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Electronic W-2 Consent Agreement 

Instructions 
 
Log into PASS- The link is 
http://My.uh.edu/PASS 
 
The User id is the capital 
letter Z plus the employee id 
number.  The employee ID 
can be found on any pay 
check stub or pay advise.  It is 
located under the general 
section right under the name. 
 
 IE: Z0173774,  
 

FORGOT YOUR 
PASSWORD? 

Following instructions located at: 
http://www.uh.edu/hrms/docs/Forgot%20Your%20Password.doc  

Once you log in you are on 
the Human Resource Home 
Page, with the mouse left 
click the Payroll, Taxes and 
Salary link 

 
    
  
 
 

 

Click here 
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With the mouse left click on 
the W-2 Print Link 

With the mouse left click on 
the yellow button marked  

 

  

Click here 

Click here 

Joseph Montana 111-11-1111



     7/31/2007 
You will be directed to the 
consent form, please read the 
entire document, if you agree 
with the terms click  

  
  
 
If you do not agree with the 
terms listed in the document 
click  
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If you click   

 
you will be directed back to 
the W-2 Print screen and the 
screen will display your 
option to not receive a W-2 
form in the mail 
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You will not receive 
a W-2 in the mail. 



     7/31/2007 
If you click  

 
you will be directed back to 
the W-2 print screen and the 
screen will display your 
option to receive the W-2 by 
mail. 
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You will receive a 
W-2 in the mail. 


