Labor Distribution Report (EBC-45)

Navigation: UHS HRMS Payroll >Reports > Labor Distribution Report (EBC-45)

PeopleSoft.

[> Enterprise Components
I Enterprise Learning o
- Manager Self Service Labor Distribution (EBC-45)
[ Organizational Developrnent Enter any infarmation you have and click Search. Leave fields blank for a list of all values.
- Payrall for Morth Ametica

[ Records and Enroliment = =
[ Self Service Find an Existing Value

Meve Window | Help |

[ Student Admissions I
> Student Financials Search by: Run Control ID begins with |G
[ Student Recruiting

[ Tree Manager [~ case sensitive Enter ContrOI I D
[ UH CB Reporing

I UHGL Custam SeEnE

DS Cootorm Advanced Search

[ UHS HRMS BEMEFITS
[ UHS HRMS BUDGET Find an Existing Value | Add a New Yalue
[ UHS HRMS HR

[~ UHS HRMS PAYROLL
= UHS HRMS PAYROLL

> Reallocatn
~ Reports
— Bi-Weekly College
Work Study

— EBC 41 Payroll Reparf]

— F¥ Suspense Report

—Journal De Rpt
ion

— Payrall ount Rpt

— Payroll Reallocation
Ept

— Payroll Buspense Rpt

— Payrall Verification
Reporis

— ProjecttGrant Repart
— B0 Day Suspense
Report

Run Control ID Enter Run Control ID in field.*

rch .
Searc Click on __Search

*Note: Click on Add a New Value link or tab to create a Control ID if one does not exist.

PeopleSoft.

- Enterprise Components
- Enterprise Learnin a

&> Manager Self Serice
I Organizational Development
- Payroll far Morth America

> Records and Enrollment Run ControlID:  JC
I Self Service

& Student Admissions

Mew window | Help | Custormize Pace |

ReporiManacer Frocess Monitor Fin

> Student Financials
[ Student Recruiting

Report Request Parameters

> Tree Manager As Of Date: 07F31/2008 E
> UH CB Reporting
[ UHCL Custam Business Unit: HR730 O U of H Main
[ UHS Custam
I UHS HRMS BENEFITS Department: HO058 Q Dean, Law
[ UHS HRMS BUDGET
b UHS HRMS HR Cost Centers
-~ UHS HRMS PATROLL
= UHS HRMS PAYROLL HR Cost Center: |

> Reallocatn
= Reports
— Bivyeekly College Sort Order:

Wark Study
— EBC 41 Payrall Report|
— Fr Suspense Report
— Journal Die Fpt

ol Account Rot =) save | LLReturn to Seamnl [=] matiry | Eradd | | EUpdsteDispiay
— FPavroll Reallocation
Eot
— Payroll Suspense Rpt
— FPavyroll Verification
Reports
— ProjecuGrant Repart
— B0 Day Suspense
Report

As of Date Enter a date (mm/dd/yyyy) or click on [l and select appropriate date.
Business Unit Enter business unit or click on “* to get a list of valid values.

Department Enter department number or click on “ 1o get a list of valid values.
HR Cost Centers Type in a cost center (optional/not required)

Sort Order** Reports can be sorted by Cost Center or by Department by Cost Center
(click on arrow to get drop down list).

Run Click P to start the process

**Note: For more information on usini cost center, see Eaie 6 of this document.
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PeopleSoft.

> Enterprise Components
[ Enterprise Learning

Server Name is
PSUNX

Mew Window | Help | Cuslomize Page

[ Manager Self Service Process Scheduler Request B
[ Organizational Development Type IS
[> Payroll for Morth America User ID: UHSPARTT Run Control ID: JC

[+ Records and Enroliment

[ Self Senvice Server Name: FPEUNK ! Run Date: 1112172006 & Web

[ Student Admissions

[> Student Financials Recurrence: 1 Run Time: 252:08PM Resetio Current DatefTime

> Student Recruiting ,7

[> Tree Manager Time Zone: Q

- UH GB Reporting Process List =

b UHCL Custorn Select |Description Process Name Process Type ‘Type “Format Distribution
[ UHS Custom

[ UHS HRMS BEMEFITE 2 Lahor Distribution (Lbr Hist) UPAYD44 SQR Report Weh ~| |POF 'I Distribution
[ UHS HRMS BUDGET N = = o

> UHS HRMS HR 2 Lahar Distribution (Pay Act) UPAYORT SQR Report Web FOF I Distribution

[# UHS HRMS PAYROLL
< UHE HRMS PAYROLL
[ Reallocatn
= Repaorts
- BL-Weekly Collete gl Ean0a

Work Study
—EBC 41 Pavroll Reporf
— EX Suspense Repord

Format
is PDF

Process Type
L TR determines Server

Bl s N

— Payroll Buspense Rpt

— Payroll Yerification ame
Reports

— BrojectiGrant Repart
— B0 Day Suspense
Repart

Server Name Enter PSUNX in field or click on arrow and select from drop down menu.
Select Select Labor Distribution report(s) desired-- (Labor History and/or Pay
Act). Click on box to insert check mark.

