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2016 MEMBERSHIP ELECTIONS – NOMINATION FORM

The University of Houston Staff Council is accepting nominations for the 2016 Staff Council Elections. Elected candidates will serve either a full three-year term or fill a one or two-year term replacement position vacated by Staff Council member resignations.

CRITERIA

The nominee must be a benefits-eligible (50% FTE or greater) staff member employed at the University of Houston for no less than one year.

RESPONSIBILITIES

Staff Council members are expected to:

· Attend monthly meetings of the Council on the first Thursday of each month.
· Commit five to seven hours per month to Council business and activities.
· Actively participate on two or more committees or subcommittees.
· Disseminate information from Staff Council meetings to the staff within his/her representative district.
· Interact with staff to ensure that issues, concerns, or ideas are brought forth to the appropriate administrator for action.
· Participate in staff and campus events.
NOMINATION PROCEDURES

Below is the apportionment by division.  Please note that only Open positions are available for the 2016 elections.

	Division
	Total for Division
	Open/Replacement Positions

	At-Large
	3
	1

	Academic Affairs
	17
	8

	Administration & Finance
	12
	5

	Office of the President
	2
	1

	Research 
	2
	0

	Student Affairs
	4
	0

	University Advancement
	1
	0

	University Marketing, Communication & Media Relations
	1
	0


I wish to nominate the following employee to serve as a representative on Staff Council:

(Self-nominations are welcomed!)

(Please print or type)

Nominee:


 Department:


Phone:

 Campus Mail:

 Email:

Nominee Acceptance (must be signed by nominee to be accepted):

I, (Print Name) 
                 accept this nomination. (Signature) 

(Please circle or highlight)

Representing Division:
At-Large
Academic Affairs
Administration & Finance
Office of the President


Research 
Student Affairs
University Advancement
University Marketing, C & M
Please also provide a brief (150 words or less) bio that includes UH employment history and interest in Staff Council. Bios longer than 150 words will be edited by Staff Council. 

Printed name of nominator:
Signature of nominator:
Please complete all fields and send form and bio to Cassandra Millhouse via mail (mail code: 2018), email ( cfmillho@central.uh.edu ), or fax (713-743-8849)  

NO LATER THAN 5:00 P.M. ON WEDNESDAY, June 15, 2016.

If you have questions, please contact Cassandra Millhouse at 713-743-1578 or cfmillho@central.uh.edu .
Online Elections will be held July 19 and 20, 2016.  Voting in person will only be available on Tuesday, July 19, 2016.

The Nomination form is also available on the Staff Council website: http://www.uh.edu/sc.

STAFF COUNCIL ACCOMPLISHMENTS
(2015 – 2016)

Dear Fellow Staff Members, 

Staff Council actively presents staff interests, organizes efforts to help improve the campus community, and makes notable contributions to the university’s overall success. 

Some of Staff Council’s most recent and on-going accomplishments include the following: 
· Planned and organized the 17th Annual Fall Cougar First Impressions, with more than 450 volunteers serving at 19 different campus locations, providing directions and answering questions for 20,000-plus students, with more than 25,000 donated goodies from UH departments and offices were distributed. There were more than 15,000 water pouches and 7,500 frozen treats distributed in more than 1,150 volunteer hours spent at the CFI tables.

· Held the third Annual Spring CFI with more than 100 volunteers, staffing six campus-wide tables and assisting students with questions on the first two days of classes, as well as giving out maps, pens and other goodies with focus on transfer students.

· This event on November 16, 2015 provided Staff Council with important information for future initiatives and the upcoming Employee Survey.

· This event on April 11, 2016 featured UH President Khator and Joan Nelson, who updated staff on issues of concern and new initiatives.

· Continued staff participation on more than 20 different university-wide standing committees, which includes Campus Carry Committee, Transportation and Parking Advisory Committee, Bookstore Advisory Committee, and Food Services Advisory Committee.

· Created and implemented the 2014-2015 Staff Council Strategic Plan (www.uh.edu/sc/_documents/SC-strategic-plan-FY2014.pdf), which serves to inform and connect staff with Council’s annual goals.

· Proposal to increase staff tuition scholarship, and also include payment of mandatory fees; this proposal is currently with upper management for a final decision.

· 2015 is the inaugural year to donate to (and be awarded) three new Staff Council opportunities: the Professional Development Award, B. Renae Milton Students of Staff Scholarship and the Rodger Peters Staff Scholarship (www.uh.edu/sc/giving/index.php).

· Created Administrative Leave with Pay form, which was posted on the HR Forms web site to accompany redlines to MAPP 02.02.04 (Quarter 2, FY 2016 review cycle).  This form provides an easier method for supervisors to give Administrative Leave With Pay to staff.

· Added documentation to MAPP 02.06.01, 
Section III.C.5, that with supervisory approval, employees are encourages to participate in additional activities that serve the university.  Part of Quarter 2, FY 2016 review cycle.

· Continued to improve the Staff Council newsletter as an on-going communication that provides information to keep the UH community aware of staff updates and University issues.

· Awarded ten $1000 Staff Council Scholarships.

· Delivered more than 375 large bags of gently used items, 2 boxes of assorted can goods, 6 boxes of diapers and 4 boxes of toiletries and cleaning products to the Star of Hope and 30 large bags of clothing and other items to the Harris County Protective Services for Children and Adults during the Annual Sock and Blanket Drive.

· Planned and organized the 25th Annual Spring Egg Hunt on March 25, 2016 for more than 500 children of the UH faculty, staff, students and UH community, and distributed more than 5,000 stuffed eggs and more than 800 prizes.

· Co-hosted Annual Staff Picnic in July 2015.

· Provided feedback for MAPP and SAM policy changes affecting staff. 

· Assisted in establishing the new HR program, Supervisory Training and Enrichment Program (STEP), as a result of feedback shared at multiple Staff Council Conversations with Staff. 

· The Staff Handbook is being updated and placed on a web site for easier readability and maintenance of documentation.  Staff Council provided input on several new sections to be added, sections to be revised, and several sections to be deleted.

· Provided a Staff Council table and support for providing food for the Finals Mania event on December 7, 2015 
If you have any concerns, questions, suggestions, or wish to get involved, please contact your Staff Council district representative. Visit our website at www.uh.edu/sc for a complete listing of representatives or contact the Staff Council office at 713-743-1578. We appreciate your continued support. Thank you! 

Elsie Myers
Staff Council President
