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Subject: Safety Footwear

A.
PURPOSE

The University of Houston strives to take all reasonable precautions to protect employees from physical harm that might result from routine work activities.  Accordingly, an employee’s footwear must be compatible with the work assignment.  Some work assignments may consequently require the use of safety footwear.

B.
SCOPE

Safety footwear shall be worn in the shops warehouses, maintenance, and other areas as determined by supervisors in consultation with the Department of Public Safety Fire Marshal’s Office (DPS-FMO).  All safety footwear shall comply with American National Standards Institute (ANSI) Standard ANSI Z41 – 1991, American National Standard for Personal Protection-Protective Footwear.  Protective footwear purchased before July 5, 1994, shall comply with ANSI Standard Z41.1 – 1967.

Safety footwear with impact protection are required to be worn in work areas where carrying or handling materials such as packages, objects, parts, heavy tools, or any other activities where objects might fall onto the feet.  Safety footwear with compression protection are required for work activities involving skid trucks or other activities in which materials or equipment could potentially roll over an employee’s feet.  Safety footwear with puncture protection are required where sharp objects such as nails, wire, tacks, screws, large staples, scrap metal, etc., could be stepped on by employees causing a foot injury.

C.
DEFINITIONS

1.
Safety Boots:  Safety Boots offer more protection when splash or spark hazards (chemical, molten materials) are present:


a.
When working with corrosives, caustics, cutting oils, and petroleum products, neoprene or nitrile boots are often required to prevent penetration.



b.
Foundry or “Gaiter” style boots feature quick-release fasteners or elasticized insets to allow speedy removal should any hazardous substances get into the boot itself.



c.
When working with electricity, special electrical hazard boots are available and are designed with no conductive materials other than the steel toe (which is properly insulated).


2.
Safety Footwear:  May also be referred to as safety shoes or safety footwear.  This footwear is specially constructed for impact protection, compression protection, puncture protection, or a combination of these features.


3.
Safety Toe Caps:  Protective steel caps which may be secured to normal work shoes by means of straps or other devices.  They are temporary substitutes for the more desired safety shoes.  They may be used where an employee’s job assignment does not warrant the full-time use of safety shoes.  However, safety toe caps must also meet ANSI requirements.


4.
Steel-reinforced Safety Shoes:  These shoes are designed to protect feet from common machinery hazards such as falling or rolling objects, cuts, and punctures.  The entire toe box and insole are reinforced with steel, and steel, aluminum, or plastic materials protect the instep.  Safety shoes are designed to insulate against temperature extremes and may be equipped with special soles to guard against slip, chemicals, and/or electrical hazards.

D.
RESPONSIBILITIES

1.
Departments

Each department is responsible for establishing departmental guidelines for reimbursing employees for safety footwear costs, quantity needed by each employee, and the frequency of replacement.

2.
Supervisors

a.
Each supervisor is responsible for reviewing the need for protective footwear within his/her operations.



b.
Supervisors will specify those employees and job operations requiring the use of safety footwear, and these findings will be presented to department management for review and approval.



c.
A list of employees and/or job operations requiring safety footwear will be kept by both the supervisor and department management.

3.
Employees

a.
Employees are expected to wear safety footwear that is appropriate for the areas where they are assigned to work.



b.
Employees are expected to care for, clean, and maintain safety footwear as required.


c.
Employees are expected to inform supervisors when safety footwear needs to be replaced.


d.
Persons employed as contract labor are expected to wear appropriate safety footwear as required in this procedure.


4.
Department of Public Safety – Fire Marshal’s Office

The Department of Public Safety – Fire Marshal’s Office will consult with supervisors concerning safety footwear requirements and assessments of job operations as requested.

E.
PROCEDURE


1.
Supervisors must review employee’s work situation to decide the need for safety footwear and appropriate types.

2. Supervisors must ensure employees are aware of the safety footwear requirements specified in this procedure prior to employees purchasing their footwear.

3.
Once supervisors have determined those employees needing safety footwear, those employees are responsible for obtaining proper footwear within 10 working days.


4.
Each department is responsible for establishing departmental guidelines for reimbursing employees for safety footwear costs, quantity needed by each employee, and the frequency of replacement.


5.
Supervisors should verify that safety footwear meets the requirements specified in this document before authorizing reimbursement.

6. Employees must request permission from their supervisor prior to purchasing replacement safety footwear.

7. Supervisors must review each request for replacement safety footwear, on a case-by-case basis, in accordance with departmental guidelines.

8.
In those instances where operations only occasionally require safety footwear with toe protection, the supervisor may purchase toecaps in lieu of requiring safety footwear purchases. Toecaps should be loaned out as needed.
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