Type Enter Web or click on arrow and select from drop down menu.

Format Enter PDF or click on arrow and select from drop down menu.

OK Click OK button

Note: A Server Name must be selected when printing reports. The Process Type determines which server to
use. There are two types, (1) Crystal Report, and (2) SQR Report. For SQR reports use PSUNX and Crystal

reiorts use PSNT. Use the droi down arrow to select the aiiroiriate tiie and format.

PeopleSoft.

[ Enterprise Compaonents
[ Enterprise Learning

Blew tindow | Heln | Customize Page |

[ Manager Self Serice Uhs Runctl Upay044
[> Organizational Developrment
[+ Payroll for Morth America o
[ Records and Enrolliment Run ControlID:  JC Eeport Manager Process Monitor
[ Self Service
> Student Admissions Process Instance:1072231 1072232
E g:usan} Elnam?tl_als Report Request Parameters
udent Recruitin
[ Tree Manager : As Of Date: 0743172005 [
[ UH CB Reporting
[ UHCL Custom Business Unit: HR730 O U af H Main
I UHS Custom b
> UHE HRMS BEMEFITS Departiment: Hooag Q Dean, Law Process I nstance num ers
> UHS HRMS BUDGET
> UHS HRMS HR Cost Centers

= UHS HRMS PAYROLL
= UHS HRMS PAYROLL HR Cost Cemter: |
[ Reallocatn
= Repors
— Bi-Weekly College Sort Order: [By Cost Center =1
Work Study
—EBC 41 Pavroll Repor
— E¥ Suspense Report
Journal Detail Rpt

& save I LLReturn to Search [=7] Motify Ehodd I FUpdateDisplay

— Bavroll Reallocation
Ept

— Payroll Suspense Rpt

— Payroll Verification
Eeports

— ProjectiGrant Report

— B0 Day Suspense
Report

Process Instance number(s) These numbers identify the two Labor Distribution (EBC-45) report
requested (labor & pay)
Process Monitor Click on Process Monitor link.




PeopleSoft.

[ Enterptise Compaonents
[ Enterprise Learning
[ Manager Self Service
[+ Organizational Development
[ Payroll for Morth Ametica
I» Records and Enrollment
[ Gelf Service
[ Student Admissions
[> Student Financials
[ Btudent Recruiting
[ Tree Manager
I UH CB Reporting
[ UHCL Custom
[ UHS Custom
[ IHE HRMS BEMEFITS
[ UHE HRMS BUDGET
[» UHE HRMS HR
-7 UHS HRMS PAYROLL
= UHS HRMS PAYROLL
> Reallocatn
~ Reports
— Bi-Weekly College
Wtk Study
— EBC 41 Payroll Repart
— F¥ Suspense Repart
Journal Detail Rpt

ayroll Account Ryt
— Payroll Reallocation
Fnt
— Payroll Suspense Rpt
— Payroll Yerification
Repatts
— ProjectiGrant Report
— B0 Day Suspense
Report

Hoime

Process Instance numbers

[ e Wi Oty | Hel Customize Page

Refresh button

~Jrast: [ 1 [Days x| Refresh
2 mstance: to
distribution I - ¥ Save On Refresh

~ Status

1072232 S0R Report UPAYORT UHSPARTT 11/21/2006 252.08PM PST Success  Posted  Defails
1072231 S0R Report UPAY0D44 UHSPARTT 11/21/2006 252.08PM PST Success  Posted  Defails
1072225 S0R Repart UBENDOS UHSPARTT 11/21/2006 2:03:03PM PST/| Success  Pasted  Details
Details link
Go backto L abor Distribution (ERC-45) Run Status should
o] [ be Success
Pracess List| Server List

User ID

Your user id should be in this field. User id should match PS login id.

Server

Enter PSUNX or click on arrow and select from drop down menu.

Refresh

Click on Refresh button to refresh/update screen. Click this button until Run
Status shows Success.

PeopleSoft.

