


STEP 4: After finding your name, click on the red arrow located on the right side of your profile box. 

STEP 5: On the next screen, located at the bottom of the profile box is an icon reading, Are 
you NAME? You can edit your profile – click on this. 



STEP 6: You will be redirected to a screen requiring you to enter your CougarNet ID and password. 

STEP 7: Once logged into the profile section, you should be able to upload your CV/
Resume, profile picture, portfolio images, biography, and areas of interest. When adding 
information, be sure to click the green Save button in order to save your work 
before leaving the page.

Please note, your auto-populated title, email, phone number, and address come from UH 
Human Resources and cannot be edited within this system. If you believe any of this 
information should be listed differently, contact your supervisor. If you have an appointed 
title, you can enter this in the Job Role field. 




