Deleting Reports in PeopleSoft
Navigation is:

Reporting Tools – Report Manager

Click on Administration link

[image: image1.png]Fle Edt View Favoes Tooks Hep ‘ x
Gk - = - (D 2] A Qe Grwenes Gueds BBy S = 5 & E
Addes [ ] gy ah.edus350pfprd_IENPLOTEE ERPIGPORTAL PERS _HOMEPAGE PSFF REPRT PAGELET GEL =] Poo [ >
®
' Finance

New Winow | Help

sy Favris ‘Rdministration
D Business Processes oW Roports For
D Custom Reports = Lost T[oms ] _Refresn

D Computer Operations User ID: MESSAEA Ty

D vendors Status: = Fouer: =] instance: © |
D Purchasing

D Accourts Payable Report List

D o el Select  RPDOEXCS  Report Description et Format  Status Detalls

D General Ledger D instance Datelfime

P et UpFinancassupply ® aess 2sores [ Depte oy fookal Posisd Datals view
b workist oy asarer FUndEdbyDeptis 00004 ATOBA oty ot viw

D Tree Manager
S Reporing Tools
D Query
D Psimvision
B ey
e s D8t ik he delets hutton o delte he selected reporis)

(LW38UR) 12:26:49PM Cpdp

My Personalizations
iy Syster Profle
My Dictionary

Explorer | List | Administration

SOOI

[@owme [
Asan|| 1) @ =3 (0] || myo| O] gwo| Ze| Fe| @r| | ar| 254 & €[ 1] €] £ o] e





Check the Report that you would like to delete

Press Delete button

[image: image2.png]Fla Bt View Faveites Tods Heb

ok v - D [ Y| Qeerh (e Gweds | By 2 = 5] 4

i [2] sy s du 50 lprd_JEVPLOYEEIERPIOR T P_HOVERAGEPARF FEPRT_PAGEET G

=] Poo [ >

. UHS
@“ Finance

D My Favorites
D Business Frocesses
b Custorn Reports Are you sre you wartto delete the report(s)? (63.12)

D Computer Operations
b vendors You have requested to delets repor(s). Indicate ifyou really wantto do this or not

D Purchasing Yes No
D Accounts Payatle

D AssetManagement

D Commitment Cantral

D General Ledger

D SetUp FinancialsfSupply
Chain
D Warkist
D Tree Manager
< Reporting Tools
D Query
D Pamvision

Report Manager
b PeopleTools
Change My Password
My Personalizations
iy Syster Profle
My Dictionary

NewWindow | Help

[@owme

SOOI

Asan|| 1) @ =3 (0] || myo| O] gwo| Ze| Fe| @r| | ar| 254 & €[ 1] €] £ o] e

@)





Check Yes

Report is now deleted.

