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OneDrive for Business Sync Client

OneDrive for Business is an online service that provides resources for file storage, collaboration,

and communication. It’s available across the devices you use every day. You can access your files
anywhere. You can sync your OneDrive for Business library to your computer so that you have a copy in
both places. You can then work directly in Windows Explorer and open/save to this location directly from
any application installed on your computer. Any updates in either location will sync with the

other whenever your computer is online. Please note the Sync Client for Mac OS X is coming later this
year.

Before downloading and installing the Sync Client, you need to identify the version of Office you have
installed on your computer.

To identify your Office version:

1. Open any Office product.
2. Click File.
3. Select Help.

Your Office version information is listed under About Microsoft word.
Part 1: Downloading the Sync Client
1. Select your bit rate:

e OneDrive for Business (formerly SkyDrive Pro) x86
e OneDrive for Business (formerly SkyDrive Pro) x64

2. Click the Setup.exe. 1 Setups6d.en-us_Groexe
3. Click Run. - |

Open File - Security Waming

Do you want to run this file?
. TJ Name: _ JVONS-WOSCC-FOPER-YOWVE-IVGD TX PR gxe
! Publsher Mirosoft Corporation
Type: Application

From: C\Users\jcougarDownloads\Setup 64 .en-us ...

An | [_Conce |

Y| Mways ask before opening ths fle

| While fies from the Intemet can be usefid this file type can
', potertially ham your computer, Only run software from publishers
you trust. Yyhat 5 the ngk?

-
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https://c2rsetup.officeapps.live.com/c2r/download.aspx?ProductreleaseID=GrooveRetail&language=en-us&platform=x86&token=3V9N8-W93CC-FQPB8-Y9WVF-TVGJ3&TaxRegion=PR&Source=OLSFCRequest&version=O15GA
https://c2rsetup.officeapps.live.com/c2r/download.aspx?ProductreleaseID=GrooveRetail&language=en-us&platform=x64&token=3V9N8-W93CC-FQPB8-Y9WVF-TVGJ3&TaxRegion=PR&Source=OLSFCRequest&version=O15GA
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4, Click Yes.

¢

(%) Show details (

Do you want to allow the following program to make

changes to this computer?

Y

Program name:
Verified publisher: Microsoft Windows

Microsoft Management Console

Yes

JC e ]

Change when these notifications appear

5. Click Next.

I} Office

5Setting things ready...

] Office

Welcome to your new Office.

We think you'll love it. Let's get started.
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6. Select Recommended Settings.
7. Click Accept.

1] Office

First things first.

* |Use recommended settings

Help us imprave Dffice. The informastion sent to Microsoft helps us make the best software and services foe you and is never used bo identify or
comtact yeul. We take your privacy sersously.

Mo thanks
View Privacy Staternert

This product sha comes with sutamatic updates, Learn more

By clicking “Accest” you agree s 2 fccept

8. Click Next.

] Office

Meet OneDrive.

Signing in to Office means you can save documents to the areee “. ..... N
cloud with OneDrive. N = .
OneDrive gives you anywhere access to your files and makes it = = -
easy to share with the people who need them.

Learn mare

9. Select the background.
10. Click Next.
| ] Office
| Helln Cougar,.n
o wn i e e U b e
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11. Click No Thanks.

] Office

Take a look at what's new.

Office has lots of great new stuff, and we'd love to show you around. Here's a quick
introduction on what's new.

Take a look

No, thanks

12. Click All done!

] Office

You're good to go.

We're all done, and you can now go offline if you need to. Enjoy!

All done!
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Part 2: Configuring your local computer to the Office 365 Cloud account

Click Start.

Select All Programs.

Click Microsoft Office 2013.

Click OneDrive for Business 2013.

el NS>

. Microsoft Office 2013
#& OneDrive for Business 2013
| Office 2013 Tools

Login to your Office 365 account: https://login.microsoftonline.com/.

o o

Enter your credentials:

a. Username: cougarnetlD@cougarnet.uh.edu

b. Password: cougarnet password

7. Click Signin.

Sign in with your organizational account

jcougarl@cougarnet.uh.edu

[Tl Keep me signed in

8. Click OneDrive.
9. Copy the URL address.

B OneDrivefor Business  x

<« C' & nhips//uofh-my.sharepoint.com/pers

T

al/jcougar
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https://login.microsoftonline.com/
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10. Paste the URL address here.
11. Click Sync Now.

- -
#h Microsoft OneDirive for Business = “

Which library do you want to sync?

Paate your library URL here
Yeou il femd pour documents unaer Favorted in Wind ows Explaser.

Wil saeee the library heres
Cilluern, oougar
Change

k,

12. Click Show my files...

(" B
& Microsoft OneDrive for Business EILIQ

Your files are syncing as we speak. Go take a look
and watch them come in.

You can see your files here:
C:\Users\jcougar\OneDrive for Business

Show my files...

Note: The Sync Client set up will take a few minutes. Once the set up is complete you will see a blue
cloud icon in two areas: the system tray and Windows Explorer.

¢ Favorites
B Desktop
4 Downloads
Z& OneDrive for Business

= Recent places

For additional information on OneDrive for Business click this link: http://office.microsoft.com/en-
us/sharepoint-server-help/what-is-onedrive-for-business-HA102822076.aspx
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http://office.microsoft.com/en-us/sharepoint-server-help/what-is-onedrive-for-business-HA102822076.aspx
http://office.microsoft.com/en-us/sharepoint-server-help/what-is-onedrive-for-business-HA102822076.aspx

