HRD 6300 Project & Presentation Guidelines

The project will be presented using a poster. Team members should be available during the scheduled time to answer questions and explain the project.

 Include the following elements in the poster.
1. Define the problem. Include the variables that were measured and the units of measure.

2. For a graphical component:
· Pay attention to the format and be sure you have a clear/good format. (Some examples are posted to the web site.)

· Define the axis or axes.
· Interpret the graph in terms of the data.
· Identify the XL (excel) function used to construct the graph.
3. For descriptive measures:
· Define the measure.
· Interpret the measure in terms of the data.
· Identify the XL function used. 

4. For the statistical test:
· Tell us what statistical test/procedure was used and why.
· State the test assumptions.
· State and interpret the findings.
· Identify the XL function used.
In general, please note the following guidelines for your presentation.
· Everyone on the team should contribute to the presentation. Note, if you cannot attend the poster session, notify me - I will make available an assignment to substitute for attendance.
· You may bring handouts to help in your explanations.
The full project should be submitted using the Project icon on the homepage of BBVista. There should be only one submission per team; any of the team members may submit. The file should include the last name of all team members.

The written component should be in two parts.
Part 1 will be a Word Document in which you give a brief report of your findings. 

· Insert appropriate graphs and the results of your analysis. 
· For each component, summarize and interpret the findings. 
· Be sure to check for grammar, punctuation and spelling. (I am looking for clarity in presentation, not length.)
Part 2 will be the Excel document that is the back-up to your analysis. There should be one workbook with a tab for each section. Be neat and be sure to label/mark the results so the information and results are clear.

