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Subject: Open Flame Permit

A. PURPOSE

1.
Temporary permit for organizations and/or groups to use various types of cooking apparatus, candles, of other open flame devices on campus.  

B. EXCEPTIONS AND LIMITATIONS

1. Flame producing cooking apparatus must be used outdoors and at least 25 feet away from combustible structures.

2. The use of liquid fuel is discouraged.

3. If the food that is cooked is to be sold, a Temporary Food Dealer’s Permit Request Form will be required.

4. Open flame devices shall be permitted to be used in the following indoor situations, provided that precautions satisfactory to the authority having jurisdiction are taken to prevent ignition of any combustible material of injury to occupants:

a. Where necessary for ceremonial of religious purposes

b. On stages and platforms as necessary part of a performance

c. Where candles on tables are securely supported on substantial noncombustible bases and candle flame is protected.

C. PERSONNEL AUTHORIZED TO ISSUE

1.
All Fire Marshal’s Office personnel, once they have attended a brief training session.

D.
PROCEDURE FOR ISSUING OPEN FLAME PERMIT

1.
Obtain an OPEN FLAME PERMIT from the top of the bookcase located in the DPS-FMO Permit office area.

2.
Instruct requesting individual to complete the upper portion of the permit.

a. Organization Name:  Name of group sponsoring the event.


b.
Name of Event:  If event has name, list it here, e.g. Frontier Fiesta.

d. Location of Event:  Where will event be held?

e. Date of Event:  When is event to be held?  What is the time frame?

f. Responsible Party:  Typically the person filling out the form.

g. Campus Phone:  Typically extension for the organization and/or the responsible party.

h. Home Phone:  Home number of responsible party id different.

i. Proposed Open Flame Device:  What type of device and/or equipment will they be using?


3.
If the event is to be held indoors explain limitations found on Open Flame Permit title page in permit issuing handbook.  

4.
Instruct responsible party to sign and date permit.

5.
The lower portion of the permit should be completed by DPS-FMO representative.

a. Fire Extinguisher S/N:  If a fire extinguisher is issued, then the type and serial number should be entered here.  


b.
Approval Signature:  Signature of person issuing permit.

b. Date:  Date form completed.


d.
Permit Expires:  Date permit expires should be the time the event is scheduled to be over

7.
Sign and date the form.  Give original to person requesting permit.  Give copy to Deputy Fire Marshal.  If Temporary Food Dealer’s Permit is also issued provide a copy to the Assistant Fire Marshal.    
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