	[image: image1.png]nnnnnnnnnnnnnn




	IS2
Instructional

Support Services


WebCT Assistance Request Form

To the TA on duty in the lab: When a faculty or a faculty’s TA contacts you for assistance with WebCT work, please complete the following information and collect the necessary files from the faculty member or TA.                   
	Faculty Contact Information:

    Name:      
    E-mail:      
    Phone:      
TA Contact Information:

    Name:      
    E-mail:      
    Phone:      

	Today’s date: 

                                                          

Deadline:

      (date)
      (time)




If there are problems, or issues, who should be contacted?
               FORMCHECKBOX 
Faculty                           FORMCHECKBOX 
TA

How often do you want a status report?
               FORMCHECKBOX 
monthly                          FORMCHECKBOX 
once every 2 weeks             FORMCHECKBOX 
none needed

Who should receive the report?

               FORMCHECKBOX 
Faculty                           FORMCHECKBOX 
TA
What is the type of the document needed?

     FORMCHECKBOX 
Quiz     FORMCHECKBOX 
Assignment     FORMCHECKBOX 
General Content     FORMCHECKBOX 
General Design    

     FORMCHECKBOX 
Other:       

Describe the nature of the work to be done:
     
Are there any special instructions?
     
