Addendum B

Pre-Approval Form for Requisitions

Requisition #  (scan requisition paperwork)_______________________________

Date:


Requester: ____________________________________________

Summary of item(s) to be purchased: 

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Approvals, as appropriate:

Department of Environmental Health and Risk Management

Radioactive/Hazardous Materials

Date: __________

X-Ray Machines

Date: ___________
Class 3b and 4 lasers_______________________________

Date: ___________

Biological safety cabinets ___________________________
Date: ___________

Vehicles (MAPP 03.01.04)

Date: __________

Once approved, this document must be scanned into the aforementioned requisition or faxed to the Purchasing Department before the Purchase Order will be issued to the vendor.
Revised 12/15/09


