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DOCUSIGN PS SECURITY ACCESS FORM

Effective September 01, 2022 we are now using a new DocuSign form
for our PS Security Access Requests. In the short term we will continue
to accept our older “PDF” documents, but we encourage everyone to use
the new DocuSign form.

At UH, DocuSign is accessible via AccessUH using CougarNet
ID (See screenshots and steps below).
« Click DOCUSigl’l Icon in Access UH (If the DocuSign Icon is not visible,

please email DocuSign@central.uh.edu to request access.)

Select Start, Use Template
Click Shared with me and select UHS HRIS PeopleSoft
Security Access Request, and click Add Selected

Enter all recipients names and email address
Click Send
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Select Template

& My Templates ‘ Q search

&% Shared with Me
Name Owner Last Change

0 Al Templates

~ Summary of Purchases
J Favorites O Ecee di'rn""g $100K (A8) Usha Mathew 9/18/2022 | 08:16:45 pm

. HRIS Security Access
O scurity Acce: Usha Mathew 9/18/2022 | 06:16:44 pm
- Request (A4)

FOLDERS - )
— Additional Compensation
) Usha Math 9/18/2022 | 06:16:43
) Request (Staff Only - A&) sha Mathew ! pm

@] Official Functions Form (AA) Usha Mathew 9/18/2022 | 06:16:42 pm
SHARED FOLDERS

—~ Off Campus Property Form an
BB Academic Affairs O (Deans Only - A&} Usha Mathew 9/16/2022 | 06:16:41 pm

I Business and Finance () MAPP Exception (A%) Usha Mathew 9/18/2022 | 06:16:41 pm
B Froperty Management () Gift Card Request Form Usha Mathew 9/16/2022 | 08:17:54 am

UHS Hyperion Budget-
— Planning/Coog Plan .
) Usha Mathew 9/16/2022 | 08:16:39 am
- Management Report Access

Request Form

Revenue Contracts Owver
() 50,000 Review and Samantha Yurus 9/16/2022 | 08:14:53 am
Approval Form

. UHS HRIS PeoplesSoft
@) TS Feople Usha Mathew 9/16/2022 | 08:11:54 am
' Security Access Request

@] P-Gard Application UH Usha Mathew 9/16/2022 | 08:10:27 am

ADD SELECTED CANCEL
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A DocuSign SharePoint site with training materials, video
tutorials, FAQs, etc., is available to all UH university
employees.

For any additional information related to DocuSign at UH please
email DocuSign@central.uh.edu
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