected correct level of 

access. All the employees get partial access to SSN and DOB as default.  For full access to either DOB or SSN, a 
justification is needed. For less than partial access, no justification is needed. Employee only needs to select 
access under Academic Advising and Student Records, if he/she needs more than basic access. Basic access 
allows an employee to see basic bio/demo data for the students, and account balances. Click approve. 

 



Upon clicking the approval button, you will see a screen like below: 

 
Once a form has been approved, it will be routed to the Campus Security Administrator (CSA). The CSA will receive an 
email like the following: 

 
 