1> Enterprise Components
[> Enterprise Learning

[ Records and Enroliment

[ UHCL Custom

[ UHS Custam

[ UHS HRMS BEMEFITE

[ UHS HRMS BUDGET

[ UHS HRMS HR

~ UHS HRMS PAYROLL
<7 UHS HRMS PAYROLL

[ Reallocatn
= Repors actions
— Bi-Weekly College
Wark Study
—EBC 41 Payroll Repord)
—EY Suspense Report
Journal Detail Rpt

ayroll Account Rpt
— Pavroll Reallocation
Ent
— Bayroll Suspense Rot

— ProjectiGrant Report
— B0 Day Suspense

Repor

I> Manager Self Sanvice Process Detail

HEC A e v
[ Payroll for Marth America [0CEsSS

Run Control ID: IC

Location: Server £ Queue Request

Server: PSLINK

Recurrence:

Run Anytime After:

Began Process At:

Request Created On: 11/2112008 2:53:03PM PST Parameters Transfer
1102142008 2:52.09PM PST Message Log
1102142008 2:53:27PM PST Batch Timings
1172142006 2:54:41PM PET Wiew Log/Tra

Ended Process At:

Instance There will be two process instance numbers for this report (Labor & Pay) if you
checked the boxes on the Process Scheduler Request. (example on page 2)
Details Click on Details link to view the report after Success appears in the Run Status

column.

Mew YWindow | Help | Customize Pane

I Self Semice Instance: 1072231 Type: SGR Report

[ Student Admissions Name: UPAYD44 Description: Labor Distribution (Lbr Hist)
[ Btudent Financials

[> Student Recruiting Run Status:  Success Distribution Status: Posted
e o updateP

1> UH CB Reporting e

© Hold Request

View Log/Trace
" Cancel Request I i n k
" Delete Request

" Restart Request

— Payroll Verification
Reparts Ok Cancel

View Log/Trace

| Click on link to get the Labor Distribution (EBC-45) report.
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View LogiTrace

Report ID: 313748 Process Instance: 1072231 Message Log

Name: LIPAYTD44 Process Type: S0R Report
Run Status: Success

Labor Distribution {Lhr Hist)
Distribution Details

Distribugion Node:  PSUMNK Expiration Date: 1272172008
File List
File Size es Datetime Created
Message Log 1,504 1172102006 2:54:41.000000PM PST
upayidd 1072231.FPDF TEE 38T 1102172006 2:54:41.000000PM PST

Trace File

112102006 2:54:41.000000FM PST

Distribute To
Distribution ID Type *Distribution 1D

Llser LIHSPARTT

Filename link

Return |

upay044 1072231.PDF This is the filename. Click on this link to view/print the Labor Distribution
(EBC-45) report. File can only be saved in PDF format

Note: Notice that the Process Instance number is part of filename.

& - -
Adobe Acrobat 6.0 professional =
wersion 6.0.0 5/19/Z005
Copyright 1987-2003 Adobe Systems Incorporated and its licensors. All rights reserved,
See the complete patent and legal notice in the about box,
Protected by U5, Patents 4,837,613; 5,050,103; 5,185,818; 5,200,740; 5,233,3306;
5,237,313; 5,255,357; 5,596,528; 5,625,711; 5,634,064; 5,729,637 5,737,599, 5, 754,875;
5,781,785; 5,819,301; 5,532,530; 5,852,531, 5,835,634; 5,860,074; 5,979,866, 5,930,515,
5,943,063, 5,995,056; 5,999,640; §,049,339; 6,073,148; 6,185,684; 6,205,549; 6,275,5657;
6,789,364; 6,324,555; 6,385, 350; 6,408,097, 6,411,730; 6,415,278; 6,421,460, 6,466,210;
&6,507,848; 6,515,675; Patents Pending. Contains an implemeantation of the LZW algorithim
ANMCIAVP-Finance r ‘x'
University of Houston LY
1118-1307-2136-6521-7157  Adobe

Adobe Acrobat Reader The Adobe Acrobat page will appear as shown. The Labor Distribution
report appears immediately afterward.

Note: Adobe Acrobat Reader must be on computer.
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E Save 8 Copy [:;_.Pnrrl | Review & Comment Sign
o It B |
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=
£
£ University Of Houston System
é Report ID: UPAY044 LABCE DISTRIEUTICN REPORT (EBC_45 LABCR HISTORY) Page Ho. 1
Businsas Unit: HR730 - U of H Main By Cost Center Run Date 11/21/200&
' Report Date 07/21/2006 Run Time 14:53:27
n Coat Center 007230-10882 (2063-HO098-E0272-HA)
=
E Position Effort Record FITD FYTD FYTD Pericd Pericd Period
@ Employee Id Name Number Code Account Type Actual Reallocaticn Total Actual Reallocation Total
§ 0081534 Beaszie,Rhonda Vickers 00011630 S5tu Serv s0112 LER GRO.00 0.00 GEO .00 &0.00 0.00 &0 00
E‘ 0083787 Hamlin,Mzlis=a B 00109721 Btu Serv EoLlz LER 2,640.00 0.00 2,640.00 240.00 0.00 240.00
'r 000&E452 Wright,Catherine M. 01004263 5tu Serv 50112 LER 400.00 0.00 400.00 40.00 0.00 40.00
g Totalas for Rocount: S011Z LER 3,700.00 0.00 3, 700.00 240.00 o.00 240.00
g EEN 0.00 0.00 0.00 0.00 0.00 Q.00
0081534 Beaszie,Rhonda Vickers 00011630 S5tu Serv G010 LER A6, 2663 0.00 A6, 26663 6,023.33 0.00 6, 023.33
0083767 Hamlin,Melis=a B 00109721 Stu Serv 50180 LER 0.00 42,207.88 3,837.08 0.00 3,837.08
0176183 Beauchamp, Carly Bileen 00011543 S5tu Serv G010 LER 0.00 35, 750,00 3,250.00 0.00 3,260.00
Totalas for Rocount: S0180 LER 144,214.51 0.00 144,214.51 13,110.41 o.00 132,110.41
EEN 0.00 0.00 0.00 0.00 0.00 0.00
000E452 Wright,Catherine M. 01004263 Stu Serv 50191 LER 28 577.60 0.00 208,877.60 2,528.00 0.00 2,528.00
Totals for Account: 50181 LER 28 577.60 0.00 208,877.60 2,528.00 0.00 2,528.00
EEN 0.00 0.00 0.00 0.00 0.00 0.00
.
E 0177789 McPeters, Beszie M 01004154 Stu Serv soz00 LER 60865 £3.38 TRZ.03 0.00 0.00 0.00
13
2 e Ee e
8 Totals for Account: S0200 LER 60865 £3.38 TRZ.03 0.00 0.00 0.00
EEN 0.00 0.00 0.00 0.00 0.00 0.00
0173670 Jarmen-Joiner,Marion Bnnette 00108820 Stu Serv 50201 LER 4,606.52 0.00 4,606.52 985.50 0.00 985.50
mt: SNZ01 TRE 4 ANAR 57 .00 4 ANA.RD GRE &0 n.on QAR5 &0
A 11x85in ﬂ
{ { LJ Uy
[N PIIETREC I ] B =
Note: User can view, print and/or save this report. Report can only be saved




Labor Distribution and Payroll Account Reports by Cost Center
(Helpful Hints)

There is a need for departments to be able to run payroll distribution reports by Cost center in order to speed
reconciliation with GL journals. *** These reports will not reflect any employees that are funded by other cost centers.

that have a primary job in your department.

Please run both the regular distribution reports and the Cost center specific distribution reports to view all employees paid

Labor Distribution Report — Cost Center Specific

Home = Uhs Hrms Payroll = UHE HEMS PAYROLL = Beports = Labor Distrib Rpt - CC Dept

Fam Controd ;. 123 BeportManager Process Monitor Run

As Of Date: 0873172008 |

Business Unit: HRT30/4) L of H Main

Department: HO002 | Athlatics

) e See Mote Below
HR Cost Conter: '

Labor Distribution | By Depariment By Cost Center  +|
Sort Order: :

= This deptid field selects onthe CC deplid,. ThePAYD44 version uses the Eamings Deptid (Job Deptid),

Payroll Account Report — Cost Center Specific

Home * LUhs Herns Payredl » UHS HEMS PAYROLL * Repods > Paywoll Accomt Rpt - CC Dept
Foums Control e 123 Repor Manager Process Moniar Run
Report Request Parameters
Manth Begin Date: (020172008 5D “Monh Ened Date: | 08/31/2006 |[5)]
Business Unit: HIRT 30 ) 9.' 1 ofH Main
Depastiment: Ho002 Ahlglics
Enmgii: |

HR Cost Canftir: . ] EE

Sont Ovder: ] =1

Sort Order The following sort orders are available on this report:
Select one of the following values:

5,1_- .'Ej.: Department by Cost Center
2 By Cost Center
13 By Depardment by Employves




